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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE
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Department of Tamil
Minutes of the Meetings (2022-23)
Minutes of the Meeting Date: [10.06.22] Subject: Subject Allotment and Syllabus Discussion
Meeting Attendees:
Department of Tamil
Dr. M. Selvaraju (Principal)
Dr. V. A. Palaniappan
Dr. Pon. Kathiresan
Dr. PR. Alagammai
Dr. M. Tamil Selvi
Dr. S. Mudiyarasan
Dr. K.T. Murugasen
Dr. C. Kurinji
. Dr. Brindha
0. Dr. V. Nithyakalyani
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Department of English
. Dr. M. Subarna
Agenda:
1. Subject Allotment
2. Syllabus Discussion
Meeting Minutes:
1. The meeting was called to order by Dr. M. Selvaraju, the Principal, at [start time).
2. Dr. M. Selvaraju opened the meeting by welcoming the attendees and outlining the
agenda, which included subject allotment and syllabus discussion.
Subject Allotment:
I. Dr. M. Selvaraju presented a proposcd subject allotment plan, considering
the expertise and preferences of cach faculty member.
After a thorough discussion, the following subject allotments were agreed upon (have attached
separately.)




Deparvtment of Tamil

L1, D M Scelvaaju (Prineipal) ,L:—
12, Dre. Vo AL Palaniappan

13, Dr. Pan, Kathiresan
14 D, PR Alagammai v J?—,{me

LS, Do ML Tamil Selvi q;{]._;@ DS
10, Dr. S, Mudiyarasan /

17. Dr. KO TL Muragasen ¢/
18, Dr. C. Kurinji 1.6

19, Dr, Brindha Q MG
20. Dr. V. Nithyakalyani  gas®~"

Department of English
2. Dr. M. Subarna
Syllabus Discussion:

The Principal highlighted the importance of keeping the syllabus updated and aligned
with educational standards.

The faculty members discussed potential revisions and improvements to the existing
syllabi. Dr. M. Selvaraju encouraged collaboration among the faculty to incorporate
modern teaching methods and relevant content in the syllabi.

t was decided to form a syllabus revision committee consisting of the interested faculty
members to work on updating the syllabi and report their progress at the next meeting.

The meeting was concluded at [4.30PM].
Mecting Action ltems:

The Principal. Dr. M. Sclvargju, to olTicially communicate the subject allotments to the
faculty.

Ihe syllabus revision commitiee to start working on the syllabus updates and provide
progress reports for the next meeting.

Meeting adjourned at [.30 Pm].

| ocation: Principal
% o i %\

L
] 4\ .
Signature of the Prineip \\:partment of Tamil
PRINCIPAL Ganesar College ¢* Arts and scuience
Ganesar College of Arts & Stience Melaslvapuri, Ponnamaravathi

<~ MEMASIVAPURF- 533 463 ~ Pudukkottal- 622403




Minutes of the Fresher’s Day Mecting Date: [11.08.22] Time: 1.00 Pm

Subject: Felicitation, Presidential Address, College Rules, and Department Introductions

Agenda:

£ Ry it

Felicitation of the President and Secretary of the College
Presidential Address

College Rules and Regulations

Department Introductions

Meeting Minutes:

1
2.

3.

The meeting commenced with a warm welcome to the attendees.

Felicitation:
Mr. A. Swaminathan, President of the College, and C.RM. Ramanapriyan,
Secretary of the College, Mr. S. Nagappan President of Self Finance Section and
Mr. PL. Swaminathan Secrertary of Self Finance Section were felicitated for their
contributions and dedication to the institution.

Presidential Address:

Dr. M. Selvaraju, the President of the College, delivered a heartfelt address welcoming
the new batch of students.

He emphasized the college's commitment to academic excellence, personal growth, and
extracurricular activities.

Dr. Selvaraju encouraged the fresher to make the most of their college experience and
reminded them of their role in shaping the institution’s future.

College Rules and Regulations:

The President briefly discussed the college's rules and regulations, emphasizing the
importance of discipline, attendance, and adherence to academic and ethical standards.

He encouraged students to familiarize themselves with the college's handbook for
detailed rules and regulations.

Department Introductions:

Each speaker representing a department introduced their respective department, its
facully, and the academic programs offered.

The speakers shared information about the department's unique features, facilities, and
any upcoming events or initiatives.




0.
aspitations for the ac ademic year.

7. The meeting concluded with
interact with  department representatives
OHCHIANION SCSSIONS,

8.

Mecting Action ltems:

The College Seerctary and other ollicinls to assist it
ations. Fresher to attend departmental or ientations and
engage with department heads to learn more

related to college rules and regul

Meeting adjourned at 3.30.

1 ocation : Sanmarga Sabai
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AL 1IODs were introdueed, amd the

Decided to held work shop on September 2022

v briefly outlined their department's goals and

an invitation to all tresher to explore the college campus and
and fheulty members during the cnsuing

1 resolving any queries or concerns

about academic programs.
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Minutes of the Meeting: Nannery Kalagam - Tamil Literary Club Date: [27.10.22 | Time:
[10.00Am] Location: [Sanmarga Sabai]

Agenda:
1. Welcome and Opening (Time: 10.30AM)

The meeting was called to order by Dr. M. Selvaraju and Dr. C. Kurinji, Coordinator of
Nannery Kalagam - Tamil Literary Club.

The Coordinator extended a warm welcome to all faculties present.

2. Approval of the Agenda :
The agenda for the meeting was approved.
3. Guest Invitation for Inaugural Function:
Mr. Manavai Tamilmanikkayam, President Palan Tamil Kaveri Trust, Manaparai

The primary discussion of the meeting centered around inviting a distinguished guest
for the upcoming inaugural function of the Tamil Literary Club.

After a brief discussion, it was unanimously decided to invitet Guest as the guest of
Next Meeting.

The meeting was adjourned with a sense of excitement and anticipation for the
upcoming inaugural function of Nannery Kalagam - Tamil Literary Club.

Signa W&x
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Minutes of Meeting: Training Programme on "Techniques to Conquer Interviews."

Date: [27.2. 23] Time: [10.00 Am] Location: Sanminrka Sabai

Attendees:

Dr. M. SELVARAJU, Principal, Ganesar College of Arts & Science

Dr. R. KARTHICK BABU, Associate Professor and Head (also Soft Skills Trainer), Department
of English, SRM Arts and Science College, Tiruchirappalli

Mr. S. NAGAPPAN, President, Sanmargasabai and Self-finance Section

Mr. C. RM. RAMANAPRIY AN, Secretary, College Committee

Mr. PL. SAWMINATHAN, Secretary, Sanmargasabai and Self-finance Section
Mr. A. SWAMINATHAN, President, College Committee

[Other relevant attendees]

Agenda:

Inaugural Session of the Training Programme on "Techniques to Conquer Interviews."

Meeting Minutes:

1.

Opening Remarks

The meeting was convened to discuss and plan the Inaugural Session of the Training Programme
on "Techniques to Conquer Interviews”.

Overview of the Event

Dr. M. SELVARAIJU, Principal, provided an overview of the training programme
Mentioned the date, time, and location of the program (Monday, 27th February 2023, 10.00 am
to 3.30 pm).

Highlighted the esteemed guests, including Mr. 8. NAGAPPAN, Mr. C.RM.
RAMANAPRIYAN, Mr. PL. SAWMINATHAN, and Mr. A. SWAMINATHAN.

Speaker and Topic
Dr. R. KARTHICK BABU, Associate Professor and Head, Department of English at SRM Arts

and Science College, Tiruchirappalli, will be the Resource Person and will speak on the topic
"Techniques to Conquer Interviews."




4. Action Item

Coordination of event logistics, including venue setup, guest arrangements, and program
schedule, to be handled by the respective individuals ment ioned above.

5. Next Steps

Ensure all preparations are in place for the successful inauguration of the Training Programme
on "Techniques to Conquer Interviews."

6. Closing Remarks

Dr. M. SELVARAJU expressed gratitude to all participants and urged them to work
collaboratively to make the event a success.

7. Next Meeting

No follow-up meeting was scheduled at this time.
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Minutes of the Semmal V.SP. Manickam Award Ceremony

Date ;: 10.03.2023
Time : 10.30am

Location : Sanmarka Sabai Ganesar College of Arts and Science, Melasivapuri

Attendees

Chief Guest : Mr. S .Manivanna, M.A., B.Ed., (Chief Education Officer, Pudukottai
District
Chief Advisors and Patrons :

Mr. S. Nagappan (President, Sanmarga sabai and Self-Finance Section)
Mr.A.Swaminathan (President, College Committee)
Mr. C.R.M. Ramanapriyan (Secretary, College Committee)
Mr. PL. Swaminathan (Secretary, Sanmarga sabai and Self-Finance Section)
Special Invitees: School Head Masters (Award Recipients)
Dr. M. Selvaraju, Principal, Ganesar College of Arts and Science, Melasivapuri
Dr. V.A. Palaniappan, Head of the Department of Tamil
All the faculties of the college
Head Masters (awardees)
Agenda

Award Ceremony in honor of Semmar V.SP.Manickam for achievers in Teaching.
Meeting Minutes

The Semmal V.SP.Manickam award for achievers in Teaching was organized at
Ganesar College of Arts and Science, Melasivapuri on March 10, 2023 at 10.30am. The
event commenced with a warm welcome extended by Dr.M.Selvaraju, The Principal of

the college.



Chiet Guest Me.S.Manivannan, The Chiel Educational Officer of Pudukottai
District, graced the oceasion. He delivered a special address, emphasizing the importance

of excellence in teaching and commended the efforts [ the awardees.

The Chiet Advisors and Patrons. Mr.S.Nagappan, Mr.A .Swaminathan,
\{r.C.R.M.Ramanaprivan and Mr.PL.Swaminathan, <xpressed their appreciation for the

event and encouraged the college’s commitment to recognizing teaching excellence.

The event was a resounding success, and it concluded with a vote of thanks
delivered by Dr.V.A Palaniappan, Head of the Department of Tamil, who expressed

gratitude to all attendees and participants.

The event’s organizers, Dr.M.Subarna from the Department of English and
Dr.V.Nithya Kalyani from the Department of Tamil at Ganesar College of Arts and
Science, Melasivapurl were recognized for their diligent efforts in planning and

executing the award ceremony. They also played a pivotal role as Masters of Ceremony,

ensuring the smooth and successful conduct of the event.
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Meeting Minutes: Awarencess for the Citizen: Wastage of Food

Meeting Date: 15.03.2023

Time: 2.00 PM

Location: Sanmarga Sabai

Program Title: Awareness for the Citizen: Wastage of Food
Coordinator: Dr. PR. Alagammai

Facilitator:

Presidential Address: Dr. M. Selvaraju, Principal

Chief Guest: R.U. Raman, Vice President of District Citizen Club
Attendees: All Faculty and Students

Agenda:

Welcome and Introduction

Presentation on "Awareness for the Citizen: Wastage of Food"
Felicitation of Dr. M. Selvaraju, Principal

Discussion and Planning

Minutes:

1. Welcome and Introduction:

The meeting commenced at 10:30 AM with Dr. Alagammai, the Coordinator of the Citizen
Consumer Club, welcoming all faculty members and students in attendance.

Dr. Alagammai extended her warm greetings to everyone and expressed her gratitude for their
participation.

2. Presentation on "Awareness for the Citizen: Wastage of Food:"

Dr. PR. Alagammai delivered a presentation on the program's core theme, "Awareness for the
Citizen: Wastage of Food."

She emphasized the significance of addressing food wastage and its impact on society

Dr. PR. Alagammai outlined the objectives of the program, which included raising awareness
educating citizens about responsible consumption, and reducing food waste ’

3. Felicitation of Dr. M. Selvaraju, Principal:



The meeting then proceeded with the felicitation of Dr. M. Selvaraju, the Principal, for his
support and encouragement in organizing the program.

Dr. PR. Alagammai. on behalf of the Citizen Consumer Club, cxpressed deep appreciation for
Dr. M. Selvaraju's role in promoting initiatives that benefit both the institution and the

community.
4. Discussion and Planning:

Following the felicitation, the floor was opened for discussion among the faculty members and
students.

Ideas and suggestions were shared on how to effectively execute the program and engage
students and the community.

It was decided that the program would include awareness campaigns, workshops, and practical
demonstrations on reducing food waste.

A schedule for the program's activities was proposed and will be finalized in the coming days.
Conclusion:

The meeting concluded on a positive note, with a commitment to raise awareness about food
wastage and encourage responsible consumption among citizens.

Dr. PR. Alagammai thanked everyone for their active participation and willingness to support
the program.

Next Steps:
The planning committee will convene to finalize the program's schedule and activities.

Further communication will be shared with all faculty and students regarding their roles and
responsibilities in executing the program.

Meeting Adjourned: [3.30PM]
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Minutes of Mceting: Campus Placement Drive Invitation

Date : 24.03.23

Time :3.30PM

Location; Principal Room

Dr.M.Selvaraju, Principal

Dr.M.Subarna, Coordinator of Placement Cell

Dr.V Nithya Kalyani, Coordinator of Placement Cell

Agenda

Discussion on Campus Placement Drive Invitation for Final Year and Alumni Students.

Meeting Minutes

(i

3.

4,

Opening Remarks

The meeting was convened by Dr.M.Selvaraju, Principal of Ganesar College of Arts and
Science, Melasivapuri to discuss the campus placement drive invitation for our final year and

alumni students.

Invitation Overview

Dr.M.Subarna provided an overview of the invitation sent to our esteemed

organization.

Mentioned that the college is accredited with “B” Grade by NAAC.
Highlighted the diverse courses offered in Ganesar College of Arts and Science
commitment to providing educational opportunities to students from varied
backgrounds.

Emphasized that the invitation aims to strengthen the campus placement

activities at our college.

Campus Placement Drive Details

Dr.V Nithya Kalyani reiterated that the invitation is extended to conduct a
campus placement drive for our final year students and alumni,

Noted that the final year students will complete their exams in April 2023 and
will be available for employment from June 2023.

Emphasized that we are willing to provide the necessary infrastructural support
for conducting tests, interviews, presentations and group discussions.

Stressed the importance of receiving confirmation of the organization’s
participation by email to ganesarcollegeplacement@gmail.com on or before s

April, 2023

Coordinators Remarks

Dr.M.Subarna and Dr.V Nithya Kalyani, the Coordinators of the Placement Cell,
provided additional details on the logistics and support available from the
college for the campus placement drive.



« Dr.M.Subarna and Dr.V.Nithya Kalyani expressed their willingness to
collaborate with the organization for a successful event.

th

Next Steps
e Dr.M.Subarna encouraged the organization to consider our invitation and
respond in a timely manner,
6. Action Items
e It was decided to await the response from the organization regarding their
willingness to participate in the campus placement drive.
7. Closing Remarks

e Dr.V.Nithya Kalyani thanked the organization for their consideration of our
invitation and expressed hope for a positive response.

8. Next Meeting
e The need for a follow-up meeting will be determined based on the response frur.

the organization.
Attachments

The formal invitation letter to the organization regarding the campus placement drive.

Principal’s Si \
RINCIRAL

Genesar College of Arts & Scienve
MELASIVAPUR| - 622 403



Wi sey vt Wapnng Inauzural Session of the Career Guidance Training Programme

Liigws =5 08 2% Time: THLYY am] Location \Szrmarkz Szba)
et onte
~- W0 STL/EPLIY, Principel, Ganesar Co'lege of Arts 3nd Science

Dr V.4 PALANIAPPAN. Assistant Professor and Head of the Department of Tamil
wie s S ANINATHAN. President College Comminee

W PL. S AMINATHAN, Secretary. Sznmargasabai and Self-finance Section

Dr %, WITHY A KALYANL Assistant Professor of Tamil & Organizer

THIPLU. P. VELMLURUGAN. District Employment Officer. District Employment & Career

yuidznce Cerire. Puduldicnai
Dr. M. SUBARNA. Assistant Professor of English

7] facuities znd Swmdents of our College

Tmz1oural Szssion of the Career Guidance Treining Programme.

].  Opening Remarks

= meeting was convened to discuss and plan the Inangural Session of the Career Guidance
Trzining Programme crzanized by Ganesar College of Arts and Science.
Or;erview of the Even!

Lo

Dr. M. SELVARAJL, Principal. provided an overview of the training programme.

\fentioned the date, time, and location of the programme (Tuesday. 25th April 2023, 10.00 am to

330 pm).

Hizhlizhted the esteemed guests, including Mr. S. NAGAPPAN, Mr. C. RM.
RAMANAPRIYAN. Mr. PL. SAWMINATHAN. and Mr. A. SWAMINATHAN.

3. Speaker and Topic

Dr. V.A. PALANIAPPAN, Assistant Professor and Head of the Department of Tamil. will
deliver the Inaugural Address.

Dr. M. SELVARAIJL, Principal, will deliver the Presidential Address.

Ve A SWAMINATHAN and Mr. PL. SWAMINATHAN will provide Felicitations.



Dr. V. NITHYA KALYANI, Assistant Profetssor ol ol and Orpanizer, vill deliver the
Keynote Address,

THIRU. P. VELMURUGAN, District Employment Officer, will be the Resonrce Person
speaking on Carcer Guidanee.

Dr. M. SUBARNA, Assistant Professor of English, will propose the Vote of 1 Jank..
4. Action Jtems

Coordination of cvent logistics, including venue setup, guest arrangements, and program
schedule, to be handled by the respective individuals mentioned ahove,
5. Next Steps

Ensure all preparations are in place for the successful inauguration of the Carcer Guidance
Training Programme.
6. Closing Remarks

Dr. M. SELVARAJU expressed gratitude to all participants and urged them to work
collaboratively to make the event a success.
7. Next Mecting

No follow-up meeting was scheduled at this time.
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DEPARTMENT OF COMMERCE
MINUTES OF THE OPENING MEETING 2022 —2023
Date: 13-07-2022
Venue: S(mmarga Sabai
Time: 03.30 pm
Agenda
> Scholarship regarding

> Document collection

> Any other matter

Points Discussed

» The SC/ST cell Co-ordinator put forth the aims and objectives of the cell
» Discussed about the schemes-and scholarships provided by the

Government for the SC/ST studentsl

> Resolved to collect necessary documents from the students for availing

"the ST/ST scholarships for the students.
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MINUTES OF THE MEETING 2022 — 2023
Date: 04-08-2022

Yenu'c: Sanmarga Sabaj
Time: 12.00 pm
Agenda

> Review of the previous meeting
> Scholarships regarding

> Representation from OBC Students
> Scholarship forms |

> Any other matter
Points Discussed

"~ » The scholarships regarding OBC were communicated to the students and
necessary guidance was provided.

> Discussed about the schemes and scholarships provided by the
Government for the OBC students

Discussed about the representations received from other backward classes
(OBC) students regarding their admission, scholarships and other similar
matters in the College.

> Resolved to display a sample scholarship form on notice board.

RINCIPAL
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DEPARTMENT OF COMMERCE
|  MINUTES OF THE MEETING 2022 — 2023
Date: 21-09-2022

Venue: Department of Commerce

Time: 2.00 pm
Agenda

» Review of the previous meeting

> Scholarships guidance |

> Various other scholarship Website link
» Any other matter

Points Discussed

> The representation from the OBC Students were taken into consideration
and guided for availing OBC scholarships for the academic year

> Decided to give information regarding OBC scholarships to the students
for the academic year '

> Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.
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MINUTES OF THE MEETING 2022— 2023
Date: 28-10-2022 |

Venue: Department of Commerece

Time: 10.30 am

Agenda

> Ulavar Paathukappu Thittam for the Backward class (BC) students
> Discipline Cell for Boys and Girls

» We will conduct of Bharathidasan University Examination
> Any other matter

Points Discussed

> Student scholarships for Ulavar Paathukappu Thittam for the Backward
class (BC) students '

> Relevant document required for Ulavar Paathukappu Thittam for BC
Students

> To arrangement for department discipline cell
> To all students request for maintained a discipline

> All the students are request to attend the Bharathidasan University
Semester Examinations (B.Com.,)

PRINCIPAL
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2022 — 2023

Date:06-01-2023
Vcnue:.Department of Commerce
Time: 3.00 pm
Agenda .
» Bharathidasan University Question with Answer Discussion

» BDU Questions with answer Website link
# Any other matter

Points Discussed

» The Department will be arrange the BDU Sémester question with answer
will be a working on a students.

> Website link send to all the students. The students searchmg of university
questions downloaded.

» The classroom interaction between the BDU questions with answers

» The faculty member must be a follow up a University link.
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2022— 2023

Date: 01-02-2023
Venue: Department of Commerce
Time: 3.00 pm

.Agenda
> Review of the teaching-learning process.

> Updates on results.
> Future plans for the Department.
> Discuss ariy other matter as suggested by the Chairperson.

Points Discussed

> Academic activities were reviewed by the Board of Studies members.
Report on the review of the teaching- -learning process was presented. The
innovative teaching practices by the teachers practiced during 2018-2019
were reviewed. Several techniques were adopted by teachers such as
Adaptive Learning, Question discﬁssion, Think- Pair- Share, Blended
.Learning, and Hands-on — 'Activities. Apart from the above, the best
practices by the department such as, Sway am / Mooch Courses
recommended for UG Students, career orientation classes, the conduct of
tutorial hours, and maintenance of a proper mentoring system.
> Updates on Results of 2021 of PG and UG were presented.
» Students’ achievements in the department were highlighted with special

reference to the placement result.
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MINUTES OF THE MEETING 2022 — 2023
Date: 21-02-2023 |

Venue: Sanmarga Sabai
Time: 3.30 pm
Agenda

> To introduce a Value Added Course
> To introduction workshop for students

> To focus on an industry-based program.
> Any other matter

Points Discussed

> As part of future plans of the department the introduction of a Self
Defense course for the students as an Add on course was proposed. And
to continue the existing Value-Added Courses such as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

> .Board members appreciated the department for initiating all the activities
despite the pandemic situation.

» To conduct a workshop for students to improve their communication
skills, prepare them for interviews and make them more dynamic.

» To focus on an industry-based program. Conducting workshops with
industry participants

Head - PRINOPAL& —
Department of Commeice e f Arts & St
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‘ DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2022- 2023
Date: 02-03-2023

Venue: Dcpartmcnt of Commerce
Time: 2.00 pm
Agenda

» To Study the TNPSC coaching services
> Extension activities

» ' Research habits

» Any other matter

Points Discussed

» YouTube channel for the department was suggested by the members,
which was already created

‘> For earlier online programmers. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could

> be conducted including an invitation to the public. Extension activities by
offering TNPSC coaching, PSC coaching, and Bank coaching at the
Department level.

» To inculcate research habits among students.
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(Acereditedwith "B’ gradeby NAA O

GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE OPENING MEETING 2022 - 2023

Date: 20-07-2022

Venue: Sanmarga Sabai

Time: 03.00 pm

Agenda

» BDU Results Review

» Revision of Question Paper

» Introduction of MOOS Programme.

Points Discussed

» Review of results and brief report of the department activities

» Revision/Modification of syllabus/Question paper pattern

» Introduction of MOOC’s related to the emerging areas in Elective/Value

added courses

Members Attended

S. No.

NAME

DESIGNATION

SIGNATURE
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Mrs. S. Manjula

HoD, Department of (
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Assistant Professor
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B’ gradeby NAA Q)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 - 2023
Date: 16-08-2022
Venue: Sanmarga Sabai
Time: 2.00 pm
Agenda
» Approval of Question Paper

» Achievement of action plan

» Academic plan

Points Discussed

> Approval for the question bank and software generated question papers

for term end exams.

» Presentation of various achievements against plan of action of the

academic year 2022-2023.

» Yearly academic plan prepared and implemented.

Members Attended

S. No. NAME DESIGNATION SIGNATURE
HoD, Department of

B.Com., (BM) Cﬁ \ M o

) ) _ Assistant Professor |
| Mrs. S. Krishnaveni of B.Com (BM) verd__|

5. | M. 5. Gowtham ofB.Com (BN QM
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1. | Mrs. S. Manjula




GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith'B' gradeby NAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

- ————— I S S S S -

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022- 2023

Date: 20-09-2022

Venue: Department of Commerce (Bank Management)
Time: 3.00 pm

Agenda

» Feedback system
» Feedback on Teacher
» Curriculum form teacher, Students and Alumni, Parents, Industrialist.

Points Discussed

» Feedback system is being consistently followed & attempt to obtain

feedback from all facultys.
» Feedback on Teacher evaluation by Students

» Feedback on Curriculum form teachers, Students, Alumni, Parents &

Industrialist collected and analyzed.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
b Mrs. S. Manjula HoD, Department of Q r
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Acereditedwith'B' gradebyNAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 - 2023

Date: 07-10-2022

Venue: Department of Commerce (Bank Management)

Time: 11.30 am

Agenda

» Online Admission Procedures

» Self-finance programmes ful filled
» Monitor of Teacher evaluation work.
» Communicating teacher work.

Points Discussed

» Online Admission procedures. Admission procedures are well advertised

through prospects, website, notice boards, counseling during admission

etc.,

» All the seats in self-finance classes for first year B.Com (Bank
Management) full filled.

» All the programmes are monitored with regard to teaching through
feedback.

» Analysis of each department and communicating it to the respective

teacher/department for improvement. This has helped in enhancing the

quality of programme

Members Attended
S. No. NAME DESIGNATION SIGNATURE
, HoD, Department of
| . »
Mrs. S. Manjula B.Com., (BM) Q WV/
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B’ gradeby NAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 - 2023

Date: 09-01-2023

Venue: Department of Commerce (Bank Management)
Time: 2.00 pm

Agenda

» Online Exam VAC introduced

» Seminar / Workshop arrangement
» Whatsapp group communication
» Any other matter

Points Discussed

» Online examination system introduced in value added certificate courses.

» Assistant Professor / seminars / workshop arrange for teachers and
students.

» Continued with WhatsApp group to communicate with students.

» Continue with Feedback on Library facilities by Students and analyzed it.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
: HoD, Department of '
1“ ] 1 ’ ! M
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith "B’ gradeby NAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 — 2023

Date: 02-02-2023
Venue: Department of Commerce (Bank Management)
Time: 12.00 pm

- Agenda

» Inter College Competiton
» Career Guidance

» Yoga Meditation

Points Discussed

> Every year regularly College arrange Inter College and Inter class
competition.
» Career Guidance programme.

» Yoga and meditation for students.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
.. | Mrs. S. Manjula g%ﬂ’ﬁ?ﬁ;ﬁ?mt of Q w\\MM/
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith 'B’ gradeby NAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 - 2023

Date: 06-03-2023
Venue: Sanmarga Sabai
Time: 3.30 pm
Agenda

» Environmental awareness programme.

» Motivational Programme.

" » Research Methodology

» Career Guidance

Points Discussed

» Environmental awareness programme and Green House has been
inaugurated.

» Arranged motivational program.

» Organized seminar on research methodology for UG students to create
interest in research.

» Arranged career guidance, value based and job oriented seminar,

placement drive in various field.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

9 Mi 8 Laksh Assistant Professor
. S. Lakshmanan of B.Com (BM)
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B’ gradeby NAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2022 -2023
Date: 10-04-2023

Venue: Department of Commerce (Bank Management)
Time: 3.00 pm
Agenda

» Installed water dripping system

» Solar energy plant installation

» Joining of Alumni Association

Points Discussed

» Installed water dripping system for plants to save water.
» Solar energy plant has been started which was installed last year.
» Alumni association joins hands with with current students and prepared
for Diwali for charity of visually disable students
» Official Alumni Association registration process has been initiated.
Members Attended

S. No. NAME DESIGNATION SIGNATURE

HoD, Department of
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- | Mr. S. Lakshmanan of B.Com (BM) W

3 ; ; Assistant Professor &}4 * 8
Mrs. S. Krishnaveni of B.Com (BM) %ﬁw,,cm_




GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF

Meeting No:

MATHS DEPARTMENT Date: 22/07/2022
Time: 1:30 to 1:55 PM
Venue: Maths Department
Conducted By Mr. A.Vadivel Murugan
HOD of Mathematics
Meeting Attended by 14 Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
[ Meeting Absentees Nil

AGENDA
1. Students discipline.
WHAT WAS DISSCUSED:

* The meeting for the professor of mathematics department was held on 22.07.2021 under
the chairmanship of the vice- chancellor and the decisions taken in the meeting are as

follows.

* Every time the professors go to the class, the check whether the students are wearing their
ID card, their hair is done properly and the students are wearing only the cloths that are
within the college limit, and the class teacher check the students who are involved in
disciplinary measures, the students who do not come properly to the college and the

students who go home part-time.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

[ HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date; 02/08/2022

Time: 1:30 to 1:55 PM
Venue: Maths Department

Conducted By Mr. A.Vadivel Murugan
: HOD of Mathematics
Meeting Attended by 14 Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
Meeting Absentees Nil
AGENDA

1.Improve the admission to co-operates the professors.

WHAT WAS DISSCUSED:

¢ The meeting for the professor of mathematics department was held on 02.08.2021 under
the chairmanship of the vice- chancellor and the decisions taken in the meeting are as
follows.

e They are also advised to bring them to the attention of the vice- chancellor and to
cooperate with the admission of students in the college of mathematics by the admission
of UG and PG first year students.

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD

Meeting with faculty of Maths | Meeting No.
Department Date: 10.08.2022
Time:
Venue: Maths department
Conducted By Mrs.A.VadivelMurugan
HOD of mathematics

Meeting Attended by

1, Prof. V. Amutha

2. Prof. K. Anand

3. Prof. S.Raja

4. Prof. S.Jeyalakshm|

5. Prof.B.Sankara Raman

Meeting Absentees

AGENDA:
L.Assigned to class in charge

2.Increase student enrolimenet

WHAT WAS DISCUSSED:

In the meeting of the professors of mathematics department was held on (10.08.2022) and the
following were the decisions taken In the meeting,

1.The class teacher responsibility for each class is assigned to the following professor

Il M.Sc =A.VadivelMurugan
I M.Sc-S. Raja

Il B.Sc-V. Amutha

11 B.Sc-S.Jeyalakshmi

| B.Sc-B.Sankara Raman

2.Library responsibility is given to the professor K. Anand

3.The professor should take appropriate efforts to Increase the enrollment of first year student,
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GANESAR COLLEGE OF ARTS AND SC IENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Mecting No:
MATHS DEPARTMENT Date: 18 /10/2022

Time: 01:35 to 01:45 PM
Venue: Maths Department

Conducted By Mr. A.Vadivel Murugan
: HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha

2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. A Lalitha
5.Prof.S.Gowsalya

Meeting Absentees Nil

AGENDA
Conduct the model exam.
WHAT WAS DISCUSSED:

¢ The meeting of professor of mathematics department was held on 18/10/2022unders
the chairmanship of the head of the department.

e The professors advised to submit the model examination question paper
by(20/10/2022) and the model examination will held from (24/10/2022 to

28/10/2022)
e It has been decided to submit the marksheet for model examination by(02/11/2022).
/!
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 16/01/2023

Time: 01:30 to 01:40 PM
Venue: Maths Department

Conducted By Mr. A.Vadivel Murugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2 Prof, K.Anand
3.Prof. S.Raja

4.Prof. A.Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi

Meeting Absentees Nil

AGENDA
1. Class incharge.
WHAT WAS DISCUSSED:

* The meeting of professor of mathematics department was held on 16/01/2023 unders
the chairmanship of the head of the department.

e I-Bsc -K.Yogalakshmi
II-Bsc - S.Gowsalya
III-Bsc - A.Lalitha
I -Msc -S.Raja
II-Msc -V.Amutha

* Professors K.Anand has been given charge of mathematics department library.
o Are the students hair& dress only according to the norms, as professors moniter.

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 06/02/2023
Time: 01:35 to 01:50 PM
Venue: Maths Department
Conducted By Mr. A.Vadivel Murugan
. HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4 Prof. A.Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi
Meeting Absentees Nil
AGENDA

Upload the students profiles to the software.

WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on 06/02/2023unders
the chairmanship of the head of the department.
e Following are the professors were given the responsibility of teaching each class.
o IBsc- V.Amutha&A.Vadivel Murugan
II Bsc - V.Amutha,S.Gowsalya&A.Lalitha
IIT Bsc- K.Anand&S.Raja
I Msc - V.Amutha&A.Vadivel Murugan
II Msc- V.Amutha,S.Gowsalya&A.Lalitha

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 15/02/2023
Time: 01:30 to 01:40 PM
Venue: Maths Department
Conducted By Mr. A.Vadivel Murugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. A.Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi
Meeting Absentees Nil
AGENDA

1. Unit test and assignment.
2. Ramanuja’s birthday celebration.

WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on 15/02/2023 under
the chairmanship of the head of the department.

o Following are the professors were given the responsibility of teaching each class.

o It was urged that the professors should get on assignment for each unit for the
subjects they take and conduct the a unit exam after completing each unit.

* A seminar was held on the occasions of ramanuja’s birthday to urge the professors to
pay the semester fee properly and all the professors to go to class without delay.

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 22/02/2023

Time: 01:30 to 01:40 PM
Venue: Maths Department

Conducted By Mr. A.Vadivel Murugan
HOD of Mathematics

Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja

4.Prof. A Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi

Mecting Absentees Nil

AGENDA

1. Conduct the internal exam.
2. Continuous students leave.

WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on 22/02/2023 unders
the chairmanship of the head of the department.

¢ Conduct the first internal assessment test for the students in the first week of march
2023 and the second part assessment test in the last week of march 2023 and hand
over the relevant mark sheet to the head of the department.

e It was discussed about the holding the all India maths festival in march 2023

e After informing the head of the department about the students taking continues leave
and then contacting the parents to find out the reason.

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF

Meeting No:
MATHS DEPARTMENT Date: 27/02/2023
Time: 01:35 to 01:45 PM
Venue: Maths Department
Conducted By Mr. A.Vadivel Murugan
_ HOD of Mathematics
Mecting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. A.Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi
Meeting Absentees Nil
AGENDA
Collect the assignment
First internal test
WHAT WAS DISCUSSED:

The meeting of professor of mathematics department was held on 27/02/2023 unders

the chairmanship of the head of the department.

All the professors should buy the each assignment for each unit from the students.
For each unit and conduct the one test as a class test for each unit conduct the first
internal test by 07/03/2023 decision to taken obtain the signature of head of the

department on weekend.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Meeting No:

MATHS DEPARTMENT Date: 10/03/2023

Time: 01:35 to 01:45 PM
Venue: Maths Department

Conducted By Mr. A Vadivel Murugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. A.Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi
Meeting Absentees Nil
AGENDA

1.conduct the maths department programme.
WHAT WAS DISCUSSED:

¢ The meeting of professor of mathematics department was held on 10/03/2023 unders
the chairmanship of the head of the department

» Head of the mathematics department professors and students are celebrating
international mathematics day together, so students of all departments are requested to

participate and make a special events.
|

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH F '
ACILITY OF Meeting No:
MATHS DEPARTMENT Date: 14/03/2023
Time: 3:30 to 3:45 PM
| Venue: Maths Department
e O
Conducted By Mr. A.Vadivel Murugan
: HOD of Mathematics
Mecting Attended by I.Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. A Lalitha
5.Prof.S.Gowsalya
6.Prof. K.Yogalakshmi
Meeting Absentees Nil
AGENDA

Celebrate International mathematics day.
WHAT WAS DISCUSSED:

® The meeting of professor of mathematics department was held on 14/03/2023 unders
the chairmanship of the head of the department.

* International mathematics day was celebrate with the head of the mathematics
department, professors and students and various mathematics competitions were held

in the college.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622 403, Ponnamaravathi,TAMIL NADU, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 10.06.2022 / Friday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.Raja Head, Department of Computer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

= Good guidance should be given to the Freshers student joining in the COMPUTER
SCIENCE department.

= All the professors should know well the divided syllabus time table work assignments
and perform well.
*=  Must go to class on time.

* The class teacher with the guidance of the principal should inform the students about
the details of their incoming warnings,

*  To ensure that the academic discipline of the students is observed and the students
become educated for the development of the society.

* Itis decided that there should be attitudes of professors.

* There are many syllabus books available in this world which is the first semester and
the students should make good use of it.
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF COMPUTER SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University
Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 13.07.2022 / Wednesday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.Raja Head, Department ofComputer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting,.

» (lass exams are conducted for undergraduate and postgraduate students in
COMPUTER SCIENCE department and answer sheets must be provided within the due
date.

= Students have to showcase their skills by participating in various competitions
conducted by external colleges.

=  Special attention should be given to shop level students and imparted education.

* Students who take excessive leave should be taken into consideration and their parents
should be informed and the students should be made to come to the college regularly.

*  National Parents Day and should be celebrated on 28th July.

= By celebrating such days, students can realize the hard work of parents to sustain
Forests and Livelihoods People and Plane.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2{f) and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 09.08.2022 / Tuesday
Yenue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.Raja Head, Department ofComputer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

*  Vinayagar Chaturthi should be celebrated on behalf of COMPUTER SCIENCE

" To discuss the orientation programme for first -Year students and assigned the
responsibility of the programmeincharge to the class coordinator.

* Students of National Welfare Program of our college should participate and lead the way in the
Independence Day function to be held on 15.08.2022.

= Professors and students should seek friendship and maintain knowledge

® Students should be given various exercises to further develop their other extra curricular
activities,

* Professors are providing various trainings in the field of COMPUTER SCIENCE.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f} and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravatht, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 15.09.2022 / Thursday
Venue: Department of Computer Science(LLAB)

The Department staff meeting was conducted by Mr.R.Raja Head, Department ofComputer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting,

Excellent classes are conducted for students. Various activities should be obtained with
a view to bring out their students skills.

* Indian Teachers Day was celebrated on 5th September.

= All the teachers confirmed that their syllabus is on track and 75% syllabus is
completed.

* The internal examinations have been conducted date will be announced and also Time
Table.

* All the professors should hand over the question papers for the internal evaluation
examination to the head of the department by 20th October.

* Thus Realizing the need to be fulfilled, professors and students should act and work
for the development of COMPUTER SCIENCE department.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affifiated to Bharathidesan University
Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

{(Minutes of the meeting)

Time: 11.00 am Date / Day: 12.10.2022 / Wednesday
Venue: Department of Computer Science(LLAB)

The Department staff meeting was conducted by Mr.R.Raja Head, Department of Computer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

= All teachers confirmed that they completed their entry for internal assessment marks the
marks were allocated as specified by the university guidelines.

= All grivances given by the student to be resolved amicably amongst the student and

teachers.

* First term summer vacation starts in November. The professors should guide the
students at all levels to prepare them for the university exams.

= Syllabus for the second semester should be prepared in one week and submitted to the
professors
= All students have already been informed to take the backup of required program for

lab.The lab systems will be formatted for conduct of practical examinations.

*  Admit cards will be issued after clearance to the students on the following dates.

# B.Sc.Comp. Sei(l Yr) 18" NOV 2022
» B.Sc.Comp. Sci(Il Yr) 21°"NOV 2022
# B.Sc.Comp. Sci(Ill Yr) 23"'NOV 2022
HODI_fé'%rHlture
S oo 6 rtmmtochf'eruterScignce
1S = anesar College of Arts and Science
F{c.ul,t.)jy f’.'“bk':m ST . Melasivanurt Ponnamaravathi



GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 09.12.2022 / Wednesday
Venue: Department of Computer Science(LLAB)

The Department staff meeting was conducted by Mr.R.Raja, Head, Department ofComputer Science,

Ganesar College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

Good guidance should be given to the students for the Computer Science department.

= Al the prefessors should know well the divided syllabus time table work assignments and
perform well.

*  Must go to class on time,

= The class teacher with the guidance of the principal should inform the students about the details
of their incoming warnings.

= To ensure that the academic discipline of the students is observed and the students become
educated for the development of the society.

= [t is decided that there should be attitudes of professors.

®  There are many syllabus books available in this world which is the first semester and the
students should make good use of it.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 08.02.2023 / Wednesday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.Raja, Head, Department ofComputer Science,
Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

The Faculty members are asked to submit their internal and individual mark register to
H.O.D.

= The rest of the portion both theory should be completed on or before MARCH 31%.

* The commencement of 2™ Internal Examination will be expected at MARCH 2023.

* All the Students will be submitting the project report on or before MARCH 15 2023.
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF COMPUTER SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

Melaisivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.00 am Date / Day: 13.03.2023 / Monday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.Raja, Head, Department of Computer Science,

Ganesar College of Arts and Science, Melaisivapuri-622 403.

The following points are discussed during the meeting.

® The faculty members are advised to monitor and report on student behavior regularly.
® The Department has decided to conduct a review of student behavior and discipline.

* Any incidents or concerns regarding student behavior should be promptly reported to the
Head of the Department.

* The staff members should follow the college rules and regulations and follow the
proper dress code

*  The Academic plan for addressing and improving student behavior in April 2023 was

discussed.
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HODﬁ@ature
Department of Computer Science
Ganesar College of Arts and Science
Melasivapuri, Ponnamaravathi
Pudukkottai - 622403
Faculty Memb
1.PL.SUDHA A 3 2
2.RM.VALLIAMMAI U‘W/‘M— [ — A
—PRINE 7 |
S. - - Ge e
3.5.NANDHINI S ngjn" "E'Sil::?‘lfsgez of Ar;:.g nid



GANESAR COLLEGE OF ARTS AND SCIEN( 'y, MELASIVAPURI
DEPARTMENT OF ENGLISII

MINUTES OF THE MEETING - 2022

Date 1 19.08.2022
Time :03.30 pm
Venue ¢ Il MA Classroom

Meeting Facilitator : Mr. 8. Kulandhaivel, Head of the Depanmen;

Invitees:

Mrs ). Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)
Miss. 8. Vennila (Assistant Professor)  Mr. P. Pandidurai (Assistant Professor)
Mrs.S.Surya (Assistant Professor )Miss .N, Pavithra (Assistant Professor)

Mrs. T.Tamilselvi(Assistant Professor) ~ Mrs.M.Balavalli (Assistant Professor)
Mrs.G.Yogalakshmi (Assistant Professor)

Attendance present : All are present

Absentees : Nil

Mecting Agenda:

1. Asdiscussed in the meeting, students started practicing spoken English and faculties remind them for doing so.
2.  Asdiscussed in the meeting, students started taking seminars by the motivation of faculties.

' 3. Asdiscussed in the meeting, faculties began their interaction with the students for making sure that students have picked up
the matters.

4 . As discussed in the meeting, faculties started to pay altention to prepare the meanings of the words well in the lessons for
students’ better learning of them.

5. As discussed in the meeting, faculties started signing the attendance in time.

Resolution of the staff members
. In the staff meeting it is decided that the students are to be motivated by all faculties to practice spoken English in the morning and afternoon
b'eforc the commencement of the I hour and when they are free.

2 Faculties are asked to motivate all the senior students to take seminarsoften to improve their confidence in speaking English. 3. Faculties are
aﬁ:ed to inferact with the students while and after taking the class to monitor well and make sure the learning of the students.

: 4 Faculties are asked to prepare the meanings of the words well and teach them to the students for improving their own and the students’

vocabulary.

5 Faculties are informed 1o enter the college and sign before 10am and avoid coming to college late in the morning. \

- '
SIGNATURE OF THE STAFFMEMB S /S(\I‘IOD

Head =

¥ Department of English

Melasivapuri, Ponnamarav.

Ganesar Colle
ge Of Arts nnar
@ & MELASIVAPUR) - g, 33;”“ PUSURROME-B5

— Ganesar College of Arts and =ien=1

N

—



GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2022

Date :20.09.2022

Time :03.30 pm

Venue ¢ I MA Classroom

Meeting Facilitator : Mr. 8. Kulandhaivel, Head of the Department
Invitees -

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)
Miss. 8. Vennila (Assistant Professor)  Mr, P, Pandidlurai (Assistant Professor)
Mrs.S.Surya (Assistant Professor )M_iss .N. Pavithra (Assistant Professor)
Mrs.T.Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor) |
Mrs.G.Yogalakshmi (Assistant Professor)

Attendance present = All are present

Absentees : Nil

Meeting Agenda:

1. As discussed in the meeting, faculties started cooperating well by informing their leave to the other department
2. As discussed in the meeting, faculties conducted class tests immediately after the completion of the lessons.

3. As discussed in the meeting, faculties began their motivation for the correction of their mistakes.
4. As discussed in the meeting, faculties made the students write and submit their assignments.

5. As discussed in the meeting, faculties began the practice of starting morning first hour after two minutes meditation
taught to them. 7

Resolution of the staff members

1. ’ In the meeting faculties who handle language classes are asked to inform the head of the departments of the other
departments in advance to help them to arrange alternative staff,

2. Faculties are asked to conduct class tests after the teaching of the lessons to help the students study better and

score good marks.

Faculties are asked to correct the students’ mistakes by motivation and not by punishment.

Faculties are asked to get assignments from the students for all papers,

5. Faculties are informed to start the Ist hour in the morning afler a few minutes meditation.

b
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEITING - 2022

Date 17102022

Time 03,30 pm

Venue : IIM;\('qusrumu

Meeting Facilitator ¢ Mr, 8. Kulundhaivel, Head of the Depurtmont
Invitees H

Mrs ). Juyarasi (Assistunt Profossor ) Miss. K. Iniyanarthunn (Assistont profossor)
Miss. S. Vennila (Assistant Professor) — Mr, I, Pandidurai (Assistant Profossor)
Mrs.S.Surya (Assistant Prolessor )Miss N, Pavithra (Assistant Professor)

Mrs. T. Tomilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistunt Professor)
Mrs.G. Yogalukshmi (Assistant Professor)

Attendance present : All are present

Abscntees : Nil

Mecting Agenda;

As discussed in the meeting, facultics started cooperating well by informing their leave to the other department
As discussed in the meeting, facultics conducted closs tests immediately alter the completion of the lessons,
As discussed in the meeting, facultics began their motivation for the correction of their mistakos.

As discussed in the meeting, facultics made the students write and submit their assignments:

As discussed in the meeting, faculties began the practice ol starting morning first hour after two minutes

Resolution of the staff members

¢s who handle language clusses are nsked to inform the head of the departments of the other

e R

1. In the meeting faculti
departments in advance to help them to arrange alternative stall:
2. Faculties are asked to conduct class tests after the tenching of the lessons to help the students study better and score

good marks.
3, Faculties are asked to correct
Faculties are asked (o get assignments from the students for all papers,
are informed to start the Ist hour in the morning afler u fow minutes meditation,
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2022

Date :31.10.2022

Time :03.30 pm

Venue : I MA Classroom

Mecting Facilitator ¢ Mr. 8. Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant Professor )
Miss. S. Vennila (Assistant Professor ) Mr. P. Pandidurai (Assistant Professor )
Mrs. S.Surya (Assistant Professor ) Miss .N. Pavithra (Assistant Professor )
Mrs. G.Saraswathy (Assistant Professor ) Mrs.M.Ballavalli (Assistant Professor )

Miss. G.Yogalakshmi (Assistant Professor )
Attendance present : All are present

Absentees : Nil

Meeting Agenda:

As discussed in the meeting, students wanted election for class representative.

As discussed in the meeting, faculties conducted class tests immediately after the completion of the lessons,
As discussed in the meeting, faculties began the practice of starting morning first hour after two minutes
As discussed in the meeting, PG students request for more books and secondary sources for project writing.
As discussed in the meeting, faculties made the students write and submit their assignments,

L o i B

Resolution of the staff members

1. Inthe meeting it is discussed with the faculties and it is under consideration.

2. Faculties are asked to conduct class tests after the teaching of the lessons to help the students study better and score
good marks.

3. Faculties are informed to start the Ist hour in the morning after a few minutes meditation.

4. In the meeting books were bought getting consent from the principal and management.

5. Faculties are asked to get assignments from the students for all papers.

SH—--1
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISI

MINUTES OF THE MEETING - 2023

Date 1 05.01.2023

Time :03.30 pm

Venue + 1L MA Classroom

Meeting Facilitator : Mr. 8. Kulandhaivel, Head of the Department
Invitees

Mrs ). Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)

Miss. S. Vennila (Assistant Professor)  Mr. P. Pandidurai (Assistant Professor)

Mrs.S.Surya (Assistant Professor )Miss .N. Pavithra (Assistant Professor)

Mrs.T.Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor)

Mrs.G.Yogalakshmi (Assistant Professor)
Attendance present : All are present

Absentees + Nil

Mecting Agenda:

I.  Asdiscussed in the meeting, faculties completed the potions well in advance.

2. Asdiscussed in the meeting, students take leave with theparents getting permission from the class teachers.
3. Asdiscussed in the meeting, faculties arranged parents meetings.
4. Asdiscussed in the meeting, faculties prepared the questions for the model examinations,

5. Asdiscussed in the meeting, faculties took value added courses.

Resolution of the staff members

-

" the phone.

3.  Class teachers are asked to arrange parent meeting to inform the progress of study of the students.
Faculties are informed to prepare questions for the model examination following the instruction of the university.

4.
5. Faculties are motivated to prepare lessons and take value added courses to give exposure to the students about
various fields of knowledge. I\ -
—
-Lt\____-: BV)\IH
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In the staff meeting faculties are informed to complete the entire portion of the prescribed syllabus well in time.
2. Class teachers are asked to inform the students to take leave with permission from them through their parents over
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2023

Date +30.01.2023

Time :03.30 pm

Venue : II MA Classroom

Meeting Facilitator ¢ Mr. 8. Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor ) Mr. P. Pandidurai(Assistant Professor )
Miss. S. Vennila (Assistant Professor ) Miss .N. Pavithra(Assistant Professor )
Mrs.S.Surya (Assistant Professor ) Mrs.M.Balavalli(Assistant Professor )
Mrs. T.Tamilselvi (Assistant Professor ) Miss.G.Yogalakshmi (Assistant Professor )

Miss. R.Malar(Assistant Professor )
Attendance present : All are present

Absentees + Nil

Meeting Agenda:

As discussed in the meeting, faculties demand for separate staff room.

As discussed in the meeting, faculties conducted class test.

As discussed in the meeting, faculties encouraging students to participate in the sports.

As discussed in the meeting, faculties made the students write and submit their assignments.
As discussed in the meeting, maintaining the availability of chalk piece in all class rooms.

i L

Resolution of the staff members

1. In the meeting faculties demand for a printer is informed to the principal and is under consideration.

2. Faculties are asked to conduct class tests after the teaching of the lessons to help the students exam.

3. Faculties are motivate both the male and female students to participate in the sports activities conducted through
physical education of the college.

4. Faculties are asked to get assignments from the students for all papers.

5. Faculties are informed to maintain the availability of chalk piece in all classes.

i) Lees)
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPFURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2023

Date £ 06.02,202)

Time £03,30 pm

Venue ¢ IEMA Classroom

Meeting Facilitator ¢ M S, Kulandhaivel, Hend of the Department

Invitees

Mos ). Jayvarasi (Assistant Professor ) M. P, Pandidurai(Assistant Professor )
Miss. 8, Vennila (Assistant Professor ) Miss .N. Pavithra{Assistant Professor )
Mrs.S.Surya (Assistant Professor ) Mrs.M. Balavalli(Assistant Professor )
Mrs. T Tamilselvi (Assistant Professor ) Miss.G. Yogalakshmi (Assistant Professor )

Miss. R.Malar (Assistant Professor )
Attendance present ¢ All are present
Absentees : Nil

Meeting Agenda:

As discussed in the meeting, faculties introducing students about competition examinations,

As discussed in the meeting, students take leave with the parents getting permission from the class teachers.
As discussed in the meeting, faculties arranged parents meetings.

As discussed in the meeting, facultics prepared the questions for the internal examinations.

As discussed in the meeting, faculties took spoken English classes.

e

Resolution of the staff members

1. In the staflf meeting two faculty were arranged to introduce the various competitive examinations to the students
with the help of an expert in that area.

2. Class teachers are asked to inform the students to take leave with permission from them through their parents over
the phone.

3. Class teachers are asked to arrange parent meeting to inform the progress of study of the students.

4. Faculties are informed to prepare questions for the internal examination following the instruction of the university.

5. Faculties are motivated to prepare lessons and take spoken English classes to give exposure to the students,

SICNATURE OF THE STAFFMEMBERS 9 g—&?)nﬂ PRI&W
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISII

MINUTES OF THE MEETING - 2023

Date :20.02.2023

Time :03.30 pm

Venue : I MA Classroom

Meeting Facilitator : Mr. S, Kulandha-ivel, Head of the Department
Invitees . .

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)

Miss. S. Vennila (Assistant Professor) ~ Mr, P. Pandidurai (Assistant Professor)

Mirs.S.Surya (Assistant Professor )Miss .N. Pavithra (Assistant Professor)
Mrs.T.Tamilselvi(Assistant Professor) ~ Mrs.M.Balavalli (Assistant Professor)
Mrs.G.Yogalakshmi (Assistant Professor)
Attendance present : All are present

Absentces : Nil

Meeting Agenda:

1. Faculties found out the students who have taken leave often and gave counselling to them to attend the
classes regularly. _

2. Faculties began giving reading practice to the students to improve their pronunciation, accent and intonation,

3. Faculties give separate practice to students for Pronunciation practice.

4. Faculties focus on making students listening keenly.

5.

Faculties take special classes for the poor students to score good marks in the exams.

Resolution of the staff members

1. Inthe meeting of the staff the faculties are informed to find out the students who have taken more leave

and inform them attend the college regularly to avoid getting lack of attendance.

2. Faculties are informed to give all students reading practice after they display reading the text with right
pronunciation, accent, style intonation and volume of sound.

3. Faculties are informed to give pronunciation practice for words to students along with their teaching to
make the students get practical experience of doing it.

4.  Faculties are informed to focus on the poor listener of students to alert them about their mistakes and
make them good listener since right listening is basis for learning things faster and well.
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Faculties are informed to give special coaching to the students who score poor marks in the exams. \
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Ganesar College Of Arts and Science, Melaisivapuri
Department Of Physics

Meeting Head : Dr. A. Ramu

Head of the Department of Physics.
Date & Time 1 01-09-2022 & 3:30pm to 4:30 pm

Faculty Members : Present -  Asst prof. R.Sangeetha

Asst prof. N.Jeya Lakshmi

Absdentees -  Nill
Minufes

1) The Association programme should be conducted twice the month by the Association
incharge.

2) The Association Incharge will be announced by The H.O.D.

3) The Association Incharge should be submit Association plan on before programme and
detailed report should be submitted after the programme to the H.O.D.

4) The portion and date for I #Internal examination was discussed.

5) The tentative date of I * Internal exam is September 26,27,28,29 and portion is two
units of the syllabus..

6) IQAC works (Profile, student profile and Personal mark register) were distributed and
they should be submitted to the H.O.D on or before September 6 at 10:00 am.

o

Head of the Depz}rtment

Asst prof. R.Sangeeth Q/
. NG
Asst prof. N.Jeya Lakshmi &«\
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

Department of Physics

Meeting Head : Dr. A. Ramu
Head of the Department of Physics

Dateand Time :06.10.2022 & 1:00pm - 1:30pm

Faculty Members : Present - Asst prof. R.Sangeetha

Asst prof. N.Jaya Lakshmi

Abscentees - Nill

Topic:Progress meeting

. - Minutes

1. Association meeting activities was discussed. The Asst prof R.Sangeetha had asked to submit the
report of association meeting.

2. Asst prof N. Jeya Lakshmi has selected as a incharge of association meeting for October month.

3. The department discussed about the university practical examination and decided to conduct the
model practical.

4. The third unit test should conduct on or before 18.10.2022. The mark register should be
submitted to the H.0.D. on or before 20.10.022.

5. The students attendance for September month should be submitted to the H.O.D. on or before

16.10.2022,
Jo oS

HEAD OF THE DEPARTMENT

Asst prof. R.Sangeetha ”R RK—:F_-_“ \
O\t

Asst prof. N. Jaya Lakshmi (v -
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

Department of Physics

Meeting Head: Dr. A. Ramu

Head of the Department of Physics
Date and Time : 29.10.2022 & 1.00 pm

Faculty Members: Present - Asst prof. R. Sangeetha

Asst prof. N. Jaya Lakshmi

Abscentees - Nill

Topic : Practical examination, model examination, internal mark regards.
Minutes

1. The faculty members concern the syllabus. The syllabus should be complete on

06.11.2022.
2. The model practical examination for | and Il year students will be conducted on

01.11.2022.
3. The model examination for the students will be held on 07.11.2022.

4. The class incharge should be collect the model examination question papers and

submit to the H.0.D on 03.11.2022.
5. The corrected model examination paper with mark statement should be submit to

the H.0.D on or before 14.11.2022
6. The faculty members avoid the leave on 04.11.2022.
7. Internal examiner, hall supervisor and other duty members selection rights has given _

to the H.0.D. All the staff members must be obey the H.0.D order.

b Qo™
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HEAD OF THE DEPARTMENT
ASST PROF. R. Sangeetha m-- & ’j_,\,
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ASST PROF. N.Jayalakshmi g )
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Dr. A. Ramu

Head of the Department of Physics
Dateand Time :02.01.2023 & 1:00pm - 1:30pm
Faculty Members : Present - Miss. R.Sangeetha

Miss. N.Jayalakshmi
Absentees - Nill
Topic: Academic Meeting
Minutes

1. The faculty members are advised to follow the class schedule and work load for April 2023.
2. The Department has decided to conduct the Unit wise test for every Unit.

3. The NAAC work should be finished as soon as possible.

4. Whatever books need for the Department listed and submit to the H.0.D as soon as possible.

T

5. The Academic plan for April 2023 was discussed.

HEAD OF THE DEPARTMENT
Miss. R.Sangeetha RS '-45"'6";\ AEES
Miss. N. Jaya Lakshmi - —
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GANESAR COLLEGE OF ATRS AND SCIENCE, MELAISIVAPURI

Department of Physics

Meeting Head : Dr.A.Ramu
Head
Department of Physics
Date and Time  :24.02.2023 & 1:00pm
Faculty Members :Present  -Miss. R. Sangeetha
Miss. N. Jayalakshmi
Absentees - Nill

Minutes

> Question paper submission for I Internal exam and completed portion were

discussed.
» 11" unit test should be completed on or before 05.03.2023 and Reported to the

H.O.D.
> All the staff members concentrate in students discipline.

» The class teacher controls the leave and get letter with correct reason and report to the

H.O0.D.
» List the requirements of books for the department.

» All the staff members ready to welcome the school students, visit by Nan mudhalvan

scheme.
> Our department will be decided to celebrate the Science day associate with the Maths

and Computer Science department that the programme details were discussed.
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GANESAR COLLEGE OF ATRS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Dr.A.Ramu
Head
Department of Physics
Date and Time 17/03/2023 - 1.00pm
Faculty Members :Present -Miss. R. Sangeetha
Miss. N. Jayalakshmi
Absentees - Nill

Minutes

The faculty members are asked to submit their portion completion certificate to the
H.O.D., on or before 21.03.2023.

The model exam-I question paper should be submitted to the H.O.D., on or before
21.03.2023.

The filled internal mark register should be submitted to the H.0.D., on or before
20.03.2023.

The requirements of extra classes should be reported to the H.O.D., on or before
20.03.2023 with detail document.

completed record note and observation note of All classes ;should be valid and signed

on or before 27.03.2023 and submit to the H.O.D on that day.
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Members participated

Ms.M.Sharmila Devi- Head of Department %ﬁé/
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AT
Mr. AKarthick -II-BSW  [Keoyien &5

MsPNandnini -1 BsW P -(Qandlles

ocial Work

¥ Arts and Sciance

elasivapuri, Ponnamarav: -
G-

GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct orientation programme

The department of social work had a meeting on 1%"August 2022, for conducting the
orientation programme for the 1* year students. The principal sir and IQAC coordinator was
decided as chief guest for inviting to the programme. The aim of the program was to impart
knowledge about social work program and give its wider scope to the students.
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GANESAR COLLEGE, OF ARTS AND SCIENCE,
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

program.

Members pParticipated _
Ms.M.Sharmila Devi- Head of Department

Mr.K.Srikannan — Assistant Professor A YT Ikonnaa
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting:Planning to organize rural camp

The social work department conducted a meeting on 31* October 2022, to organize rural
camp. The date was discussed and fixed from 14™ to 18" November 2022 . The location e
stay was discussed. The committees were created and the roles of each committee was listed
down. The daily schedule was discussed and a student was assi gned as in charge for each day

at the meeting,

Members participated
Ms.M.Sharmila Devi- Head of Department %/

/(’ » Iy YK aohnan

Mr.K.Srikannan — Assistant Professor

Mr. N.Nanthakumar-II BSW T - )
Ms.P.Nandhini -1l BSW P@awfﬁm

‘\

W | \ |
|- ) (Rl I‘
Departm Social Work - _PWWMPAL SAALY \'-. '

nesar College of Arts and Science Ganesar CO”ege Of Arts &S
ience

Melasivapuri, Ponnamaravaini
Pudukkottai - 622407 MELASIVAPURI - 62 403




GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize Human rights day

The department of social work comducted a meeting on 3™ December 2022, to organize the

L - .
Human nights day on 12" December 2022 The agenda of the program were discussed. Then
the date, venue and duration were decided. The program committees were created and the

wutk allotment was given to the members

Members participated
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize the CATARSIS

The social work department conducted a meeting on 30" January 2023 for organizing
CATARSIS. The time, duration and venue of the programme were planned. The list of
competitions was discussed and also the list of committees for each competition were
planned. The roles and responsibility of each committee was framed. The program
coordinator was assigned and duties were entrusted.

Members participated

Ms.M.Sharmila Devi- Head of Department @-’2/

Mr.K.Srikannan — Assistant Professor /< - 8y Tlkannc n

Mr.Nanthakumar-II11 BSW @MMKLM}} 7~

Ms.P.Nandhini -1l BSW P@WM
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conductwomen’s day program

The social work department conveyed a meeting on 1* march 2023 for conducting the
women’s day program. The program agenda was discussed. The date, venue, time and

participants for the program was planned. The committees were formed and task was
assigned to the students.

Members participated

Ms.M.Sharmila Devi- Head of Department \E@/

Mr.K.Srikannan — Assistant Professor [<. Sy {<anrec”
Lhisruian -
Mr. K.Vairavan -1l BSW K \ G204

Ms. A.Vishnu -1 BSW /) VSl
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3;&&’; DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conductwomen’s day program

The social work department conveyed a meeting on 1*' march 2023 for conducting the
women’s day program. The program agenda was discussed. The date, venue, time and
participants for the program was planned. The committees were formed and task was
assigned to the students.

Members participated

Ms.M.Sharmila Devi- Head of Department \65/

Mr.K.Srikannan — Assistant Professor [<. Syf<anred)
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize the social worker’s day

The social work department conducted a meeting on 14" march 2023,for organizingsocial
worker’s day. The discussion was held on involving the students from other departments by
conducting competitions. The list of competitions was discussed and the preparation of

agenda took place.

Members participated

Ms.M.Sharmila Devi- Head of Department

Mr.K.Srikannan n — Assistant Professor <. 8y IKa a AN

Mr. AKarthick -III-BSW /) » Kastldlee

Ms.P.Nandhini -1l BSW P@mcllu ’

\
/ /" H' -
Du':artn.t ofSocial Work | Y TRIOR e \
' | e N \.‘\ ARV \F\
Gﬂ%;ﬁ?oﬂf;}_dof Arts and Scienc. — PRENGHRAL Vo0 !
tiaZivapuri, Ponnamaravati, Ganesar Cf)”ego Of Arts & Sclengé

fF. * %kottai-620 "
; |« TVAP




GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize the social worker’s day

The social work department conducted a meeting on 16™ March 2023, for organizingsocial
worker’s day. The discussion was held on conducting competitions for other department
students. The list of competitions was discussed and agenda was prepared.

Members participated
Ms.M.Sharmila Devi- Head of Department U

Mr.K Srikannan — Assistant Professor Jt o Gxite anhan
&

Mr. K. Vairavan -1II BSW H‘ \Va vl

Ms. A.Vishnu -1 BSW B v/ ghnut
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: g 08 D.Ol‘lhwﬁ:a

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

* The Head of the Department held a meeting with the staff members to discuss the separation of the
syllabus and the class coordinator.

*= To discussed the orientation programme for first-year students and assigned the responsibility of
programme incharge to the class coordinator.

= Furthemnore, the HOD requested that the timetable for this semester be submitted within two days,
along with the principal’s signature.

* To maintain that the original mark sheet Xerox, TC Xerox, 3 Photo, Bank book Xerox, PAN card
Xerox, Aadhar card Xerox and Community Xerox should be collected.

* Lastly, it was emphasized that attendance must be meticulously maintained and the end of each

day, the HOD’s signature should be obtained on the students’ attendance records.

Mol 3%,

HOD Signature
\ Head
{J\\wcb, Depariment of w and Costum
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2,30 pm Date / Day: \Q.OR- 22~

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

* The Head of the Department held a discussion with the staff members regarding the students’
uniform dress.

* As per the plan, the uniform will consist of a Navy blue-coloured coat, Formal trousers and
Formal black shoes with a low heel.

* The shirt color will vary each year with First-year students wearing blue, Second-year students
wearing pink and Third-year students wearing yellow.

* Additionally, there was a discussion about the units covered for each subjects and the number of

units assigned for the first internal exam.

Mol 2 B
HO[LSE_‘ig;‘_lature
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date/Day: 2. O% -2

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

* The Head of the Department held a meeting with the staff members to discuss the Year plan for
this semester. |

* To prepare the Academic calendar and submit it to both department and IQAC.

= It is necessary to strategize various teaching method specifically catered towards facilitating the
learning process of first year students who may have a slower learning pace.

* To discuss the Mentor-mentees book and arrange regular meetings with students on a weekly
basis.

* Finally, an Orientation programme report must be ineticulously prepared and promptly signed by

the principal.

Mol &
Lm\wog), HO? Siglllature

‘ Head
sy PRINCIPAL e ment of ::;-‘-:7.'. Technology and Costume e+’
Ganesar CO"ege Of Arts & SUEDC‘ o I-'-." '_!':I- u)”',:l '-EI. ::1; ) ;;;.;r.li vn.'\- "

MELASIVAPURI - 622 403 Pudukkottai - 622403



GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)
Time: 2.30 pm Date / Day: 20-0%.- 22

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
* The Head of the Department deliberated and devised a planning for conducting the seminor.
= It was determined that Ms.M.Sharmila Devi, Head of the department in Social Work at our
college, will be invited as the Chief Guest.
= The topic of discussion for the seminar is under consideration, with a focus on either Women’s
leadership development or Women’s entrepreneurship development.
= A decision has been made to schedule the seminar for September 2022.

* Additionally, it has been proposed to encourage our students to try with new hairstyles on a daily

basis.
HOD Signature
' Heaa ‘
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day:02..(R .2002

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
* The Head of the Department held a meeting a staff meeting to discuss the first internal marks.
» Ttis required for the class incharge to record and maintain the internal result record.
= If any students is absent during the first internal exam, a re-exam may be conducted only after
obtaining the principal’s permission.
= In practical, the internal exam should be conducted through the viva method.

* Furthermore, it is mandated that all internal question papers be submitted by the respective

department.
Mol R
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 25 \Waon 2

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology

and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

—

Ganesar Collene OF Arts & Science

read
’\\'-trog Department of Fashion Technoloay and Costume -
wvdanResalr Lol 16 OF "v'. 1 ndsS

The HOD and Staff members are engaged in a discussion regarding the value added course.

The course is scheduled to commence during the even semester with the offering of two courses.
There is a need to plan the course coordinator’s responsibilities for each course, including syllabus
preparation.

The course coordinator will be responsible for managing the report, attendance, mark details and
certificate.

The exam will be conducted prior to the semester examination.

The students are required to make a decision on which course to join in order to successfully

complete the course.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 5g.\|.Don >

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology

and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Ganesar College Of Arts & Science

The HOD has informed the class coordinator to submit the workload and timetable and to include
the value-added course in the timetable.

The need for specific books will be discussed, and list of the required books will be prepared.
Furthermore, permission will be sought from the principal to submit the list of books to the library
staff.

The value added course syllabus must be submitted within a week, and the department head has
emphasized that it should be revised before the classes commence.

Moreover, the coordinator has been instructed to prepare the roster of students enrolled in the

value addedcourse.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: @0 . ©) . Q02>

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
» The HOD and Staff members are discussed to prepare a comprehensive timetable for the model
practical.
* The purpose for certain accessories required for the practical examination will be discussed.

* We will compile a list of necessary purchase products and seek permission from the management

through the principal.
= Furthermore, we will also strategize a single-day industrial visit for students during their study
o Ml R
HOD Signature
Denatas 4 ros J1CRD
> = . ‘: ,- :""'t i\""-“.'-;-- ;_-'.»l :-'_‘-;-"'.r"" "&:"-._.,.'
=t ~Gliege of Arts angd I*}-:_'i-\.-:r_*:

AMmaravathi

] PRINCIPAL
Ganesar Caller;2 Of Arts & Science
MELASIVAPURI - 622 403

elasivapuri, Ponn



GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 1. Q2 - 20D

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology

and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Ganesar College Of Arts & Science r'.n .sar Coliege of Arts and 5

The Head of the Department held a discussion with the staff members regarding the
implementation of regular class tests, with a frequency of at least twice a week for each subjects.
The discussionalso involved reviewing the completion of units for each subject and determining
the number of units to be assessed internal.

Furthermore, it was proposed that the sport day celebrated to one week to ensure the compulsory
involvement of our students in the event.

The class coordinator was assigned the responsibility of ensuring that all students participate in the
events. '

In the event of any classes facing barriers, it was decided that special classes would be organized

and the staff members responsible for languages staffs were requested to be informed.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 13,.0R.2000%

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

* The main purpose of today’s meeting for Ms.M.Sharmila Devi, the Head of the department of
Social work, to an invitation to the staff members of our department to participate as judges in the
upcoming events organized by her department.

= Ifthere are any significant class schedules, the students will be notified to visit the library.

® lItis crucial to ensure proper maintenance of the result analysis andregister, which should carry the
signatures of the HOD and the Principal.

* The class coordinator is responsible for verifying that all internal question papers have been
submitted to the department. '

* The class coordinator should enter the internal marks and collect the student’s signatures.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 1< .00 - JO0R,

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

* The Head of the Department held a meeting with the staff members to discuss the organization of
seminars on self grooming for our students, please note that the seminars should be conducted in
March 2023.

» The Department of Fashion Technology at Alagappa University, Karaikudi has sent an invitation
to our department to participate in their Facan Fest competition.

* The class coordinator is requested to collect the list of names of students participating in the
programme.

* The permission is sought for the Principal to attend an intercollegiate competition.

* To inform the students about the last date for tuition fees payment, as well as the class coordinator

to submit the exam fees within the next two days to the office.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: S0 0O% DS

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar Coll ege of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
" The Head of the Department has requested that we adhere to the college circular for an extension
of 10 days for the NAAN MUDHALVAN SCHEME exam for students.
* The second Value added course should commence on ' 1* in the afternoon.
" Once the course is completed, it is essential to maintain proper documentation of the report.
®* This includes collecting the feedback forms from the students, analyzing them and taking

appropriate actions accordingly.
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GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

DEPARTMENT OF FASHION TECHNOLOGY AND
COSTUME DESIGNING

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: [§. OH-D00%

The Department staff meeting was conducted by Ms.B.Malini, Head, Department of Fashion Technology
and Costume Designing, Ganesar College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
* The Head of the Department held a meeting with the staff members to discuss the preparation for
the value added course certificate.
» It is expected that the class coordinator dutifully collect the leave forms from the students.
* In case a student take consecutive leaves for three days or more, it is imperative to notify the HOD
and make a phone call to the respective student’s parent.
* Advanced notice should be given to the students regarding the payment of the tuition fees for the

semester.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “II" Grade by NAAC
UG Recogirized a(f} and 1a(0) fustitut lon
Affiliated to Bharathidasan University

Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm Date / Day: 21.06.2021 / Monday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar

College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.
» Admission of college students is in progress Tamil department professors focus on student
admissions
First year students are instructed in college ethics by professors
Discussed about the programs to be conducted during the academic year
Professors were instructed to complete the subjects and conduct the exams on time

The professors were instructed to complete the subjects and conduct the exams
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After listening to the grievances of the students it was decided to form a committee to resolve
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aceredited with "R Gride by NAAC
UGC Recognized a(f) amd a1 lnseitut fon

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.30 am Date / Day: 15.07.2021 / Thursday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

= The result analysis meeting will be held from 26-08-2021 and 27-08-2021 in the principal
chamber. The result analysis meeting for our department will be held on 27-08-2021 at 3 pm.

= The staff members are insisted to update all the files in the department for academic auditing and
the report will be submitted to IQAC.

= The first CIA test will be conducted from 20-08-2018 to 31-08-2018. The staff members are
insisted to complete 2 'z units for all the classes.

= The students discipline should be monitored by all the staff members in the department.

= The staff members should follow the college rules and regulations and follow the proper dress

code
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aecradited with 1 Grade by NAAC
UGC Revounieed a(f) aod (I lnstitution

Afliliated to Bharathidasan University
Melasivapuri - 622 4o3, Ponnamaravathi, Tamil Nadu, India

R

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3 PM Date / Day: 04.08.2021 / Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403,

** Formation of art committee with members of the professors of the colle

* Independence day celebration in the college on 15.08.2021 10.09. 2021
Celebration of Vinayagar Chaturthi in the college campus

Professors to hand over the question papers for the second internal evaluation examination
by September 11

Cleanliness of the campus is emphasized as a pre-monsoon measure
Instructing teachers to provide lesson notes to prepare students for term exams
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with 8" Grade by NAAC
UGC Recagnized a(f) and 1a(W) Institution

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

h—_—_“_

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3 PM Date / Day: 12.09.2021 / Tuesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

V" Formation of committee to conduct term exams
v Celebrating Durga Puja on 14th October in college campus
v Conducting third internal assessment exams and instruction to submit mark sheet
v" Submission of report on subjects completed
v" Instructing professors to write texts and Research Articles
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OF ARTS AND SCIENCE

Accredited with B Grade by NAAC
UGC Recognized a(f) and 1a(B) Institution

Affiliated to Bharathidasan University

Melasivapuri 622 403, Ponnamaravathi DEPARTMENT OF TAMIL

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 2.40 PM Date / Day: 13 - 10 -.2021 Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil,
Ganesar College of Arts and Science, Melasivapuri-622 403.

Advising to conduct term examination

Advising to prepare time table for next term

Decision to hold parent teacher meeting on 21st Jan,

Professors have been asked to instruct students to be careful on social media
The professors were asked to prepare and send proposals for projects
Dicided to held the seminar on 5.11.2021
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with "B Grude by NAAC
UGC Recognized 2(f) and 12{B) Institution

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3.30 PM Date / Day: 07 - 01-.2022 Thursday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

Students were instructed to complete the subjects on time and provide course notes.
Discussed the celebration of International Women's Day on March 8, 2022 in the college.
Forming a committee for the college's annual Celebration and artistic programs

Timely completion of the subjects for the first internal assessment examination

Students are advised to come to college with proper dress code

Urge teachers to educate students about the dangers of tobacco products
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Averedited with "B Grade by NAAC
UGC Recagnized a(f} and 1afii) tnstitution
Affiliated to Bharathidasan University

Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 2.30 PM Date / Day: 09 - 02-.2022 Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

*
AR

Asking the professors about the academic status of the students

Planning for the second internal assessment exam

Designing the annual program Preparing

The necessary measures to face the exams starting in April

Understanding the measures to take in summer precautions and protect from heat
Recommending to the management the demand for setting up a new theater far the college
Advising the management on the need to improve toilet facilities
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aceredited with "B Grade by NAAC
UG Revagnized 2(f) amd 12011} Institution

Affiliated to Bharathidasan University
Meclasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 2.30 PM Date / Day: 07- 03-.2022 Monday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

» Inquired about the subjects conducted and completed
» Directed to submit question papers for third internal evaluation by March 15
» Decided to conduct guidance program for third year students
» All the professors were asked to lead the students by taking responsibility for the college annual
function
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(Accredited with "I Grade by (NAACG
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DEPARTMENT OF COMMERCE
MINUTES OF THE OPENING MEETING 2021-2022

Date: 22-06-2021
Venue: Sanmarga Sabai
Time: 03.00 pm

Agenda

» Welfare committee
> Department suggestions

> Any other matter

Points Discussed

> Constitution of the Student Welfare Committee for the year .

> Discussing the various suggestions offered by the students and faculty
members.

> Organizing workshops, conferences and the like educating the students on
t};e vast amount of opportunities they have; about the scholarships
programs offered and options for further studies.

> Urging the faculty members to follow up on the targets and help the

iy

students achieve their goals.

> Resolving no grievances as none were posed.

STAFFS D
ead - ." r 1
VW & DBP%rtr'rIle c:f Commerce ;R“‘gfm""‘l— )
o anesar Lollege of Arts and Science  Ganesar Co ege OF Arts & Scien¢
5 Melasi ri, P X b p
AT s o a SS atRy ALE MELASIVAPURI - 622 403



-::-.LJM-[‘ -

GANESAR COLLEG E OF ARTS AND SCIENCE
(Acaredited with 'R Grade by (NAAQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

—— —— - -
--—-l——u—-.-—._—-—————-n———---—-—u—n—-—————u———-—"‘-‘--—

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2021-2022
Date: 15-07-2021
Venue: Sanmarga Sabai
Time: 2.0b pm
Agenda

» Suggestions

> Teachers help to the students
Organizing Workshop and Conferences
Any other matter.

Vv

Points Discussed

» Discussing the various suggestions by students and faculty members
» Asking the teachers to help the student achieve their specific goals.

» Empowering the students by organizing workshops and conferences on

self-reliability. .
# No grievances were resolved as none were posed before the committee.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Acaredited with "B Grade by (NAAG

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2021-2022

Date: 09-08-2021
Venue: Department of Commerce
Time: 11.00 am

Agenda

» Tamil Nadu Government Competitive Examination
» Placement cell

» Spoken English

» Any other matter

Points Di§cussed

» All students must be writing in Tamil Nadu Public Service Commission

and apply the online process. _
» The Students to face the interview after getting a placement job.

» All students must be a speak and write English.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accredited with "I Grade Iy (NAAC)
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ELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT Ol' COMMI' RCE
MINUTES OF THE MEETING 2021-2022

Date: 20-09-2021

Venue: Department of Commerce
Time: 10.00 am

Agenda

> Online Google Meet class

» Completion of Portion on the subject.
» " Any other matter

Points Discussed

> All classes are required to meet the online Google meet
> The students required from the subject faculty completion of particular

period.

> All the students at are given equal opportunities and the students of
SC/ST, OBC scholarships.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Acaredited with '’ Grade by (NAAGQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 20212022
Date: 18-10-2021

Venue: Department of Commerce
Time: 2.00 pm
Agenda

> Discussion of Bharathidasan University Question with Answer
> BDU Questions with answer Website link
» Any other matter

Points Di_scussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students. =

» - Website link send to al] the students. The students searchin
.questions downloaded.

g of university

» The classroom interaction between the BDU questions with answefs

» The faculty member must be a follow up a University link.
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DEPA RTMENT OF COm MERCE
MINUTES orTng MEETING 2021-2022
Date: 04-01-202>
Venue:: Department of Commeree
Time: 11.00 ayy

> Review of the continyoyg leaching-leaming process.,
> Updates on results for 2021-2022
> Curriculum and Future plans for the Department,

» Discuss any other matter ag suggested by the Chairperson.
Points Discussed

» Academic actj vities were reviewed by the Board of Studjes members,
Report on the review of the teaching-learning process was presented. The
innovative teachingpractices by the teachers practiced during 202]-
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accredited with "B’ Grade by (NAAQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2021-2022

Date: 03-02-2022

Venue: Department of Commerce
Time: 2.30 pm

Agenda

- » To introduce a Value Added Course
> To introduction workshop for students
> To focus on an industry-based program.
> Any other matter

Points Discussed

> As part of future plans of the department the introduction of a Self
Defense course for thestudents as an Add on course was proposed. And to
continue the existing Value-Added Coursessuch as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

> .Board members appreciated the department for initiating all the activities

despite the pandemicsituation,
~» To conduct a workshop for students to improve their communication

skills, prepare them forinterviews and make them more dynamic.
> To focus on an industry-based program. Conducting workshops with

industry participants
\
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DEPARTMENT OF COMMERCE

MINUTES OF THE MEETING 2021-2022
Date: 25-02-2022

Venue: Department of Commerce
Time: 3.00 pm

Agenda

> To Study the TNPSC and Banking coaching services
» Extension activities for RRC.

> Research habits for UG Students
» Any other matter :

Points Discussed

» YouTube channel for the department was suggested by the members,
“which was already created

- » For earlier online programmes. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could
be conducted including an invitation to the public.Extension activities by
offering TNPSC and Banking coaching, PSC coaching, and Bank
coaching at thedepartment level.
To inculcate research habits among students,

\%
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith "B’ gradeby NAA Q)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)

MINUTES OF THE OPENING MEETING 2021- 2022

Date: 11-08-2021

Venue: Sanmarga Sabai

Time: 02.00 pm

. Agenda

» Student Scholarship for SC/ST regarding

» Requirement of Document collection

» Any other matter

Points Discussed

» The SC/ST cell Coordinator put forth the aims and objectives of the cell

» Discussed about the schemes and scholarships provided by the

Government for the SC/ST students

» Resolved to collect necessary documents from the students for availing

the ST/ST scholarships for the students.

Members Attended e,
S. No. NAME DESIGNATION SIGNATURE
4 HoD, Department of _
. | Dr. M. Mohamed Ibrahim Moosa B.Com., EEM) %T\ Q\/\"f/
2. Mrs. S. Manjula j::?é?;igﬁ;sor Qp W 1"“/»{
3. | Mrs. V.Tamil Selvi j;;féa;;lzgﬁ;s” s Wﬁ/_/
4. Mrs. K. Deepanjali oAf? g%ﬁ:ﬁgﬁ;sor \¢ :'Dfﬁfj;;u
- 0



GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B' gradebyNAA Q)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022

Date: 09-09-2021
Venue: Sanmarga Sabai
Time: 11.00 am

Agenda

» Review of the previous meeting

» Scholarships regarding

» Representation from OBC Students
» Scholarship forms

» Any other matter

Points Discussed

» The scholarships regarding OBC were communicated to the students and
necessary guidance was provided.

» Discussed about the schemes and scholarships provided by the
Government for the OBC students

» Discussed about the representations received from other backward classes
(OBC) students regarding their admission, scholarships and other similar
matters in the College.

» Resolved to display a sample scholarship form on notice board.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

HoD, Department of

I '
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\M//

2. Mrs. S. Manjula

Assistant Professor A~
g ; MW‘V—/"

of B.Com (BM)
; ; Assistant Professor y il \
3. f
Mrs. V.Tamil Selvi of B.Com (BM) \l ‘ \M
Assistant Professor \

4. | Mrs. K. Deepanjali

of B.ComBM) |\ W



GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith'B’ gradebyNAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022

Date: 18-10-2021

Venue: Department of Commerce (Bank Management)

Time: 2.00 pm

Agenda

» Review of the previous meeting

Scholarships guidance

>
» Various other scholarship Website link

» Any other matter

Points Discussed

» The representation from the OBC Students were taken into consideration

and guided for availing OBC scholarships for the academic year 2019-
2020.

» Decided to give information regarding OBC scholarships to the students

for the academic year 2020-2021

» Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
1 Dr. M. Mohamed Ibrahim Moosa S, Sttt nt
S B.Com., (BM) W
Assistant Professor i
2. 1 . L
Mrs. S. Manjula of B.Com (BM) g *W
Assistant Professor
Mrs. V.Tamil Selvi of B.Com (BM) " Af /
4. S Assistant Professor _‘ Y
Mrs. K. Deepanjali of B.Com (BM) \¢ ho PPN .



GANESAR COLLEGE OF ARTS AND SCIENCE
(Acereditedwith 'B' gradeby NAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022

Date: 03-11-2021

Venue: Department of Commerce (Bank Management)

Time: 11.30 am

Agenda

» Ulavar Paathukappu Thittam for the Backward class (BC) students

» Discipline Cell for Boys and Girls

> We will conduct of Bharathidasan University Examination
» Any other matter

Points Discussed

» Student scholarships for Ulavar Paathukappu Thittam for the Backward
class (BC) students

» Relevant document required for Ulavar Paathukappu Thittam for BC
Students

» To arrangement for department discipline cell

» To all students request for maintained a discipline

» All the students are request to attend the Bharathidasan University
Semester Examinations (B.Com., Bank Management)

Members Attended

S. No. NAME DESIGNATION SIGNATURE
I. | Dr. M. Mohamed Ibrahim Moosa ggﬁf‘(’;&“;"m of (X\%NV
2. | Mrs. S. Manjula OAfS }s?:is(t:a;;l’(lgﬁ;‘.sor ’\‘ W
3. | Mrs. V.Tamil Selvi gsgféa;‘;lzgﬁ;w % WJ:/
4. Mrs. K. Deepanjali ,:fs ]s;s(t:a;l;l?;lgﬁisor =




GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B' gradebyNAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022

Date: 05-01-2022

Venue: Department of Commerce (Bank Management)
Time: 2.00 pm

Agenda

» Bharathidasan University Question with Answer Discussion
» BDU Questions with answer Website link
» Any other matter

" Points Discussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students.

» Website link send to all the students. The students searching of university
questions downloaded.

» The classroom interaction between the BDU questions with answers

» The faculty member must be a follow up a University link.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

_ HoD, Department of
1. ;
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\‘%\A\\/

Assistant Professor

2. Mrs. S. Manjula of B.Com (BM) b | N\ w//,ﬂ
h

Assistant Professor
3. . V.Tami i i ;
Mrs 1 Selvi OfB.COm (BM) P \ K/W"i/
Assistant Professor d

4. Mrs. K. Deepanjali

of B.Com BM) ¥ Nyt




GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B' gradebyNAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022

Date: 11-02-2022
Venue: Department of Commerce (Bank Management)
Time: 3.00 pm

Agenda
» Review of the teaching-learning process.

» Updates on results.
» Future plans for the Department.
» Discuss any other matter as suggested by the Chairperson.

Points Discussed

» Academic activities were reviewed by the Board of Studies members.

Report on the review of the teaching-learning process was presented. The
innovative teaching practices by the teachers practiced during 2018-2019
were reviewed. Several techniques were adopted by teachers such as
Adaptive Learning, Question discussion, Think- Pair- Share, Blended
Learning, and Hands-on — Activities. Apart from the above, the best
practices by the department such as, Swayam/Mooc Courses
recommended for UG Students, career orientation classes, the conduct of

tutorial hours, and maintenance of a proper mentoring system.
Updates on Results of 2021 of UG were presented.

A4

» Students’ achievements in the department were highlighted with special

reference to the placement result.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

| HoD, Department of C‘\M
1. \
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\

Assistant Professor
2- .
Mrs. S. Manjula of B.Com (BM) g W

Assistant Professor \ G
3. " . /
Mrs. V.Tamil Selvi of B.Com (BM) - W&/
\

L= Assistant Professor
4. | Mrs. K. Deepanjali of B.Com (BM) \ ‘W
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B' gradeby NAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022
Date: 07-03-2022
Venue: Sanmarga Sabai
Time: 3.00 pm
Agenda

» Training of Teaching Staff
» Train Administrative Staff Records
» Faculty Development Programme.

Points Discussed

» Training of teaching staff regarding office procedure and documenting
various programmes.

» Train Administrative staff for maintaining of records.

» Organized faculty development program on campus to corporate by

Tata Consultancy Services(TCS).

~ Members Attended

S. No. NAME DESIGNATION SIGNATURE

Assistant Professor

3, . V.Tami '
Mrs. V.Tamil Selvi of B.Com (BM)

(
-—
| ¢

. HoD, Department of
1. ,

Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) C%“W

Assistant Professor ’
2 Mrs. S. Manjul
s anjula OfB.COI'n (BM) A X W
\
£ he”
\

- Assistant Professor
4, Ml“S. K Deepanjal] OfB.Com (BM) \\\ . DW/\
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith "B’ gradebyNAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

e bl e e L e ——

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2021 - 2022
Date: 04-04-2022

Venue: Department of Commerce (Bank Management)
Time: 3.00 pm
Agenda

» New Education Policy by MHRD

» Industrial Tour

» Software Installation Programme.

Points Discussed
» To discuss on new education policy by MHRD
» To conduct industrial study tour.
» Updated the already Existing automated software installed in the

institution
Members Attended
S. No. NAME DESIGNATION SIGNATURE
; HoD, Department of -
1. .M.M ’
Dr ohamed Ibrahim Moosa B.Com., (BM) Q\W
) Assistant Professor e

Mrs. S. Manjula of B.Com (BM) g \\\)\W‘M/
\
/‘

Assistant Professor |
3. | Mrs. V.Tamil Selvi
Is amil Selvi of B.Com (BM) sile i

. Assistant Professor o <
4. Mrs. K. Deepanjali of B.Com (BM) \¢ ‘DW*-\
7 [ Q




GANESAR COLLEGE OF ARTS AND SCIEIiCi,/_'
HOD MEETING WITH FACILITY OF Meetigﬁ}&l%zozl
MATHS DEPARTMENT Date: _
Time: 01:35 to 01:50 PM
Venue: Maths Department
Conducted By Mrs. A.Vadivel Murugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3. Prof. S.Raja .
4, Prof. S.Jeyalakshmi
5. Prof.B.Sankararaman
Meeting Absentees Nil ]
AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

*  The meeting of professor of mathematics department was held on 28/07/2021 unders

the chairmanship of the head of the department.

* Following are the professors were given the responsibility of teachjng each class.

e [-Bsc - B.Sankararaman
II-Bsc - S.Jeya lakshmi
III-Bsc - V.Amutha
I -Msc -S.Raja
II-Msc - A.Vadivel Murugan

K.Anand was given incharge of the library.

Signature of the staffs

2 /KZI/-AM“’@

3 - c?e/ Qgegm

ead
Department of Mathematics
Ganesar College of Arts and Science
Melasivapuri, Ponnamaravathi
Pudukkottai - 622403
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1sJVAPUR
GANESAR COLLEGE OF ARTS AND SCIENCE, MELAIS

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF Mceting No:

MATHS DEPARTMENT Date: 28/09/2021

Time: 01:10 to 01:25 PM
Venue: Maths Department

Conducted By Mrs. A.Vadivel Murugan
HOD of Mathematics
Mecting Attended by 1.Prof. V.Amutha

2.Prof. K.Anand

3.Prof. S.Raja _

4.Prof. .S.Jeyalakshmi

5.Prof. B.Sankararaman
I

Meeting Absentces Nil —

AGENDA

1. Introduced the IQAC work.
2. Introduced geotag app.

WHAT WAS DISCUSSED:

*  The meeting of professor of mathematics department was held on 28/09/202 1unders
the chairmanship of vice president.

* Following are view emphasized in this meeting.

* Professors are required to co-operate with IQAC work outside of class time.

e To inform IQAC what function we are going to conduct for this acedamic year.

¢ Geotag app should be used for photo taking at department events.

* To issue invasion to all department events to IQAC and after completion of the
function to give title objective etc to IQAC.

Signature of the Staff

‘ . +ia Hea
| \j ) ‘/eb/'e C V- Amec ) o Department of Mzthematics
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. VAPURI
GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

Nt

HOD MEETING WITH FACILITY OF Meeting No:

MATHS DEPARTMENT Date: Ogl!10f2021

Time: 01:10 to 01:25 PM
Venue: Maths Department ____——

Conducted By ~~ ————— Mr. A.Vadivel Murugan

HOD of Mathematics

1 Prof. V.Amutha

2.Prof. K.Anand

3.Prof. S.Raja

4.Prof. .S.Jeyalakshmi

5.Prof. B.Sankararaman

Meeting Attended by

Meeting Absentees

Nil

AGENDA

1. Submit the merit list,
2. Conduct the first and second internal assess examination
WHAT WAS DISSCUSED

* Ameeting for the professors of the department of mathematics was held on
01/10/2021under the chairmanship of the head of the department.
® Decision taken at the meeting.
® Submit the merit list to the head of the department by 25%
~ and second internal assessment €xaminations as class ex

* Buy five assignments at the rate of one assignment per

October to conduct the first
aminations.

unit for all subject.
It was also emphasized that the students who have not paid the term fee should be paid quickly.

Signature of the Staff

1 (/\é‘i; Crc_,pm/M)
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAI
MINITES OF THE MEETING OF MATHEMATICS DEPARTT’///

SIVAPURI

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 03/12/2021
Time: 1:30 to 1:50 PM
_ Venue: Maths Department ____————
Conducted By Mr. A.Vadivel Murugan -
: HOD of Mathematics ~——
Meeting Attended by 11 Prof, V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. .S.Jeyalakshmi
5.Prof. B.Sankararaman
Meeting Absentees Nil
AGENDA

1. Conduct the internal exam.

2. Conduct the annual festival department wise competition

WHAT WAS DISSCUSED

e In a meeting for the professors of mathematics department was held on 03/12/2021
under the chairmanship of the vice-chancellor and the decisions taken in the meeting are

as follows.

e Student will have to conduct two internal exam in which the first exam will held in third
week of December 21 and the second exam will held in the second week of January 22.
e To conduct the annual festival department wise competition should be conduct and

submitted by 22" December.

Signature of the Staff

1
e 803
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GANESAR COLLEGE OF ARTS AND SCIENCE

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 30/12/2021
Time: 01:35 to 01:50 PM
Venue: Maths Department
Conducted By Mrs. A.Vadivel Murugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3. Prof. S.Raja
4. Prof. S.Jeyalakshmi
5. Prof.B.Sankararaman
Meeting Absentees Nil
AGENDA.
Value added course.
WHAT WAS DISCUSSED:

% The meeting of professor of mathematics department was held on 30/12/2021 unders the

chairmanship of the head of the department.
% Student intrested in joining maths RESOURCE MANAGEMENT TECHNIQUES value

added course conducted by the department of mathematics in our college are requested to
register their name with professor S.JEYALAKSHMI.

Signature of the staffs
0 ead
epartment of Mathemati
] Y4 Ct/: Amb"m) Ganesar Colicge of Arts ?“?r:’tuu':‘s
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Melasivapuri, Ponna::- - avead
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GANESAR COLLEGE OF ARTS AND SCIENCE
I

FOD MEETING WITH FACT Troran '
Meeting No:
MATHS DEPARTMENT Date: 18/01/2022

Time: 01:35 to 01:50 PM
Venue; Maths Department

___'_‘—‘——_.____
rConducted By Mrs. A.Vadivel Murugan
; HOD of Mathematics
Meeting Attended_b;—_—_—___ 1.Prof, V. Amutha
2.Prof. K.Anand

3. Prof. S.Raja .
4. Prof. S.Jeyalakshmi
5. Prof.B.Sankararaman

| Meeting Absentees Nil
AGENDA.
~ Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED: N

* The meeting of professor of mathematics department was held on 18/01/2022 unders

the chairmanship of the head of the department.
* Following are the professors were given the responsibility of teaching each class.

e I-Bsc - B.Sankararaman
II-Bsc - S.Jeya lakshmi
III-Bsc - V.Amutha
I -Msc -S.Raja
II-Msc - A.Vadivel Murugan

K.Anand was given incharge of the library.

Signature of the staffs
Head
1. V. l/ﬁ/(é V- Amau%‘ﬁg Ganesfiiaemartment_ of Mathematicg
rCollege of Artg and Scicnen

e!asivapuri, Pdnnama ra
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GANESAR COLLEGE OF ARTS AND SCIENCE
et

HOD MEETING WITH FACILITY OF Meeting No:

MATHS DEPARTMENT Date: 013;02!2022

Time: 11:50 to 12:05 PM
Venue: Maths Department

Conducted By Mrs. M.Jeyanthi
. HOD of Mathematics
Meeting Attended by 1.Prof. A.Vadivel Murugan

2.Prof. V.Amutha
3.Prof. K.Anand

4. Prof. S.Raja _
5. Prof. A.Rabiyathul bashreeya nasrin

6. Prof. A.Indumathi
7. Prof. S.Suganya

: 8. Prof, S.Jeyalakshmi
Meeting Absentees Nil 10 Y

AGENDA.
Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

® The meeting of professor of mathematics department was held on 09/02/2022 unders
the chairmanship of the head of the department.

* Following are the decisions taken in this meeting.

* In each class of the name of the students and their parents along with their phone
numbers along with the respective notices should be collect.

e 11:50 am should be handed over dairy regarding the names and phone numbers of the
students who took leave in the each class and the following profossors were appointed

to collect the leaves.

e [-day order - A.Vadivel Murugan

II-day order - A.Indumathi

III- day order -S.Raja

IV -day order -S.Jeyalakshmi

V -day order -V.Amutha

VI day order -K.Anand

Signature of the staffs H Mﬁw
"gn%'c il rRVEA) swenartHC?%ad
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GANESAR COLLEGE OF ARTS AND ﬂ/

HOD MEETING WITH FACILITY OF Meeting No:
MATHS DEPARTMENT Date: 03/03/2022
Time: 01:35 to 01:50 PM

Venue: Maths Department _____————
Conducted By Mrs. A.Vadivel Mu.rugan
HOD of Mathematics ——— |

Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3. Prof. S.Raja

4. Prof. S.Jeyalakshmi
5. Prof.B.Sankararaman

Nil

Meeting Absentees

AGENDA.
Value added course.

WHAT WAS DISCUSSED:
The meeting of professor of mathematics department was held on 03/03/2022 unders the
chairmanship of the head of the department.

Student intrested in joining maths DATA ANALYTICS USING R value added course

conducted by the department of mathematics in our college are requested to register their name

*
”

with professor S.RAJA .
Signature of the staffs
Derart lead
artrént of Mathemati
V(e pmtt)
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPUR]

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

Y o e

Venue: Maths Department ____——

MTr. A.Vadivel Murugan -

HOD of Mathematics ___——— |

5Prof B.Sankararaman _____————

Nil -

HOD MEETING WITH FAC
CILITY OF Meeting No:
MATHS DEPARTMENT Date: 20/04/2022
Time: 1:40 to 1:50 PM
Conducted By
Meeting Attended by 11 Prof. V.Amutha
2.Prof. K.Anand
3.Prof. S.Raja _
4.Prof. .S.Jeyalakshmi
Meeting Absentees
AGENDA

1. Hand over the 1%& 2™ internal marksheet.
2. Instruct to paided the term fees in the class incharge.

3. PG students advised to project work.
WHAT WAS DISSCUSED

e In a meeting for the professors of mathematics department was held on 20/04/2022
under the chairmanship of the vice-chancellor and the decisions taken in the meeting are

as follows.

e 1% internal assessment examination for trhe students should be conducted in the last
week of April 22 and 2nd internal assessment examination marksheet should be handed
over to the head of department in the 2° week of may 2022.

e Students who have not paided the term fees should be instructed by the respective class

teacher to pay it quickly.
e Post gruate students should be advised to

Signature of the Staff
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GANESA
R COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURY

MINITE
S OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF

Time: 1:45 to 1:55 PM
Venue: Maths De artment

MATHS DEPARTMENT Meeting No:
Date: 27/04/2022
Conducted By
Meeting Attended by HOD of Mathematics

Mr. A.Vadivel Murugan

11 Prof. V.Amutha
2 Prof. K.Anand
3.Prof. S.Raja

4 Prof. .S.Jeyalakshmi
5 Prof. B.Sankararaman

Meeting Absentees

Nil

AGENDA:
Incharge of criteria.

WHAT WAS DISSCUSED:

e The meeting for the professor of mathematics department was hel
the chairmanship of the vice- chancellor and the decisions taken in the me

follows.

Criteria 1 - A.Vadivel Murugan
Criteria 2— V.Amutha

Criteria 3 -A.Vadivel Murugan
Criteria 4- K.Anand

e Criteria 5- S.Raja

e  Criteria 6-S.J eyalakshmi

e  Criteria 7- B.Sankararaman

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
LIGC Recognized 2(f) and 12(B) Institution
Affitiated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

TIME : 09.30 am YEAR: 2021-2022
Venue: Department of Computer Science(LAB)

Meeting Head :Mr,R.RAJA
Head of the Department of Computer Science

The following points are discussed during the meeting.

» After COVIDI9 college will be reopened on AUGUST.
= The faculty,student,staff should be screened regularly to protect and avoid infecting one
another.

* Faculty are also advisedthe students to follow the covid19 protocols.

= Social distancing will be followed.

* The faculty members are advised to follow the class schedule and work load for academic
year 2020,

®* The Department has decided to conduct the Unit wise test for every Unit.

=  Whatever books need for the Department listed and submit to the H.O.D as soon as
possible

* The Year Plan should incorporate opportunities for student engagement and
extracurricular activities that enhance their academic experience.

* Faculty members are encouraged to seek feedback from students to improve the Year Plan
and address their academic needs and concerns effectively.

* The Academic plan for April 2021 was discussed with all the faculty.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING —2021

Date :26..07.2021

Time : 03.30 pm

Venue : I MA Classroom

Mecting Facilitator : Mr. 8. Kulandhaivel, Head of the Department
Invitces

Mrs J. Jayarasi (Assistant Professor ) Miss. .K.Iniyananhana (Assistant professor)
Miss. 8. Vennila (Assistant Professor) ~ Mr. P. Pandidurai (Assistant Professor)
Mrs. 8.Surya (Assistant Professor) Miss .N. Pavithra (Assistant Professor)

Mrs. G.Saraswathy(Assistant Professor)  Mrs.s.Devika (Assistant Professor)

Mrs. §.Muthulakshmi (Assistant Professor)

Attendance present  : All are present
Absentees : Nil
Meeting Agenda:

L. Syllabus is divided according to the class hours given and the distributed to all staff.
2. As discussed in the meeting, syllabus for the I*' internal covered.
3. As discussed in the meeting, faculties started correcting the dress code of the students daily.
- 4. As discussed in the meeting, faculties started entering the class in .time and it is monitored.
S.IAS discussed in the meeting, faculties avoid sitting in the class and take classes only standing.
Resolution of the stalf members:
1.In the me:z;ting of the syllabus is discussed with all staff Faculties.
2.1t is decided to complete first two chapters from all papers before the commence of I'Internal.
3.Faculties are informed to take care of the dress code of the students.
4.1tis infoﬁned to the faculties to be in the after the first bell in the morning at 10.5am and in the afternoon at 2.pm

A

5. Faculties are informed to take class standing before the students,

’ \ o
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Mecting Agenda

2. As discussed in the meeting, prepared questions papers for the internal examinations are received from the

GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISII

MINUTES OF TIIE MEETING -2021
Date

: 11.08.2021
Time :03.30 pm
Yenue : Il MA Classroom

Meeting Facilitator ¢ Mr. S. Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor)  Miss. K.Iniyanarthana (Assistant professor)

Miss. 8. Vennila (Assistant Professor) ~ Mr. P. Pandidurai (Assistant Professor)

Mrs. S.Surya (Assistant Professor )Miss .N. Pavithra (Assistant Professor)

Mrs. T.Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor)

Mrs. G.Yogalakshmi (Assistant Professor)
Attendance present : All are present

Absentees + Nil

1. As discussed in the meeting, it is confirmed with the faculties about the syllabus covered for the st internal.

faculties. ‘

3. As discussed in the meeting, students are motivated to study well by the faculties from time to time.

4. As discussed in the meeting, faculties started motivating the poor students in study.

5. As discussed in the meeting, students have been supplied with the study materials for the internal

examination,

Resolution of the staff members:

=

In the staff meeting all faculties are reminded to complete the two units for conducting the Ist internal.
Faculties are asked to prepare the questions for the internal examinations in time for photocopying them

Faculties are asked to motivate the students to study well for the Jist internal,

Faculties are asked to identify the students who are poor in study and memorization and give them

motivational counsellingand good tips for improving their study.

Faculties are informed to check with the students to confirm that all students have the study materials for \
preparing for the internal examinations and to help the students get them if they haven’t got them.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2021

Date 1 30.08.2021

Time :03.30 pm

Venue + 11 MA Classroom

Meeting Facilitator ¢ Mr. S. Kulandhaivel, Uend of the Department

Invitees !

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant Professor )
Miss. S. Vennila (Assistant Professor ) Mr. P, Pandidurni (Assistant Professor )
Mrs. S.Surya (Assistant Professor ) Miss .N. Pavithra (Assistant Professor )
Mrs. G.Saraswathy (Assistant Professor ) Mirs.s. Devika (Assistant Professor )

Miss. S.Muthulakshmi (Assistant Prolessor )

Attendance present : All are present

Absentees : Nil
Meeting Agenda:
1. As discussed in the meeting, faculties avoid sitting in the class and take classes only standing.
2. As discussed in the meeting, faculties started correcting the dress code of the students daily.
3. As discussed in the meeting, faculties started entering the class in time and it is monitored.
4. As discussed in the meeting, facultics avoid taking leave unnecessarily.

5. As discussed in the meeting, faculties made the students write and submit their assignments,

Resolution of the staff members:
1. Faculties are informed to take class standing before the students.
2. Faculties are informed to take care of the dress cade of the students.

3. It is informed to the faculties to be in the after the first bell in the morning at 10.5am and in the afternoon at 2.pm

4. In the staff meeting faculties are informed not take leave unnecessarily unless it is must for their better cooperation to run the

department smoothly and effectively.

5.Faculties are asked to get assignments from the students for all papers. ’
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2021

Date :13.09.2021

Time :03.30 pm

Venue : I MA Classroom

Meeting Facilitator : Mr. S. Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyvanarthana (Assistant Professor )
Miss. 8. Vennila (Assistant Professor ) Mr. P. Pandidurai (Assistant Professor )
Mrs. S.Surya (Assistant Professor ) Miss .N. Pavithra (Assistant Professor )
Mrs. G.Saraswathy (Assistant Professor ) Mrs.M.Balavalli (Assistant Professor )

Miss. G.Yogalakshmi (Assistant Professor )
Attendance present : All are present

Absentees : Nil

Meeting Agenda:

I.  Asdiscussed in the meeting, request for water facility in the first floor.

2. Asdiscussed in the meeting, arranging a basic computer class for students.

3. Asdiscussed in the meeting, faculties give study materials immediately after the completion of the lessons.
4. Asdiscussed in the meeting, faculties started to maintain department files properly.

5.  Asdiscussed in the meeting, students made request for language lab.

Resolution of the staff members:
1. In the staff meeting it is brought to the knowledge of principal and it is under consideration.

2. Faculties are asked to a request is made to the principal to arrange a basic computer course for BA and MA
students.

3. Faculties are asked to give the students study materials or meaning for the essays immediately after the completion
of the lessons.

4. Faculties are asked to maintain the files with records and particulars relating to the department and students
carefully with the cooperation of all faculties.
5. Faculties are informed it is brought to the knowledge of principal and it is under consideration
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISII

MINUTES OF THE MEETING - 2021

Date :08.10.2021
Time :03.30 pm

Venue : I MA Classroom

Meceting Facilitator ¢ Mr. 8. Kulandhaivel, Head of the Department
Invitees :

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)
Miss. S. Vennila (Assistant Professor)  Mr, P. Pandidurai (Assistant Professor)
Mrs.S.Surya (Assistant Professor )Miss N, Pavithra (Assistant Professor)

Mrs. T. Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor)
Mrs.G.Yogalakshmi (Assistant Professor)

Attendance present + All are present

Absentees : Nil

. Meeting Agenda

1. As discussed in the meeting, it is confirmed with the faculties the covering of the syllabus for the 11 internal.
2. As discussed in the meeting, faculties prepared and submitted the question papers to the department in time.
‘3. As discussed in the meeting, faculties have taken care to conduct the internal examinations strictly without any

malpractice.

4. As discussed in the meeting, faculties signed the students’ answer papers without fail.
5. As discussed in the meeting, faculties did the correction of the answer papers and gave counseling to the poor

performerin the examination.

Resolution of the staff members:
. In the staff meeting it is decided to complete the IV units for conducting the second internal examination.

2. Faculties are asked to prepare the question papers earlicr before the 11 internal examination.

3. Faculties are asked to be strict in the examination duty to prevent students from doing any copying.

4, ﬁacultiw are informed to put their signatures with date on the ansyer papers of the students,

5. Faculties are informed to correct the answer papers immediately afier the intergal examinations are over to assess the study and \

performance of each students and point out and motivate the oneswhg do poorly h the examination, - )
“ > , 5 “Head
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH |
MINUTES OF THE MEETING - 2022
Date : 05.01.2022
Time :03.30 pm
Venue : II MA Classroom
Meeting Facilitator : Mr. S. Kulandhaivel, Head of the Department
Invitees

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana (Assistant professor)
Miss. S. Vennila (Assistant Professor) ~ Mr. P. Pandidurai (Assistant Professor)
Mirs.S.Surya (Assistant Professor )Miss .N. Pavithra (Assistant Professor)
Mrs.T.Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor)
Mrs.G.Yogalakshmi (Assistant Professor)

Attendance present : All are pl-'esent

Absentees : Nil

Meeting Agenda:

1. Asdiscussed in the meeting, faculties avoid taking leave unnecessarily.

2. Asdiscussed in the meeting,

3. Asdiscussed in the meeting, faculties started taking care of the late students and giving them counseling to come
to class in time.

4. As discussed in the meeting, faculties give study materials immediately afier the completion of thelessons.
5. As discussed in the meeting,faculties started to maintain department files properly.

Resolution of the staff members:

1. In the staff meeting faculties are informed not take leave unnecessarily unless it is must for their better cooperation
to run the department smoothly and effectively.

2. Faculties are asked to wear their ID ropes when they are in the college campus and class.

3..Faculties are informed to give warning to the students who come late for the class without punishing them
immediately.

4. Faculties are asked to give the students study materials or meaning for the essays immediately after the completion of
the lessons.

5. Faculties are asked to maintain the files with records and particulars relating to the department and students
carefully with the cooperation of all faculties.
SIGNATURE OF THE STAFFMEMBERS
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GANESAR COLLEGE OF ARTS AND SC IENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2022

Date : 14.02.2022
Time :03.30 pm
Venue : 11 MA Classroom

Meeting Facilitator : M. S. Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor) ~ Miss. K.Iniyanarthana (Assistant professor)

Miss. S. Vennila (Assistant Professor)  Mr. P. Pandidurai (Assistant Professor)

Mrs.S.Surya (Assistant Professor )Miss .N. Pavithra (Assistant Professor)
Mrs.T.Tamilselvi(Assistant Professor)  Mrs.M.Balavalli (Assistant Professor)
Mrs.G.Yogalakshmi (Assistant Professor)

Attendance present : All are present

Absentees : Nil

Meeting Agenda:

—

As discussed in the meeting, literary association programme was conducted.

2. Asdiscussed in the meeting, faculties started taking attendance before the commencement of classes.

3. Asdiscussed in the meeting, faculties started to take care of the good preparation for the classes and it is
monitored.

4. Asdiscussed in the meeting, faculties started to introduce grammatical items along with their teaching.

S

As discussed in the meeting, faculties starped to make sure of all students taking notes from the lecture of the
faculties.

Resolution of the staff members:

1. In the meeting of the staf¥ it is decided to conduct Literary Association Programmefor imparting in the students more
knowledge of English and literature.

2. Faculties are informed to take and close the attendance first before starting class,
3.Faculties are informed to take classes with a good preparation of the lessons.
4. Faculties are asked to introduce the grammatical items to the students along with the teaching of the lessons.

5. Faculties are asked to take care whether all students take down the words and meanings taught by them,
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH
MINUTES OF THE MEETING - 2022
Date :28.02.2022
Time :03.30 pm
Venue : I MA Classroom
Meeting Facilitator ¢ Mr. 8. Kulandhaivel, Head of the Department
Invitees

Mrs J. Jayarasi (Assistant Professor ) Miss. K.Iniyanarthana(Assistant Professor )

Miss. S. Vennila (Assistant Professor ) Mr. P. Pandidurai( Assistant Professor )

Mrs.S.Surya (Assistant Professor ) Miss .N. Pavithra(Assistant Professor )

Mrs.T.Tamilselvi (Assistant Professor ) Mrs.M.Balavalli(Assistant Professor )
Miss.G.Yogalakshmi (Assistant Professor )

Attendance present : All are present
Absentces : Nil

Meeting Agenda:
1. As discussed in the meeting, faculties demand for extra bureaus.
2. As discussed in the meeting, faculties began their motivation for the correction of their mistakes,
3. As discussed in the meeting, faculties demand new identity card
4, As discussed in the meeting, faculties made the students write and submit their assignments.
5. As discussed in the meeting, letter from the student signed by the parent.
Resolution of the staff members
1. In the meeting faculties demand for new bureaus is informed to the principal and are arranged.
2. Faculties are asked to correct the students’ mistakes by motivation and not by punishment,
3. Faculties are wanted new identity card and it is arranged informing the Principal.

4. Faculties are asked to get assignments from the students for all papers.

5. Faculties are discussed and decided to get a letter signed by the parent from the studehts who take leave

SIGNATURE OF THE STAFFMEMBERS ;Head HOD " é@.‘%ﬁ@ /
\B\Q{ M M . Department of English CIPAR

Ganesar College of Arts and Scia_nce Ganesar College Of Arts & Science
Melasivapuri, Ponnamaravathi

@ M &:KIV pudukkottal - 622403 MELASIVAPURI - 622 403

® B B



MIN/PHY/2021/025

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head: Dr. A.Ramu
Head
Department of Physics

Date and Time: 10/08/2021 & 1:00 pm — 1:30 pm

Faculty Members: Present - Miss. R.Sangeetha
Miss. N.Jayalakshmi

Absentees - Nil
Topic: Year Plan Meeting

Minutes

1. Establish clear learning objectives for the academic year, ensuring alignment

with the curriculum and educational goals.
2. As per university order we are conducting online classes to the students in.

pandemic situation.
3. All the students attend the class properly through online.

N
HEAD OF THE DEPARTMENT

Miss. N.Jayalakshmi N ;

Miss. R Sangeetha . Sra—r— -

RINCIPAL
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MIN/PHY/2021/026

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head: Mr. A. Ramu
Head
Department of Physics

Date and Time: 12/09/2021 & 1:00pm - 1:30pm
Faculty Members: Present - Miss. R.Sangeetha

Miss. N.Jayalakshmi
Absentees — Nil

Topic: Student Behavior Meeting
Minutes

1. The faculty members are advised to monitor and report on student behavior regularly.
2. The Department has decided to conduct a review of student behavior and discipline.

3. The staff members should follow the college rules and regulations and follow the

Proper dress code
-
Miss. R.Sangeetha (R g"-‘«—#
Miss. N.Jayalakshmi 1 - W .
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MIN/PHY/2022/027
GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head: Dr. A.Ramu
Head
Department of Physics

Date and Time: 09/01/2022 & 01.00 pm to 01.30 pm

Faculty Members: Present - Miss. R.Sangeetha
Miss. N.Jayalakshmi

Absentees - Nil
Topic: Value Added Meeting
Minutes

1. The faculty members are guided to Propose Value-Added Initiatives for the Betterment of the

Department through online.
2. Ideas of enhancing the quality of education and student behaviors were discussed.

3. Opportunities for collaboration with other departments or external partners to add value to the .
physics department were explored.

(Q HEAD OF THE DEPARTMENT
Miss. R.Sangeetha : S\J\%

Miss. N.Jayalakshmi N - Fgfb7 u@\_
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MIN/PHY/2022/028

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physies

Meeting Head: Dr. A. Ramu
Head
Department of Physics

Date and Time: 13/02/2022 & 1:00pm - 1:30pm

Faculty Members: Present - Miss. R.Sangeetha
Miss. N.Jayalakshmi
Absentees - Nil

Topic: Result Analysis Meeting
Minutes

1. The faculty members are advised to promptly complete the result analysis for all subjects for
the recent examination.

2. The analysis should cover performance trends, areas of improvement, and identifying students
who may require additional support.

3. Results should be segregated and analyzed according to units, topics, and any other relevant

criteria.
L=

HEAD OF THE DEPARTMENT
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GANESAR CO LLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize World Mental Health day

The social work department conducted a meeting on 6""October 2021, to organize the Mental
Health day program on 11™ October. The agenda was decided and the committee was
formed. the time, date and venue were scheduled for the program. the speakers Were chosen

for the program.

Members participated

Ms.M.Sharmila Devi- Head of Department M
/LLE ( } I,UJ l..f'll."L

Mr.C.Venkateshwaran — Assistant Professor C \'ﬂ\{ﬁ
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

97,
- ar

Minutes of meeting

Purpose of mecting: Planning to conduct orientation programme

The department of social work had a meeting on 2™ august 2021, for conducting the
orientation programme for the 1 year students. The principal sir was invited as chief guest
for the programme. The core aim of the program was to give an introductory about social
work program and the opportunities available in the field.

Members participated

Ms.M.Sharmila Devi- Head of Department LAD™

Mr.C.Venkateshwaran — Assistant Professor ~ .

f

~angsar College of Arts and Science
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize for study tour

st November 2021, to discuss for arranging
ration of the tour was discussed.
further the formation of

The department of social work had a meeting on 1
study tour for the final year students. The place, time and du
The daily plan was and the budgetary plan was also discussed.
committee required were planned.

Members participated
Ms.M.Sharmila Devi- Head of Department " 2
LoALLA Y. * B b }

(o
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct Diabetic day

The department of social work had a meeting on 10™November 2012 to discuss for
conducting the Diabetic day. the agenda of the program was planned.The speakers and
participants of the programme were discussed. Students were allotted with work in
accomplishing the program.

Members participated

Ms.M.Sharmila Devi- Head of Department Z
Mr.C.Venkateshwaran — Assistant Professor é/ -‘\,/O,J'L'QL{@A u.gﬂrﬂ{}“*
Mr.V.Manojkumar-11-BSW H‘;‘ﬁd) Ko

Ms.Bhavani-1Il BSW [Blhavait

N

pbepartrhent ogﬁpgcialgvsor_k ) :.'\,__ B i
sar ColledEe sand Science <p s O TROTY |
~tasivapuri, Ponnamaravatiiii I PRW@FPAL ) \3 |

EeGikatinhhass Ganesar College Of Arts & Scieris

MELASIVAPUR) - 622 403




GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of mecting: Planning to organize Human rights day

The department of social work conducted a meeting on 3"December 2021, to organize the
Human rights day on 10"December 2021. The agenda of the program were discussed and the

speakers were decided. The program committees were created and the work allotment was
given to the members.

Members participated

Ms.M.Sharmila Devi- Head of Department M

y 0L .
Mr.C.Venkateshwaran — Assistant Professor (- \/(?&’\akatﬂ/ié‘—l- '\f'jj_,
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize rural camp

The social work department conducted a meeting on 13" December 2021 to organize rural
camp from on February. The date was discussed and fixed on 20 to 24™ December 2021. The
place and accommodation was discussed. The committees were created and roles of each
committee was listed down. The daily planning was also discussed at the meeting

Members participated

Ms.M.Sharmila Devi- Head of Department

Mr.C.Venkateshwaran — Assistant Professor C W’QM& w 1
* o 3
Mr. Thiyagarajan-111-BSW T e ot yax)

Ms. Kaviya -1Il BSW [C;w{':ya\,

!
|
|

e L AQ

i W |
rtment of Social Work | e VAR
nfg::racolleﬂmﬂﬁxrts and Scier g lb’mﬁé’.}bf” My “_}l /.
(f4anivapuri, Ponnamarav: i L |
P R Ganesar College Of Arts & Scienc

MELASIVAPURI - 622 403




GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Ga

Purpose of meeting: Planning to organize the CATARSIS

The social work department conducted a meeting on 21 February 2022, for organizing
CATARSIS. The agenda time and duration of the programme were planned. the list of

Members participated

R, S

U‘ -
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conductwomen’s day program

The social work department conveyed a meeting on 3™ march 2022,for conducting the

women’s day program. The program list was discussed and then date, venue, time were
decided. The participants of the program was also planned.

Members participated

-

Ms.M.Sharmila Devi- Head of Department U&é

Mr.C.Venkateshwaran — Assistant Professor -VQt’LICdtO/JIIL"ng—{}—-—“
Mr. Vikram -III-BSW N\ WY QSO

Ms. Abirami -1l BSW AbNyerm
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize the social worker’s day

The social work department conducted a meeting on 14"™ march 2022,for organizingsocial
worker’s day. The discussion was held on involving the students from other departments by

conducting competitions. The list of competitions was discussed and the preparation of
agenda took place.

Members participated

Ms.M.Sharmila Devi- Head of Department

Mr.C.Venkateshwaran — Assistant Professor c 2 VQNW{M%"/"

Mr. Lokesh -III-BSW | O ke&xn
Ms. Ryogapriya -IIBSW A %/ c?) C"P"'j 4
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DEPARTMENT OF TAMIL

UGC Recognized a(f) and 12(0) Instil

GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “0° Grade by NAAC

tution

Affiliated to Bharathidasan University

Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.30 pm

Date / Day: 16.06.2020 / Tuesday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar

College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting

++ Subject incharge allotment for UG and PG students

<+ Online class time table preparation for the students and respective subject incharge

<> Online class starting date for the students
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Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India
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DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.30 am Date / Day: 23.07.2020 / Thursday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting

« Status of the syllabus covered in all the subjects

.
LA

Students attendance for the online classes

Conduction of online tests on all subjects

Instruction to provide notes for the covered topics

It is proposed to organize and conduct a seminar in the month of September
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DEPARTMENT MEETING
(Minutes of the meeting)
Time: 3 PM Date / Day: 23.10.2020 / Friday

Online Department staff meeting was conducted by Dr.M.Selvamju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

L
0‘4

Discussion about Online semester examination
Last date for the completion of syllabus for all subjects
Online examination process execution reganding

*
0‘0

L) L)
.’O .’.

Intimation to all the students about their online semester examination
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aceredited with "N Cirade by NAAC
UGC Reeagiized 200 and 1200) fnstinion
Affiliated to Bharathidasan University

Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India
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DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3 PM Date / Day; 10.11.2020 / Tuesday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

*+ Duty schedule for collection of online semester exam papers from the students

< Exam answer scripts evaluation schedule for the staff members

Bapartment of Tamli Ganesar College of Arts & Scien
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accrediled with “B" Grade by NAAC
UGC Recognized 2(f} and 12{B) Institution

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the mecting)

Time: 2.30 pm Date / Day: 17.11.2020 / Tuesday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar !

College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting
* Online class starting date for 2020-2021 batch students
“* One subject incharge per year must come on regular basis to college i

% Subject allotment to first semester

}
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DEPARTMENT OF TAMIL
B¢l GANESAR COLLEGE OF ARTS AND SCIENCE

Avervdited with "0 Grade by NAAC
UGC Recagmized 20 and 1 201 dnstituifon

Afjitiated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeling)

Time: 11.30 am Date / Day: 05.01.2021 / Tuesday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar

College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting

-
e

Status of the syllabus covered in all the subjects

Students attendance for the online classes
Instruction to provide notes for the covered topics
> Submission of online class attandence every week end to college office
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B7 Grode by NAAC
L'GC Recagnized 2¢f) and 1 2(B) Instituiion

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3 PM Date / Day: 19.02.2021 / Friday

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar
College of Arts and Science, Melasivapuri-622 403.

&
°p

Students and staffs coming to college must wear mask regarding
Syllabus completion status for all subjects
Online examination process execution regarding

Intimation to all the students about their online semester examination
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with "8" Grade by NAAC
L'GC Recagnized 2(0) and 12(B) Institution

Affiliated 1o Bharathidasan University !
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Online Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar

|
Time: 3 PM Date / Day: 19.02.2021 /Friday '
i
College of Arts and Science, Melasivapuri-622 403. |

- . - . - . l
% Instructions for student decipline inside the campus l
t

% Time table preparation for all semesters regarding

% Duty schedule for the staff members during regular classes !
) |
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DEPARTMENT OF COMMERCE
MINUTES OF THE OPENING MEETING 2020~ 2021
Date: 07-07-2020
Venue: Sanma rga Sabai
Time: 03.00 pm
Agendﬁ
» Student Scholarship for SC/ST regarding

> Requirement of Document collection

> Any other matter
Points Discussed

» The SC/ST cell Coordinator put forth the aims and objectives of the cell

> Discussed about the schemes and scholarships provided by the
Government for the SC/ST students

> Resolved to collect necessary documents from the students for availing

the ST/ST scholarships for the students.
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, GANESAR COLLEGE OF ARTS AND SCIENCE
' (Accredited with 'IZ Grade ly (NAAQ

- MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020- 2021

Date: 11-08-2020

Venue: Sanmarga Sabai
Time: 02.00 pm
Agenda

» Review of the previous meeting

~ Scholarships regarding

» Representation from OBC Students
> Scholarship forms

~ Any other matter
Points Discussed

> The scholarships regarding OBC were communicated to the students and
necessary guidance was provided. ;
> Discussed about the schemes and scholarships provided by the

Government for the OBC students
> Discussed about the representations received from other backward classes

(OBC) students regarding their admission, scholarships and other similar

matters in the College.
> Resolved to display a sample scholarship form on notice board.
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020 - 2021

Date: 03-09-2020
Venue: Department of Commerce
Time: 3.00 pm

Agenda

Points Discussed
7 The representztion from the OBC Students were taken into consideration
and guidad for availing OBC scholarships for the academic Year.
7 Decided to give information regarding OBC scholarships to the students
for the acadamic vear 2020-2021
> Suggestzd to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Aceredited with 'B’ Grade by (NAAGQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING. 2020-2021

Date: 20-10-2020
Venue: Department of Commerece
Time: 11.30 am

Agenda

> Ulavar Paathukappu Thittam for the, Backward class (BC) students
» Discipline Cell for Boys and Girls
> We will conduct of Bharathidasan University Examination

- » Any other matter

Points Discussed

» Student scholarships for Ulavar Paathukappu Thittam for the Backward
. class (BC) students

> Relevant document required for Ulavar Paathukappu Thittam for BC
Students

To arrangement for department discipline cell

To all students request for maintained a discipline

All the students are request to attend the Bharathidasan UIIIVGI‘SII}’
Semester Examinations (B.Com)
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accredited with 'B' Grade by (NAAQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020-2021

Date: 05-01-2021

Venue: Department of Commerce
Time: 2.00 pm

Agenda

» Bharathidasan University Question with Answer Discussion

» BDU Questions with answer Website link

» Any other matter

Points Discussed
» The Department will be arrange the BDU Semester question with answer
will be a working on a students. .
>. Website link send to all the students. The students searching of university
questions downloaded.

> The classroom interaction between the BDU questions with answers

member must be a follow up a University link.

» The faculty
: s
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020-2021
Date: 27-01-2021

Venue: Department of Commerce

Time: 3.00 pm

Agenda | |
» Review of the teaching-learning process.
» Updates on results, |

» Future plans for the Department,

- » Discuss any other matter as suggested by the Chairperson.

Points Discussed

> Academic activities were reviewed by the Board of Studies members.
Report on the review of the teaching-learning process was presented. The
innovative teaching practices by the teachers practiced during were
reviewed. Several techniques were adopted by teachers such as Adaptive
Learning, Question discussion, Think- Pair- Share, Blended Learning,
and Hands-on — Activities. Apart from the above, the best practices by the
department such as, Sway am/ Mooch Courses recommended for UG
Students, career orientation classes, the conduct of tutorial hours, and
maintenance of a proper mentoring system.

» Updates on Results of UG were presented.

> Students’ achievements in the department were highlighted with special
reference to the placement result.
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(Accredited with 'B' Grade by (NAAQ
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020-2021

Pk

Date: 16-02-2021
Venue: Sanmarga Sabai
Tinle: 3.00 pm

Agenda

» Training of Teaching Staff
» Train Administrative Staff Records
> Faculty Development Programmes.

Points Discussed

» Training of teaching staff régarding office procedure and documenting
various programmes. |
» Train Administrative staff for maintaining of records.
> Organized faculty development program on campus to corporate by

Aoy

Tata Consultancy Services (TCS).
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accredited with '8’ grade by (NAAQ

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2020-2021
b:ltc: 25-02-2021
Venue: Department of Commerce
Time: 3.00 pm
Agenda.

» New Education Policy by MHRD
> Industrial Tour

» Software Installation Programmes.

Points Discussed

- » To discuss on new education policy by MHRD
> To conduct industrial study tour.

> Updated the already Existing automated software installed in the

institution
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE OPENING MEETING 2020 - 2021

Date: 06-07-2020
Venue: Sanmarga Sabai
Time: 03.00 pm

Agenda

» Welfare committee
» Department suggestions

» Any other matter

Points Discussed

» Constitution of the Student Welfare Committee for the year 2020-2021

» Discussing the various suggestions offered by the students and faculty
members.

» Organizing workshops, conferences and the like educating the students on
the vast amount of opportunities they have; about the scholarships
programs offered and options for further studies.

» Urging the faculty members to follow up on the targets and help the
students achieve their goals.

» Resolving no grievances as none were posed.

"
Members Attended
S. No. NAME DESIGNATION SIGNATURE
; HoD, Department of | ~ ]
1, Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) (\Y\“%J\/
Assistant Professor
, . S. Manj
2 Mrs. S. Manjula of B.Com (BM) Q\S\ -
Assistant Professor | -
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3 Mrs. V.Tamil Selvi of B.Com (BM) W&
Assistant Professor
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

Date: 13-08-2020
Venue: Sanmarga Sabai
Time: 2.00 pm

Agenda

» Suggestions

» Teachers help to the students

» Organizing Workshop and Conferences
» Any other matter.

Points Discussed
» Discussing the various suggestions by students and faculty members
» Asking the teachers to help the student achieve their specific goals.
» Empowering the students by organizing workshops and conferences on
self-reliability.
» No grievances were resolved as none were posed before the committee.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

1. Dr. M. Mohamed Ibrahim Moosa

HoD, Department of | ~ L
B.Com., (BM) %\Q\\}—/

2. Mrs. S. Manjula

Assistant Professor =
ofBCom(BM) [ .M
|
=

Assistant Professor

3. | Mrs. V.Tamil Selvi of B.Com (BM) J ”""Nﬁ\/
. Assistant Professor
4. | Mrs. K. Deepanjali of B.Com (BM) \ W




GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith'B’ gradebyNAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

Date: 23-09-2020

Venue: Department of Commerce (Bank Management)
Time: 11.00 am

Agenda

» Tamil Nadu Government Competitive Examination
» Placement cell

» Spoken English

» Any other matter

Points Discussed

» All students must be writing in Tamil Nadu Public Service Commission
and apply the online process.

» The Students to face the interview after getting a placement job.

» All students must be a speak and write English.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

‘ HoD, Department of Q Q Vﬂ
_ . M. Moh M
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2, Mrs. S. Manjula

. ) Assistant Professor A
3. Mrs. V. Tamil Selvi of B.Com (BM) - (MM
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

Date: 05-11-2020

Venue: Department of Commerce (Bank Management)
Time: 10.00 am

Agenda

» Online Google Meet class
> Completion of Portion on the subject.
» Any other matter

Points Discussed

» All classes are required to meet the online Google meet

» The students required from the subject faculty completion of particular
period.

» All the students at are given equal opportunities and the students of
SC/ST, OBC scholarships

Members Attended
S. No. NAME DESIGNATION SIGNATURE
1 Dr. M. Mohamed Ibrahim Moosa Hol, Depariment of %\Nr\//’
A - VL B.Com., (BM) %’\\

) Assistant Professor
2. Mrs. S. Manjula of B.Com (BM) g \\\M

3 Mrs. V Tamil Selvi Assistant Professor

of B.Com (BM) N e

- Assistant Professor S
4. Mrs. K. Deepanjali of B.Com (BM) \C w
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

Date: 04-01-2021

Venue: Department of Commerce (Bank Management)
Time: 2.00 pm

Agenda

» Discussion of Bharathidasan University Question with Answer
» BDU Questions with answer Website link
» Any other matter

Points Discussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students.

» Website link send to all the students. The students searching of university
questions downloaded.

» The classroom interaction between the BDU questions with answers

» The faculty member must be a follow up a University link.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

_ HoD, Department of [3 W i
. L * h 1
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Assistant Professor
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Assistant Profi
4. Mrs. K. Deepanjali ssistant Professor

of B.Com (BM) \( ?W
|




GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith 'B' gradeby NAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

" Date: 12-02- 2021

Venue: Department of Commerce (Bank Management)
Time: 11.00 am

Agenda
» Review of the continuous teaching-learning process.

» Updates on results for 2021-2022
» Curriculum and Future plans for the Department.
» Discuss any other matter as suggested by the Chairperson.

Points Discussed

» Academic activities were reviewed by the Board of Studies members.
Report on the review of the teaching-learning process was presented. The
innovative teaching practices by the teachers practiced during 2021-2022
were reviewed. Several techniques were adopted by teachers such as
Adaptive Learning, Question discussion, Think- Pair- Share, Blended
Learning, and Hands-on — Activities. Apart from the above, the best
practices by the department such as, Swayam/Mooc Courses
recommended for UG Students, career orientation classes, the conduct of
tutorial hours, and maintenance of a proper mentoring system.

» Updates on Results of 2021-2022 of UG were presented.

» Students’ achievements in the department were highlighted with special
reference to the placement result.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

; HoD, Department of W
1. Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\\

Assistant Professor

¢ 3 Mrs. S. Manjula of B.Com (BM) Q \ W

Assistant Professor

!
3 Mrs. V.Tamil Selvi of B.Com (BM) \J {TMVV

4. Mrs. K. Deepanjali Assistant Professor

\
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith "B’ gradeby NAAC)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021

Date: 15-03-2021
Venue: Sanmarga Sabai
Time: 2.30 pm

Agenda

» To introduce a Value Added Course

» To introduction workshop for students
» To focus on an industry-based program.
» Any other matter

Points Discussed

» As part of future plans of the department the introduction of a Self
Defense course for the students as an Add on course was proposed. And
to continue the existing Value-Added Courses such as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

» . Board members appreciated the department for initiating all the
activities despite the pandemic situation.

» To conduct a workshop for students to improve their communication
skills, prepare them for interviews and make them more dynamic.

» To focus on an industry-based program. Conducting workshops with
industry participants

Members Attended

S. No. NAME DESIGNATION SIGNATURE

HoD, Department of

1. | Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %‘\\%\/A—/”

Assistant Professor

2 Mrs. S. Manjula of B.Com (BM) g \\\J\M
r ) Assistant Professor |
-
3. | Mrs. V.Tamil Selvi of B.Com (BM) N, \.MA)(
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4, Mrs. K. Deepanjali of B.Com (BM) v (W
\ v




GANESAR COLLEGE OF ARTS AND SCIENCE
(Acareditedwith 'B' gradeby NAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2020 - 2021
Date: 05-04-2021

Venue: Department of Commerce (Bank Management)
Time: 3.00 pm
Agenda

» To Study the TNPSC and Banking coaching services
» Extension activities for RRC.

» Research habits for UG Students

» Any other matter

Points Discussed

» YouTube channel for the department was suggested by the members,
which was already created

» For earlier online programmes. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could

» be conducted including an invitation to the public. Extension activities by
offering TNPSC and Banking coaching, PSC coaching, and Bank
coaching at the department level.

» To inculcate research habits among students.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
t \
1. | Dr. M. Mohamed Ibrahim Moosa gE%IETI(JBar;:;en of ((T\\ LN

Assistant Professor

2. Mrs. S. Manjula of B.Com (BM) 9 \\JM /‘///

Assistant Professor —

— Vo
3. Mrs. V.Tamil Selvi of B.Com (BM) N\ [w«"‘*’/

e Assistant Professor
4, Mrs. K. Deepanjali of B.Com (BM)




GANESAR COLLEGE OF ARTS AW

HOD MEETING WITH FACILITY Meeting No:

OF MATHS DEPARTMENT Date: 03/07/2020
Time: 01:35 to 01:50 PM

Venue: Maths Departm ent

Mrs. R KANIMOZHI

Conducted By
HOD of Mathematics _——— ]

Meeting Attended by 1.Prof. A.Vadivel Murugan
2.Prof. V.Amutha

3.Prof. K.Anand
4. Prof. S.Raja
5. Prof.A.Rabiyathul bas

heeriya Nasrin

Tdeeting Absentees L2l

AGENDA.
Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on
03/07/2020 unders the chairmanship of the head of the department.
Following are the professors were given the responsibility of teaching

each class.

e ]-Bsc - A.Rabiyathul Baseeriya Nasrin
II-Bsc - S.Raja
III-Bsc -V.Amutha
I -Msc -A.Vadivel Murugan
II-Msc -R.Kanimozhi
K.Anand was given incharge of the library. 1 / . !>
- [Z Ka ni mesz { ")’bJM } Departme of Mathematics
Ganesar Collede of Arts and Science

’ 1/ ./ﬁ/{( V- Am-udﬂﬂ Melasivapuri, Ponnamaravathi
Pudukkottai- 622403



GANESAR COLLEGE OF ARTS AND SCIENCE

e
gf? R[XFI,EETING WITH FACILITY Meeting No: 1
HS DEPARTNfENT Date: 15/07/2020
Time: 01:10 to 01:25 PMt
Venue: Maths Departmeént ______——
contloged sy Mrs. A.Vadivel Murugan
i HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha
2.Prof. K.Anand
3. Prof. S.Raja _
4. Prof.S.Jeya lakshmi
5. Prof, B.Sankararaman
Meeting Absentees Nil
AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

® The meeting of professor of mathematics department was held on
15/07/2020 unders the chairmanship of the head of the department.

e Following are the decisions taken in this meeting.

® In each class of the name of the students and their parents along with
their phone numbers along with the respective notices should be collect.

e 11:50 am should be handed over dairy regarding the names and phone
numbers of the students who took leave in the each class and the
following profossors were appointed to collect the leaves.

e ] -day order - A.Vadivel Murugan
II-day order - S.Jeyalakshmi
I1I- day order -S.Raja
IV -day order -B.Sankararaman
V -day order -V.Amutha
VI day order -K.Anand
Also advised. .
D rt fM mat
[~ V. /’(( C V. A mu""—ﬁ) Ga%slaerpéowgge of A?'the r, cinnce
elasivap' '+, z h'_;.'
q * (ﬂ *MMA 9 F;';5?=7:?-,3i_5;r.‘.111-§ i ___,V l
3w &R ayw,

4.4 ( j’.e'jads\kshm:)
5 ﬁ  (Senratenren )




CIENCE
GANESAR COLLEGE OF ARTS AND 5

HOD MEETING WITH FACILITY | Meeting 1:,‘;/-2 520
OF MATHS DEPARTMENT Date: 200772 1 .50 PM

Venue: Maths
Conducted By Mrs. A.Vadivel Mt{rugan
HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha

2.Prof. K.An?md

3. Prof. S.Raja ‘

4. Prof. S.Jeyalakshmi

5, Prof.B.Sankararaman

-
-

Meeting Absentees Nil

AGENDA.
Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on
09/01/2020 unders the chairmanship of the head of the department.

Following are the professors were given the responsibility of teaching

each class.

e [-Bsc - B.Sankararaman
II-Bsc - S.Jeya lakshmi
III-Bsc - V.Amutha
I -Msc -S.Raja
II-Msc - A.Vadivel Murugan

K.Anand was given incharge of the library.

LIS (v Amard)

Departme

Ganesar C f Mathematics
. @-’ ( ‘t* ?Aﬁhﬁ ad") M:la::r-:,bgl.l,i?i' = Arts and Scicnce
- ERAYN

\

= onnamary
3

4 S CEf alalechmy y

£ - =§§,J‘7 )

O el vaihi
A SN arona mean 7



GANESAR COLLEGE OF ARTS AND SCIENCE

10D MEETING WITH FACILITY | Mesting No:
OF MATHS DEPARTMENT Date: 21/08/2020

Time: 01:35 to 01:50 PM
Venue: Maths Department

Conducted By Mrs. A.Vadivel Murugan
s HOD of Mathematics
Meeting Attended by 1.Prof. V.Amutha

2.Prof. K.Anand

3. Prof. S.Raja _
4. Prof. S.Jeyalakshmi
5. Prof.B.Sankararaman

Meeting Absentees Nil

AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

® The meeting of professor of mathematics department was held on
09/01/2020 unders the chairmanship of the head of the department.

* Following are the professors were given the responsibility of teaching
each class.

Denartme "" -.. i

.. LIt y ! athematics

., V” ‘ K [V Am Ganesar Colle % of Arts and Science
Melaswapuri, Ponnamaravathi

L b, yArhCN'r‘\ o{) Pudukkottai - 622405
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GANESAR COLLEGE OF ARTS AND SCIENCE: MP

NT
MINITES OF THE MEETING OF MATHEMATICS DEPARTME

HOD MEETING WITH FACILITY OF Meceting No:

MATHS DEPARTMENT Date: 21/10/2020

Time: 3:30 PM
Venue: Maths D

- artment

n

Conducted By Mr. A.Vadivel Murl.lga
HOD of Mathcmat ic

Meeting Attended by 11 Prof, V.Amutha

2.Prof. K.Anand
3.Prof. S.Raja
4.Prof. S Jeyalakshmi
5 Prof, B.Sankararaman

Meeting Absentees Nil

AGENDA

1. Incharge the criteria.
2. Attend the incharge in criteria our meetings.

WHAT WAS DISSCUSED
21/10/2021 under

, ; on
1. In a meeting for the professors of mathematics department was held N

F 3 e : eting 2
the chairmanship of the vice-chancellor and the decisions taken in the meeting
follows.

ar
2. 1QAC task are assigned to the following professors and they are appoinedinch
criteria,

ge of the

Criteria 1 - A.Vadivel Murugan

Criteria 2— V.Amutha

Criteria 3 -A.Vadivel Murugan &V.Amutha
Criteria 4- K.Anand

Criteria 5- S.Raja

Criteria 6- S.Jeyalakshmi

Criteria 7- B.Sankararaman

It was also emphasized that when the IQAC meeting is held, the respective incharge should
attend the relevant criteria meeting.

Signature of the Staff
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AND SCIENCE

GANESAR COLLEGE OF ARTSATZ 77—

Meeting No:

"HOD MEETING WITH FACILITY . .
te: 24/12

OF MATS PERARVERE 'll?i?x;: 01:35 to 01 :50 PMt

Venue: Maths De artmen

Mrs. A, Vadivel Murugan

CanE R B HOD OW

: 1.Prof. V.Amutha
Meeting Attended by 2 Prof. K.Anand

3. Prof. S.Raja .
4. Prof, S.Jeyalakshmi
5. Prof.B.Sankararaman

Meeting Absentees Nil
AGENDA.
Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

e The meeting of professor of mathematics department was held on
24/12/2020 unders the chairmanship of the head of the department.
* Following are the professors were given the responsibility of teaching

each class.
e [-Bsc - B.Sankararaman
II-Bsc - S.Jeya lakshmi
III-Bsc | - V.Amutha
I-Msc -S.Raja
II-Msc - A.Vadivel Murugan
K.Anand was given incharge of the library. *

[' l/ /t/g (V Amu-—}ﬂQ Department\gt) Mathematice

Ganesar Ccilege of Arts and Scizaza
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GANESAR COLLEGE OF ARTS AND SCIENCE

HOD MEETING WITH FACILITY M
eeting No:
OF MATHS DEPARTMENT Date: 30/12/2020

Conducted By Mrs. A. vadivel Murugah
: HOD ofMathematlcs
Meeting Attended by 1.Prof. V. Amutha
2 Prof. K.Anand
3. Prof. S. Raja
4. Prof. S.J cyalakshml
5. Prof.B. Sankal‘fll'aman
Meeting Absentees Nil
AGENDA.
Value added course.
WHAT WAS DISCUSSED:
30/12/2020

&  The meeting of professor of mathematics department was held on

unders the chairmanship o

& PRINCIPLES OF EXPERI
value added course by the depart
requested to register their name W1

\/ Ke[]/ A mwd’ﬁy Departimen _. Mathematics
Goanesar College'df Arts and Science
jaetaslvapuri, Ponnamaravathi

f the head of the department.
decided to conduct

college are

MENTAL DESIGN it was
ment of mathematics in our

ith professor V.AMUTHA.
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GANESAR COLLEGE OF ARTS AND SCIENCE
[HOD MEETING WITH FACILITY | Meeting NoO:

OF MATHS DEPARTMENT Date: 04/03/2021
Time: 01:35 to 01:50 PM

Venue: Maths De artment

Conducted By Mrs. A.Vadivel Murugan
HOD of Mathematics _————
Meeting Attended by 1.Prof. V.Amutha

2.Prof, K.Anand

3. Prof. S.Raja _

4. Prof. S.Jeyalakshmi

5. Prof,B.Sankararaman
e S

Meeting Absentees Nil

AGENDA.

Value added course.

WHAT WAS DISCUSSED:

¢ The meeting of professor of mathematics department was held on 04/03/2021
unders the chairmanship of the head of the department.
& MATHEMATICAL CRYPTOGRAPHY it was decided to conduct value
added course by the department of mathematics in our college are requested to
register their name with professor SRAJA.

(v Arethe)

Melasivapuri, Ponnamaravathi
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated ro Bharathidosan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

TIME : 09,30 am YEAR : 2020-2021
‘ Venue: Department of Computer Science(LAB)

Meeting Head : Mr.R.RAJA

Head of the Department of Computer Science

The following points are discussed during the meeting.

* The faculty members are advised to follow the class schedule and work load for year
2020.

* Time Table and class schedule are intimated through online.

* Class are conducted through GOOGLE MEET ,ZOOM Meeting through online classes.

*  The Department has decided to conduct the Unit wise test for every Unit through online.

*  Whatever books need for the Department listed to the H.O.D as soon as possible.

* The Year Plan should incorporate opportunities for student engagement and
extracurricular activities(Reference online website links) that enhance their academic
experience,

* Faculty members are encouraged to seek feedback from students to improve the Year
Plan and address their academic needs and concerns effectively.(GOOGLE FORM)

* The Academic plan for April 2020-2021 was discussedthrough out the year on online
application GOOGLE MEET.

E—. —
HODﬁ‘i!qanature

Department of Computer Science
Ganesar College of Arts and Science
Melasivapuri, Ponnamaravathi
Pudukkottai - 622403

Faculty Members:
LPLSUDHA < TP~ \ %ﬂv |
2. K.KAYALIVIZHI l<~\<aL[*&W ~ *
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2020

Date 16,07, 2020

Time : 03.30 pm

Venue : Online mode

Meeting Facilitator ¢ Mr. S. Kulandhaivel, Head of the Department
Invitees

Mrs J. Jayarasi (Assistant Professor)  Miss.SP.Archanaa (Assistant Professor)
Miss. S. Vennila (Assistant Professor)  Mrs. Anandhavyalli (Assistant Professor)
Miss. S. Surya (Assistant Professor) Miss S. Devika (Assistant Professor)

Mrs. S. Saraswathy (Assistant Professor) Miss .S.Muthulakshmi (Assistant Professor)

Mr.P.Pandidurai (Assistant Professor)
Attendance present : All are present
Absentees : Nil
Meeting Agenda:
1. Discussion about syllabus for UG/ PG

2. Allotment of Time Table.

L¥8 ]

. Discussion the Academic activities and future plan of action

e

Discuss about Programme for the freshers.

5. Enhancing infrastructure for online teaching,

Resolution of the staff members:

1.Syllabus for the First Semester, Third Semester, and Fifth Semester has been discussed and subjects have been
alloted to professors through the Head of the Department.

2.Class Time table is prepared and allotted to each professors through HOD. Academic activities and future plan of
action

3 Academic activities and future plan of action have been discussed in the meeting

4 Academic Programme was organized for the freshers.

5.ICT facilities and infrastructure for online teaching were revamped by installing new computer service, acquiring
additional applications were installed for online and interactive teaching.

SIGNATURE OF THE STAFF MEMBERS

&) @ @ wo A PRINCIPAL
_=--.\f4~ Moad == @ Ganesar College Of Arts & Scienct

Department of English MELASIVAPURI - 622 403
5 aTlesar College of Arts and Science :
Melasivapuri, Ponnamaravatht
| Pudukkottai - 622403




" “gnesar College of Arts and Scienco
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE, MEETING - 2020

Date : 18,08, 2020
Time : 03,30 pm
Venue

. Online mode

Meeting Facilitator » Mr. 5, Kulandhaivel, Head of the Department

Invitees

Mrs J, Jayarasi (Assistant Professor) — Miss.SP.Archanaa (Assistant Professor)
Miss, S. Vennila (Assistant Professor)  Mrs, Anfandhavalli (Assistant Professor)
Miss. S. Surya (Assistant Professor) Miss S. Devika ( Assistant Professor)
Mrs. S, Saraswathy (Assistant Professor) Miss .S.Muthulakshmi (Assistant Professor)
Mr.P.Pandidurai (Assistant Professor)
Attendance present : All are present
Absentecs ¢ Nil
ceting Agenda

I, Discussion about Student Induction programme

2, Collect feed back on curriculum,

3. Discussion about Internal exams and question papers.

4, Enhancing infrastructure for online teaching.

1.Student Induction Programme was organized for the freshers,

2. feed back and survey on online classes was taken from students to take corrective measures,

3. Internal Examinations and question papers have been  discussed in the meeting,

4 1CT facilities and infrastructure for online teaching were revamped by installing new computer service, acquiring
additional applications were installed for online and interactive teaching,

.'\ SIGNATURFE OF THE STAFF Mgllcl;;ﬁi - m—\
A\ Tyt & ' PRINCIPAL
- | - ‘\—')Hhad v @ & @

Ganesar College Of Arts & Scienc?
Department of Engligh @ MELASIVAPURI - 622 403

Melasivapuri, Ponnamaravathi
Pudukkottal - 622403




GANESAR COLLL KOGE OV Ay AND BCIENCY, MELASIVAPLU IS

DEPATMENT Oy ENGIASH

MINUTES O 1y, MEETING - 2020

Date 164, 2090
Fime 0830 pi
Venue

COnline mode

Meeting Facllitator

- M S, Kulandhaivel, Head of the Department
Invitees

Mrs 3. Jayarasi (Assistant Professor) — Miss.SP. Archanaa (Assistant Professor)

Miss. 8. Vennila (Assistant Professor)  Mrs, Anandhavalli (Assistant Professor)

Miss. 8. Surya (Assistant Professor) Mits 8, Devika (Assistant Professor)

Mrs, S, Saraswathy (Assistant Professor) Miss .S Muthulakshmi (Assistant Professor)

Mr.P Pandidurai (Assistant Professor)

Attendance present ¢ Allare present

Absentees ¢ Nil

i

I, Discussion about Mentor-Mentee programmes .

2. Collect feed back from parenty

3. Soft skill programmes for the students

4, . Discussing about poor performed students in each classes

50 0n ¢ ] he

1 . Mentor-Mentee programme for the current year was initiated with circulars .
2 feed back and survey on online classes was taken from parents 1o take corrective measures

3.50ft skill programme was organized for the students to combact the challenges of pandemic period
4 Appointed the staff for poor performed students in cach classes.

SIGNATURE OF THE STAFF MEMBERS

" l@ 1 B 3 g PRINCIPAL

k| AN ‘};( 9 "‘# @ Ganesar College Of Arts & Science
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NESAR CO1,) EGE OF ARTS AND SCIENCY, MELASIVAPURI

DEPARTMENT OF ENGLISH

MINUTES O T™e Ml'llil'l‘iN(} ~2021

Date £ 06,1, 202]
Time $03.30 pm
Venue

¢ Online mode

Meeting Facilitator - M. S. Kulandhaivel, Head of the Department

Invitees

Mrs ). Jayarasi (Assistant Professor)  Miss.SP.Archanaa (Assistant Professor)

Miss. 8. Vennila (Assistant Professor)  Mrs., Anandhavalli (Assistant Professor)
Miss. S. Surya (Assistant Professor) Miss S. Devika (Assistant Proféssor)

Mus. S. Saraswathy (Assistant Professor) Miss .S.Muthulakshmi (Assistant Professor)
Mr.P.Pandidurai (Assistant Professor)

Attendance present ¢ All are present

. Absentecs ¢ Nil
Meeting Agenda:
I. Discussion about syllabus for UG/ PG
2. Allotment of Time Table .
3. Collect feed back from parents
4. Soft skill programmes for the students

5.. Discussing about poor performed students in each classes

Resolution of the staff members:

.Syllabus for the Second Semester, Fourth Semester, and Sixth Semester has been discussed and subjects have
been alloted to pl’ObeSOIb through the Head of the Department.

2.Class Timc table is prepared and allotted to cach professors through HOD. Academic activities and future plan of
action ;

3. .feed back and survey on online classes was taken from parents to take corrective measures.

4.Soft skill programme was organized for the students to combact the challenges of pandemic period
3.Appointed the staff' for poor performed students in each classes.

SIGNATURE OF Tu STAFF MltMBl* RS Pl PRlNiCQAL ’
= 2 n“‘i"‘fs lish @w GanesarColIegeOfArts&SCIena‘-
a ent of enqlis
Ghnesar Collage of Arts and Sclence MELASIVAPURI - 622 403
rhﬂolasivapuri Ponnamaravaths
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GANESAR COLLEGE « R
; FOF ARTS AND SCIENCE, MELASIVAPURS

! DEPARTMENT OF ENGLISH

MINUTES OF THE, MEETING - 2021

Date :16.2. 2021
Time :03.30 pm
Venue

> Online mode

Meeting Facilitator ~ : My . Kulandhaivel, Head of the Department

Invitees

Mrs J. Jayarasi (Assistant Professor ) Miss.SP.Archanaa (Assistant Professor)
Miss. S. Vennila (Assistant Professor)  Mrs. Anandhavalli (Assistant Professor)
Miss. S. Surya (Assistant Professor) Miss S. Devika (Assistant Professor)

Mrs. S. Saraswathy (Assistant Professor) Miss .S.Muthulakshmi (Assistant Professor)

Mr.P.Pandidurai (Assistant Professor)

Attendance present @ All are present
Absentees : Nil
Agenda: 1. Discussion about Mentor-Mentee programmes .
2. Collect feed back from parents
3. Soft skill programmes for the students

4. . Discussing about poor performed students in each classes

Resolution of the staff members:

1 Mentor-Mentee programme for the current year was initiated with circulars.
2 feed back and survey on online classes was taken from parents to take corrective measures.
3.Soft skill programme was organized for the students to combact the challenges of pandemic period.

4. Appointed the staff for poor performed students in each classes.

SIGNATbRE OP lllE STAFF MEMBERS PRINC
® 9 e H-
2
. g, PRINC(P

/ Head : Ganesar College Of Arts & Scienct
i Dopartmnetc;r English MELASIVAPURI - 622 403
 lanesar College of Arts and Science J

Welasivapuri, Ponnamaravathi
Pudukhottai - 622473




MIN/PHY/2020/021
GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Dr.A. Ramu
Head
Department of Physics

Date and Time : 10/08/2020 & 1:00 pm — 1:30 pm

Faculty Members: Present - Miss. R.Sangeetha
Absentees - Nil

Topic: Year Plan Meeting

Minutes

| Establish clear learning objectives for the academic year, ensuring alignment with the

curriculum and educational goals.
2.As per university order we are conducting online classes to the students in pandemic situation.
3. All the students attend the class properly through online.

1—113/\|S§L THE DEPARTMENT

Miss. R.Sangeetha
Rt
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MIN/PHY/2020/022

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Dr. A. Ramu
Head
Department of Physics

Date and Time : 14/09/2020 & 1:00pm - 1:30pm

Faculty Members: Present - Miss. R.Sangeetha
Absentees - Nil

Topic: Student Behavior Meeting

Minutes

1. Clearly communicate expectations regarding behavior,

attendance, and academic integrity to students at the beginning of each semester.
2.The Department has decided to conduct a review of student behavior and discipline.
3.The staff members should follow the college rules and regulations and follow the

proper dress code
4. The Academic plan for addressing and improving student behavior in April 2020 was

I—IEA.Y) OF %ART\/EE\T

discussed.

Miss. R.Sangeetha
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MIN/PHY/2021/023

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Dr. A. Ramu
Head
Department of Physics

Date and Time: 19/12/2021 & 01.00 pm - 01.30 pm

Faculty Members: Present- Miss. R.Sangeetha
Absentees - Nil

Topic: Value Added Meeting
Minutes

1. The faculty members are guided to Propose Value-Added Initiatives for the betterment of the

department.
2. Ideas of enhancing the quality of education and student behaviors were discussed.

3. Opportunities for collaboration with other departments or external partners to add value to the

physics department were explored.
4. The importance of mentoring and career guidance for students to add value to their

educational journey was emphasized.
5. Plans for organizing workshops, seminars, and guest lecturers that can provide additional
value to our students were outlined.

HEAD OF THE DEPARTMENT
Miss. R.Sangeetha
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MNI/PHY/2021/024

OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

GANESAR COLLEGE

Meeting Head : Dr. A. Ramu
Head
Department of Physics

Date and Time : 13/02/2021& 1:00pm - 1:30pm

Faculty Members: Present - Miss. R.Sangeetha
Absentees - Nil

Topic: Result Analysis Meeting
Minutes

1.The faculty members are advised to promptly complete the result analysis for all subjects for

the recent examination.
2. Results should be segregated and analyzed according to units, topics, and any other relevant

criteria.
3.The analysis report is to be submitted to the H.O.D within one week for further review.

Any necessary actions or interventions should be proposed based on the analysis to enhance

student performance.

I

HEAD OF THE DEPARTMENT
Miss. R.Sangeetha
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ARTS AND SCIENCE

I ES GANESAR COLLEGE OF
?&b DEPARTMENT OF SOCIAL WORK

: 4

Minutes of meeting

Purpose of meeting: Planning to conduct orientation programme

The department of social work had a meeting on 13" august 202@ for conductin'g the
orientation programme for the 1* year students. We decided to invite the Principal sir and
IQAC coordinator for the programme. We planned to instill knowledge about social work
program. The meeting was held through Google meet.

Members participated

Mr. Nagarajan-Head of Department

Ms.M.Sharmila Devi-Assistant Professor

ad
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK
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Minutes of meeting

Purpose of meeting: Planning to organize World Mental Health day

The social work department conducted a meeting through google meet on §"October to
organize the Mental Health day program on 10" October. The agenda was decided and the
committee was formed. The time and date were scheduled and the speakers for the program
were discussed. The students were allotted with task and in charge persons were also decided.
Members participated

"

Mr. Nagarajan-Head of Department

Ms.M.Sharmila Devi-Assistant Professor

o i)

College Of Arts &S

Department of Social Work Ganesar .
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o~ GANESAR COLLEGE OF ARTS AND SCIENCE
g‘;&g DEPARTMENT OF SOCIAL WORK
3
1

Minutes of meeting

Purpose of meeting: Planning to organize Human rights day

The department of social work conducted a meeting via google meet on 7"December 2020, to
organize the Human rights day on 10"December 2020. The agenda of the program were

discussed and the date and duration of program was decided. The program committees were
created and the work were allotted to it’s the members.

Members participated
Mr. Nagarajan—Head of Department

Ms.M.Sharmila Devi-Assistant Professor

o
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct National youth day
The social work department directed a meeting on 7"

youth day program. The program coordinator was deci

January 2021, to conduct National
given. The speakers for the program were discussed.

ded and the work allotments were

Members participated

Mr. Nagarajan —Head of Department @2%@\%@

Ms.M.Sharmila Devi-Assistant Professor W

WA I

Head
Department of Social Work
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A GANESAR COLLEGE OF ARTS AND SCIENCE
v@&lﬁ DEPARTMENT OF SOCIAL WORK
1
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\-',7 Minutes of meeting

Purpose of meeting: Planning to conductwomen’s day program

meeting on 5" march 2021,for conducting the
ittees were formed. The

listed and the commi
lanned.

The social work department conveyed a
yr the program was p

women's day program. The program was
program contents, date, time and number of participants

\ Members participated .
Qg g™

Mr. Nagarajan ~Hcad of Department
Ms.M.Sharmila Devi-Assistant Professor QY"S
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Minutes of meeting

t

Purpose of meeting: Planning to organize the social worker’s day
march 2021, for organizingsocial
d. The time and duration of the

The social work department conducted a meeting on ig"
tudents.

worker’s day. The speakers for the programme was discusse
programme were planned. The work allotment was divided among the s

A

g,

Members participated
Mr. Nagarajan —Head of Department M %

MSs.M.Sharmila Devi-Assistant Professor \é
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize the CATARSIS

The social work department conducted a meeting on 5" April 2021 for orga’}i?ing
CATARSIS. The time and duration of the programme were planned. the list of competitions

were dicussed and also the list of committees were planned. The committee members were

divided. The roles and responsibility of cach committee was framed. The program
coordinator was assigned.

Members participated

Ms.M.Sharmila Devi- Head of Department M

Mr. Nagarajan — Assistant Professor @9‘-—%@%
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accredited with ‘B’ grade by NAAC)

MELAISIVAPURI - 622 403, PUDUKKOTTAI, TAMILNADU
Phone: 04333 — 247218, 247603




DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aecredited with "B Grade by NAAC
UGC Recagnized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University .
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.45 pm Date / Day: 23.03.2020 /Monday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and
Department of Tamil. The meeting was held today at 11.45 pm at the staff room. The following
members are attending the meeting:
Dr.SV.Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department
Dr.V.A.Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil
Dr.M.Tamilselvi, Assistant Professor of Tamil
Dr.S.Mudiarasan, Assistant Professor of Tamil
Dr.KT.Murugesan, Assistant Professor of Tamil
Dr.S.Brindha, Assistant Professor of Tamil
Dr.C Kurinji, Assistant Professor of Tamil
Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian

THE FOLLOWING POINTS ARE DISCUSSED:

% To instruct students to do regular practice of Gym and sports in evening.

% The staff members will be advice to give counseling to students not only to their
academic problems and also to their personal problems
> Denque fever is a menace now. So we are to conduct awareness programme to fight

against that threat.

> The staff members are to be advised to organize a seminar or conference in next
academic year.

> The government has closed the schools for due to the spread of covid-19 virus.

> So take a precautionary measure due to the rapid spread of the Covid infection in the
community.

> All professors and students are requested to be careful to avoid infection and follow the
guidelines of the government.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B" Grade hy NAAC
UGC Recognized 2(f) and 12(B) Institution

' A:{?Ft‘fared to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.40 pm Date / Day: 18.07.2019 / Thursday

The Department staff meeting has been conducted by The Head of the Department of
Tamil Dr.M.Selvaraju. The meeting was held today at 2.40 pm at the Principal room. The
following members are attend the meeting;
Dr.SV.Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department
Dr.V.A . Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil
Dr.M.Tamilselvi, Assistant Professor of Tamil
Dr.S.Mudiarasan, Assistant Professor of Tamil
Dr.KT.Murugesan, Assistant Professor of Tamil
Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian
THE FOLLOWING POINTS ARE DISCUSSED:
% Instructing staffs to provide lesson notes to prepare students for term exams.
Will instruct the college ethics to the first year students by the department staffs.
Guide the UG II, III and PG II students to pay the college term fees within this month.
All the staffs are advised to go to the class in the scheduled time.
The following staffs are appointed as the class in chargers as per their seniority.
M.A Il Dr.V.A Palaniappan, Assistant Professor of Tamil
MAI Dr.Pon.Kathiresan, Assistant Professor of Tamil
B.LITIII  Dr.PR.Alagammai, Assistant Professor of Tamil
B.LITII Dr.M.Tamilselvi, Assistant Professor of Tamil

B.LITI Dr.S.Mudiarasan, Assistant Professor of Tamil
+% It is proposed to organize and conduct a seminar in the month of august

Dapartment of Tamil
Ganesar College ¢! Arts and Sciznce
Melasivapuri, Pomnamaravathi
Pudukkottai - 622403
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DEPARTMENT OF TAMIL
ESAR COLLEGE OF ARTS AND SCIENCE

Aecredited with "I Grade by NAAC
UGC Recognized 2¢) and 12(B) hustitution

Affiliated to Bharathidasan University

Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

Time: 2.00 pm

Oenesar College of Aits & Scienus

DEPARTMENT MEETING

(Minutes of the meeting)

Date / Day: 12.08.2019 / Monday

The Department staff meeting has been conducted by The Head of the
Department of Tamil Dr.M.Selvaraju. The meeting was held today at 2.00 pm at the

Principal room. The following members are attending the meeting.

Dr.SV.Sornam, Principal In-charge, Associate Professor of English

Dr.M.Selvaraju, Head of the Department

Dr.V.A.Palaniappan, Assistant Professor of Tamil

Dr.Pon.Kathiresan, Assistant Professor of Tamil

Dr.PR.Alagammai, Assistant Professor of Tamil

Dr.M.Tamil

selvi, Assistant Professor of Tamil

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT.Murugesan, Assistant Professor of Tamil

Dr.M.Sureshkumar, Physical Director

Dr.T.R.Deivanai, Librarian

THE FOLLOWING POINTS ARE DISCUSSED:
To be instruct to complete the subjects and conduct the exams properly.

Unit tests will

conduct for Undergraduate and Postgraduate students in Tamil

department and answer sheets must be provided within the due date.

To be prepare for celebrating our Independence day with Patriotism.

To complete the syllabus in scheduled time,

To conduct the First Internal Assessment Examination in this end of the month.

PRINCIPAL

MELASIVAPURL - 522 403
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Department of Tamil
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

dceredited with "B" Grade hy NAAC
UGC Recognized 2(0) amd 12(18) Insttiution

Affiliated to Bharathidasan Uf.ifl’t’f'&’ff,'v '
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)

Time: 3.00 pm Date / Day: 19.09.2019 / Thursday

The Department staff meeting was conducted by Dr.M.Sel varaju, Head, Department of

Tamil. The meeting was held today at 3.00 pm at the Principal room. The following members are
attend the meeting:

Dr.SV.Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department

Dr.V.A Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai,_ Assistant Professor of Tamil

Dr.M.Tamilselvi, Assistant Professor of Tami

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT Murugesan, Assistant Professor of Tamil
Dr.M.Sureshkumar, Physical Director

Dr.T.R.Deivanai, Librarian

THE FOLLOWING POINTS ARE DISCUSSED:

66 & o090

Teacher’s Day was celebrated on 5th September.,
To celebrate the Vinayagar chaturthi festival infront of the college Ganesar,

Professors to hand over the question papers for the Second Internal Assessment
Examination by 11.09.2019.

The Second Internal Assessment Examination to be conducted from 16.09.2019 to
20.09.2019,

It was also advised that the mark sheet should be handover by 25.09.2019.

To advice the students to come with proper dress code.

As per the seniority Dr.S.Brindha and Dr.C Kurinji are appointed as Assistant

Proffessors from the self-finance wing, Department of Tamil for the replacement
of two retired staffs,
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with 8" Grade by NAAC
UGC Recognized 2(f) and 12(8) Institution

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 1.30 pm Date / Day: 16.10.2019 / Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and

Department of Tamil. The meeting was held today at 1.30 pm at the staff room. The following
members are attending the meeting:

Dr.SV.Somam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department

Dr.V.A.Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil

Dr.M.Tamilselvi, Assistant Professor of Tamil

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT.Murugesan, Assistant Professor of Tamil

Dr.S.Brindha, Assistant Professor of Tamil

Dr.C.Kurinji, Assistant Professor of Tamil

Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian

THE FOLLOWING POINTS ARE DISCUSSED:

X~
”~
>

Y ¥V ¥V Y

Must arrange the special classes for the slow learners.

Previous Semester Model question Papers are discuss with the students to clarify the
doubt about question pattern.

The Professor are advised to summit the question paper for model exam by 03.10.2019
And model exam will be held from 17.10.2019 to 23.10.2019

30.10.2019 has been declared as the last working day of this odd semester.

Staffs should be hand over the mark sheets of the model examination before 25.10.2019.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with "B Grade by NAAC
UGC Recognized 2¢f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 06.12.2019 / Friday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and
Department of Tamil. The meeting was held today at 10.30 am at the Principal room. The
following members are attendin g the meeting:

Dr.SV Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department

Dr.V.A Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil

Dr.M.Tamilselvi, Assistant Professor of Tamil

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT.Murugesan, Assistant Professor of Tamil

Dr.S.Brindha, Assistant Professor of Tamil

Dr.C Kurinji, Assistant Professor of Tamil

Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian
THE FOLLOWING POINTS ARE DISCUSSED:
@ To be analyzing the students results by the class in-charges for the odd semester.
@ To order the list of books to buy through the library.
@ To follow the prescribed syllabus with allotted hours given by the University.
@ To prepare the Timetable for Even Semester.
© In Even semester also follow the same class in-charges in the same class.
® Class in-charges were also instructed to appoint student in-charges for each class.
@ Nannerikkazhagam and Aivarangam coordinators will continue in this semester also,

SY g;'mw - nop o)
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited withh "B" Grade by NAAC
UGC Recognized 2(0) and 12(8) Institution

Affiliated 1o Bharathidasan University
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.50 am Date / Day: 10.01.2020 / Friday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and
Department of Tamil. The meeting was held today at 11.50 am at the Principal room. The
following members are attending the meeting:

Dr.SV.Somam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department

Dr.V.A Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Prefessor of Tamil

Dr.M.Tamilselvi, Assistant Professor of Tamil

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT.Murugesan, Assistant Professor of Tamil

Dr.S.Brindha, Assistant Professor of Tamil

Dr.C.Kurinji, Assistant Professor of Tamil

Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian
THE FOLLOWING POINTS ARE DISCUSSED:
About the Department activities and future plan of action.
Pongal festival will celebrate with traditional honour and ethnic happiness.
To be arrange the festival competitions, Rangoli for girls, Pot breaking and
lifting heavy stone for boys.
» Appointing the staff in-charge of their classes check the students with proper
dress code, wearing ID and prohibiting students bringing cell phones.
¥ Planning for the Republic day celebration.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aceredited with 8" Grade by NAAC
UGC Recognized 2(f) and 12(8) Institution
Affiliated to Bharathidasan Universily

Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)
Time: 1.30 pm Date / Day: 20.02.2020 /Thursday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and
Department of Tamil. The meeting was held today at 1.30 pm at the staff room. The following
members are attending the meeting:

Dr.SV.Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department

Dr.V.A Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan; Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil

Dr.M. Tamilselvi, Assistant Professor of Tamil

Dr.S.Mudiarasan, Assistant Professor of Tamil

Dr.KT.Murugesan, Assistant Professor of Tamil

Dr.S.Brindha, Assistant Professor of Tamil

Dr.C.Kurinji, Assistant Professor of Tamil

Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian
THE FOLLOWING POINTS ARE DISCUSSED:
% Timely submission of thesis data of relevant Ph.D. students of relevant faculty in
Tamil department.
%+ Preparation for the list of books essential for Research Methodology.
<+ Research students should make good use of Tolkappiyanar library in the college and
hand over research notes to the Tamil department.
% To organize a special lecture on ragging and sexual harrasment and its effects.
% Professors should submit the income tax filing form in the office by the end of this

month.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aecredited with "B Grade by NAAC
UGC Recagnized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University .
Melasivapuri — 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 11.45 pm Date / Day: 23.03.2020 /Monday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, and
Department of Tamil. The meeting was held today at 11.45 pm at the staff room. The following
members are attending the meeting:
Dr.SV.Sornam, Principal In-charge, Associate Professor of English
Dr.M.Selvaraju, Head of the Department
Dr.V.A.Palaniappan, Assistant Professor of Tamil
Dr.Pon.Kathiresan, Assistant Professor of Tamil
Dr.PR.Alagammai, Assistant Professor of Tamil
Dr.M.Tamilselvi, Assistant Professor of Tamil
Dr.S.Mudiarasan, Assistant Professor of Tamil
Dr.KT.Murugesan, Assistant Professor of Tamil
Dr.S.Brindha, Assistant Professor of Tamil
Dr.C Kurinji, Assistant Professor of Tamil
Dr.M.Sureshkumar, Physical Director
Dr.T.R.Deivanai, Librarian

THE FOLLOWING POINTS ARE DISCUSSED:

% To instruct students to do regular practice of Gym and sports in evening.

% The staff members will be advice to give counseling to students not only to their
academic problems and also to their personal problems
> Denque fever is a menace now. So we are to conduct awareness programme to fight

against that threat.

> The staff members are to be advised to organize a seminar or conference in next
academic year.

> The government has closed the schools for due to the spread of covid-19 virus.

> So take a precautionary measure due to the rapid spread of the Covid infection in the
community.

> All professors and students are requested to be careful to avoid infection and follow the
guidelines of the government.
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DEPARTMENT OF COMMERCE
MINUTES OF THE OPENING MEETING2019 — 2020

Date: 25-07—2019
Venue: Sanmarga Sabai
Time: 03.30 pm

Agenda

» Scholarship regarding
> Document collection

. » Any other matter

Points Discussed

» The SC/ST cell Co-ordinator put forth the aims and objectives of the cell
> Discussed about the schemes and scholarships provided by the Government

for the SC/ST students
> Resolved to collect necessary documents from the students for availing the

ST/ST scholarships for the students. ‘
T WMamy
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2019 - 2020

Date: 05-08-2019
Venue: Sanmarga Sabai
Time: 12.00 pm
:\.gcndu
> Review of the previous meeting
> Scholarships regarding
» Réprcscntntion from OBC Students
> Scholarship forms

> Any other matter
Points Discussed

» The scholarships regarding OBC were communicated to the students and
necessary guidance was provided.
> Discussed about the schemes and scholarshlps provided by the Government
for the OBC students
> Resolved to display a sample scholarship form on notice board.
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2019-2020

Date: 21-09-2019

Venue: Department of Commerce
Time: 2.00 pm
Agenda

» Review of the previous meeting

> Scholarships guidance

> Various other scholarship Website link
" » Any other matter

Points Discussed

> The representation from the OBC Students were taken into consideration

~and guided for availing OBC scholarships for the academic year

> Decided to give information regarding OBC scholarships to the students for
the academic year

» Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2019- 2020

Date: 28-i0~2019

Yenue: Department of Commerce
Time: 10.30 am

Agenda

» Ulavar Paathukappu Thittam for the Backward class (BC) students
» Discipline Cell for Boys and Girls
» We will conduct of Bharathidasan University Examination

» Any other matter

Points Discussed

» Student scholarships for Ulavar Paathukappu Thittam for the Backward class

(BC) students _
» Relevant document required for Ulavar Paathukappu Thittam for BC

Students
> To arrangement for department discipline cell
" » To all students request for maintained a discipline
> All the students are request to attend the Bharathidasan University Semester

Examinations (B.Com.,)
‘ (YOrnam
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DEPARTMENT OF COMMERCE

MINUTES OF THE MEETING 2019 — 2020
Date:06-02-2020

Venue: Department of Commerce
Time: 3'.00 pm
Agenda'
» Bharathidasan University Question with Answer Discussion '

» BDU Questions with answer Website link
» Any other matter '

Points Discussed

> The Department will be arrange the BDU Semester question with answer
will be a working on a students. |

> Website link send to all the students. The students searching of uni‘versity
questions downloaded.

> The classroom interaction between the BDU questions with answers

> The faculty member must be a follow up a University link.
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MINUTES OF THE MEETING 2019-2020
Date: 12-02-2020

Venue: Department of Commerce
Time: 3.00 pm

Agenda .
> Review of the teaching-learning process.

> Updates on results.
- » Future plans for the Department.
> Discuss any other matter as suggested by the Chairperson.

Points Discussed

» Academic activities were reviewed by the Board of Studies members.
Report on the review of the teaching-learning process was presented.
Updates on Results of 2021 of PG and UG were presented.

> Students’ achievements in the department were highlighted with special
reference to the placement result.
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE OPENING MEETING 2019 - 2020

~ Date: 21 -06-2019

Venue: Department of Commerce (Bank Management)
Time: 10.00 am
Agenda

» Preparation of Time table for Google Meet platform

» Conduct of Online Class through Google Meet platform

» Online Class for Covid-2019
» Any other matter

- Points Discussed

» To all the students for interaction between the time table preparation for
google meet.

» To conduct of online class through google meet for each subject.

» The state government announced to Covid-2019 pandemic. The State

Government instructed to all the faculty should arrange the online class.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
_ HoD, Department of | .. —
1. M ’ WA ol P
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) (%\& - -

Assistant Professor
2. "
Mrs. S. Manjlﬂa of B.Com (BM) g \ '\\)\M |

! Assistant Professor ¥
3. 2
Mrs. V.Tamil Selvi of B.Com (BM) J Y."JJé/

4. | Mrs. S. Tamil Selvi j;gsga;‘;"(‘gﬁis"r 0% W,Mm
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020
Date: 09-07 -2019

Venue: Department of Commerce (Bank Management)
Time: 11.00 am.

Agenda

» Commerce (Bank Management) Prepare for Planning Committee
» Subject wise study material

» PPT. Presentation

» Any other matter

Points Discussed

» The principal are request to Commerce (Bank Management) department
prepare for time-table and study material.

» The subject wise study material are send to the students.

> Online class start and explain the PPT. Presentation of through google

meet.
Members Attended
S. No. NAME DESIGNATION SIGNATURE
; HoD, Department of ‘ s
s Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) % M
Assistant Professor ) B
2. Mrs. S. i
s. S. Manjula of B.Com (BM) 0 W
Assistant Professor | ¥
B s il Selvi .8
Mrs. V.Tamil Selvi of B.Com (BM) Q & :M—”‘>/
4. . . Assistant Professor .
Mrs. S. Tamil Selvi of B.Com (BM) o r(—(.mm
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020

Date: 03-09-2019

Venue: Department of Commerce (Bank Management)
Time: 12.00 pm

Agenda

» Review of the previous meeting

» Scholarships guidance

» Various other scholarship Website link
» Any other matter

Points Discussed

» The representation from the OBC Students were taken into consideration
and guided for availing OBC scholarships for the academic year 2019-
2020.

» Decided to give information regarding OBC scholarships to the students
for the academic year 2020-2021

» Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.

Members Attended

S. No. NAME DESIGNATION SIGNATURE

3. Mis. V Tamil Sslvi Assistant Professor —

4. Mrs. S. Tamil Selvi Assistant Professor ‘\

_ HoD, Department of
1. : _
Dr- M. Mohamed Ibra.hlm MOOS& B.Com., (BM) %\Q\/\J\,—
Assistant Professor N
2. '
Mrs. S. Manjula of B.Com (BM) W
of B.Com (BM) Ve ”‘”’V |

of B.Com (BM) S Conhothn
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020

Date: 01-10-2019

" Venue: Department of Commerce (Bank Management)
Time: 10.00 am

Agenda

» Ulavar Paathukappu Thittam for the Backward class (BC) students
» Discipline Cell for Boys and Girls

» We will conduct of Bharathidasan University Examination

» Any other matter

Points Discussed

» Student scholarships for Ulavar Paathukappu Thittam for the Backward
class (BC) students

> Relevant document required for Ulavar Paathukappu Thittam for BC
Students

» To arrangement for department discipline cell

» To all students request for maintained a discipline

» All the students are request to attend the Bharathidasan University
Semester Examinations (B.Com., Bank Management)

Members Attended
S. No. NAME DESIGNATION SIGNATURE
L HoD, Department of | /\ b T
1. 3 | \
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\‘cg\m\/
Assistant Professor " =
2. | Mrs. S. Manj
o B DG of BCom (BM) | W
3 Mis. V. Tamil Selvi Assistant Professor _ g \
T of B.Com (BM) Vo LA
4 | Mrs. S Tomil Selvi Assistant Professor T
e of B.Com (BM) ns
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020

Date: 17 -12 -2019
Venue: Sanmarga Sabai
Time: 3.00 pm

Agenda

» Bharathidasan University Question with Answer Discussion
» BDU Questions with answer Website link
» Any other matter

Points Discussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students.

» Website link send to all the students. The students searching of university
questions downloaded.

» The classroom interaction between the BDU questions with answers

» The faculty member must be a follow up a University link.

Members Attended

S. No. NAME DESIGNATION

SIGNATURE

B.Com., (BM)

]
|

HoD t \ —
1. | Dr. M. Mohamed Ibrahim Moosa ol Dapustoent of %‘%&V‘

istant P
3. | Mrs. V.Tamil Selvi Assistant Professor

Assistant Professor \ ]
.8 . S. Manj
Mrs. S. Manjula of B.Com (BM) Q‘M‘“\(

of B.Com (BM)

Mrs. S. Tamil Selvi

Assistant Professor
of B.Com (BM)
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020

Date: 03 -01 -2020

Venue: Department of Commerce (Bank Management)

Time: 2.00 pm
Agenda

» Review of the teaching-learning process.

» Updates on results.

» Future plans for the Department.

> Discuss any other matter as suggested by the Chairperson.

- Points Discussed

» Academic activities were reviewed by the Board of Studies members.

Report on the review of the teaching-learning process was presented. The
innovative teaching practices by the teachers practiced during 2018-2019
were reviewed. Several techniques were adopted by teachers such as
Adaptive Learning, Question discussion, Think- Pair- Share, Blended
Learning, and Hands-on — Activities. Apart from the above, the best
practices by the department such as, Swayam/Mooc Courses
recommended for UG Students, career orientation classes, the conduct of
tutorial hours, and maintenance of a proper mentoring system.

Updates on Results of 2021 of PG and UG were presented.

Students’ achievements in the department were highlighted with special
reference to the placement result.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
Dr. M. Mohamed Ibrahim Moosa ggﬁ?ﬁg‘gem e Q\Cﬁd
Mrs. S. Manjula :: ;i?éa;;ljgﬁjsor Mw"(
Mrs. V.Tamil Selvi g: E?é?;ﬁgﬁ;sor N (\f MV T
Mrs. . Tamil Selvi j;g_séasﬁr};’ﬁis"r e A
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020

Date: 05-02-2020

Venue: Sanmarga Sabai

Time: 3.30 pm

Agenda

» To introduce a Value Added Course
» To introduction workshop for students
» To focus on an industry-based program.

» Any other matter

Points Discussed

> As part of future plans of the department the introduction of a Self
Defense course for the students as an Add on course was proposed. And
to continue the existing Value-Added Courses such as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

» . Board members appreciated the department for initiating all the
activities despite the pandemic situation.

» To conduct a workshop for students to improve their communication
skills, prepare them for interviews and make them more dynamic.

» To focus on an industry-based program. Conducting workshops with

industry participants
Members Attended
S. No. NAME DESIGNATION SIGNATURE
. D, Depart t
L, Dr. M. Mohamed Ibrahim Moosa I]_SliloijBMn)]en of Q\Q\j\/
Assistant Professor
2. |Mrs.S. i
rs. S. Manjula of B.Com (BM) Q W
Assistant Professor
3. . V. il Selvi
Mrs. V.Tamil Selvi of B.Com (BM) e (M
4. ; : Assistant Professor i
Mrs. S. Tamil Selvi of B.Com (BM) : (L:J
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2019 - 2020
Date: 12-03-2020

Venue: Sanmarga Sabai

Time: 2.00 pm

Agenda

» To Study the TNPSC coaching services

» Extension activities
» Research habits
» Any other matter

\ Points Discussed

» YouTube channel for the department was suggested by the members,

which was already created

> For earlier online programmes. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could

> be conducted including an invitation to the public. Extension activities by
offering TNPSC coaching, PSC coaching, and Bank coaching at the
department level.

» To inculcate research habits among students.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
1. | Dr. M. Mohamed Ibrahim Moosa g%i’ﬁ??;r;gem o % &C(L/M
2. | Mrs. S. Manjula ?: ]s?’i.séTrtnP(;;}:;;sor g | IW
3. | Mrs. V.Tamil Selvi ?;Ef?;;i;ﬁ;sm . TM\,{Q/f" |
4. | Mrs. S. Tamil Selvi ifs g%ﬁiﬂgﬁ;sor b {1«;‘:) ;\QL./\A( |




GANESAR COLLEGE OF ARTS AND

SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD Meeting with faculty of Maths
Department

Meeting No.
Date: 27.06.2019
Time:

Venue: Maths department

Gonducted By Mrs. M. Jeyanthi
= HOD of mathematics
Meeting Attended by 1.Prof. A.VadivelMurugan

2.Prof. S. Raja

3. Prof. V. Amutha

4. Prof. K. Anand

5. Prof. A. Indumathi
6. Prof. M. Divya

Meeting Absentees

AGENDA:
1.Appointed to class incharge
WHAT WAS DISCUSSED:

1. A meeting of the professors of mathematics

department was held on that day(27.06.2019)

under the chairmanship of the Head of the department and the following were the decision.

Taken,

1.M.Sc llyear - A.VadivelMurugan
2.M.S5c lyear - S.Raja

3.B.Sc lllyear - V.Amutha

4.B.5c llyaer - M. Divya

5.B.Sc |Year - A.Indumathi

Signature of the Staff
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Departme €A
G‘““Er c nt of Mathem‘“es
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF
MATHS DEPARTMENT

Meeting No:

Date: 07/08/2019

Time: 01:10 to 01:25 PM
Venue: Maths Department
Mrs. M.Jeyanthi

HOD of Mathematics
1.Prof. A.Vadivel Murugan
2.Prof. V.Amutha

3.Prof. K.Anand

4, Prof. S.Raja

5. Prof. G.Menaka

6. Prof. A.Indumathi

Conducted By

Meeting Attended by

Meeting Absentees Nil

AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

o The meeting of professor of mathematics department was held on 07/08/2018 unders
the chairmanship of the head of the department.

e Following are the decisions taken in this meeting.
e In each class of the name of the students and their parents along with their phone
numbers along with the respective notices should be collect.

e 11:50 am should be handed over dairy regarding the names and phone numbers of the
students who took leave in the each class and the following profossors were appointed
to collect the leaves.

o 1-day order - A.Vadivel Murugan
1I-day order - A.Indumathi
I1I- day order -S.Raja
IV -day order -M.Divya
V -day order -V.Amutha
VI day order -K.Anand
Also advised. H - %_f 74%/&
Signature of the Staff

HOD

/
i 4 A~VADIVEL MoRUGAH ) . Head
" nesar Couee nt of Mathematics

f(i C \/ A mMM Melasiy apu?ie of Arts and Science

» Ponnamarayathi

\/\M ( | « A’ﬂM\"U PuAukkottai - 622403
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

N . Ny
D'ZOD Meeting with faculty of Maths Meeting No.
"t Date: 06.09.2019
Time:
Venue: Maths department
Conducted By Mrs.M Jeyanthi
- HOD of mathematics
Meeting Attended by 1.Prof. A. VadivelMurugan
2.Prof. S. Raja
3. Prof. V., Amutha
4. Prof. K. Anand
5. Prof. A. Indumathi
6. Prof.M. Divya
Meeting Absentees Nill

AGENDA:

1.Submitted in internal mark sheet to class in-charge

WHAT WAS DISCUSSED:

In the meeting of the professors of mathematics department was held on (06.09.2019) and the
following were the decisions taken in the meeting,

1. Second internal assessment examination to be conducted from 16.09.2019 to 20.09.2019
2. Itwas also advised that the marksheet should be hand over by 25.09.2019.

M- Tt

| ( A-vaDI BLMORV6A), Head
Department of Mzthematics

| . .
Ganesar College of Arts and Science
2. }

( S-PAT ') hla;f:ﬂ::ﬁgtm:v:lhi
(R (rpmad)
s. g2 (A Todumalid)

6. M- %f@ (M Bivya)
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AR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

HOD

Depatinent € with faculty of mMaths Meeting No.

Time:
Conducted By Venue: Maths department
Mrs.M.Jeyanthi
W HOD of mathematics

MINI
NITES OF THE MEETING OF MATHEMATICS DEPARTMENT
Meetin

Date: 01.10.2019

1.Prof. A.VadivelMurugan
2. Prof. V. Amutha

3.Prof. K. Anand

4.Prof. S. Raja

5. Prof. A. Indumathi

— 6. Prof.M. Di
Meeting Absentees Nil e
AGENDA:

1. Conducted model exam

WHAT WAS DISCUSSED:;

In the meeting of the professors of mathematics department was held on (01.10.2019) and the
following were the decisions taken in the meeting,

1

The Professor are advised to summit the question paper for model exam by 03.10.2019
And model exam will be held from 17.10.2019 to 23.10.2019

30.10.2019 has been declared as the end of college working days

It was also declared that the mark sheet of the sample examination should be hand over
by 25.10.2019.

[

Signature of the Staff

HOD
X
pVELMORVRAN Hea
S 02 -

Gan ent of Hathe
/r (V A MUTHA) esarc lege of i Maticy
B s Nl -
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A\ JBA (e prnd)
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A Ch. Prourmatls)
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Conducted By Venue: Maths Department
Meeting Attendeq by _ HOD of Mathematics

GANESAR COLLEGE

OF ARTS AND SCIENCE
HOD MEETING WITH FACILITY oF P—

MATHS DEPARTMENT

Meeting No: ]
Date: 03/01/2020
Time: 01:35 to 01:50 PM

Mrs.M.Jayanthi

[ 1.Prc Prof. A.Vadivel Murugan

2.Prof. V.Amutha

3.Prof. K.Anand

4. Prof. S.Raja

3. Prof. A.Rabiyathul bashreeya nasrin
6. Prof. A.Indumathi

7. Prof. S.Suganya

8. Prof. S.Jeyalakshmi

Meeting Absentees Nil

AGENDA,

Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

The meeting of professor of mathematics department was held on 03/01/2020 unders
the chairmanship of the head of the department.

Following are the professors were given the responsibility of teaching each class.

[ -Bsc - S.Suganya
[I-Bsc - S.Jeya Lakshmi
[II-Bsc - V.Amutha
[ -Msc -S.Raja
[I-Msc - A.Vadivel Murugan

K.Anand was given incharge of the library.

Signature of the staffs HOD %
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CA» VPDIVEL MUY & AN )

Head -
Department of Mathematics
- V % ( L ks i GanesarpCollega of Artsand Sctl:ince
A Melasivapuri, Ponnamarava
he B ) Pudukkottai -622403

8
Py 3/ (%Qy)

= §qy (<Tey!
b Cg @Cg‘gu&&a q_)

yr A/aa'aw:)

c. %Cﬂ Induwatiis)



GA
NESAR COLLEGE oF Arg AND SCIENCE, MELAISIVAPURI

Mi
NITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH E
ACILITY OF Meeti .
MATHS DEPARTMENT D;ilggﬁfizozo
Time: 01:35 to 01:50 PM
Tt e — . Venue: Maths Department
CondUCted By Mrs, M.Jeyanthiep
: — HOD of Mathematics
Mecting Attended by 1.Prof, A.Vadivel Murugan
2.Prof. V.Amutha
3.Prof. K.Anand
4. Prof. S.Raja
5. Prof. A.Indumathi
6. Prof.A.Rabiyathulbasheeriya Nasrin
7.8.Suganya
8.S.Jeya lakshmi
Meeting Absentees Nil
AGENDA.

Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

*  The meeting of professor of mathematics department was held on 09/01/2020unders
the chairmanship of the head of the department.

¢ Following are the professors were given the responsibility of teaching each class.
e I-Bsc -A.RabiyathulBaseeriya Nasrin

II-Bsc - S.Suganya

III-Bsc - A.Indumathi

I-Msc -S.Raja

[I-Msc - A.Vadivel Murugan

K.Anand was given incharge of the library.

Signature of the Staff J Téc

nMu ROG AN e
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD MEETING WITH FACILITY OF | Miegtn =
No:
MATHS DEPARTMENT Date: 2%!0”202{]
Time: 01:10 to 01:25 PM
Venue: Maths Department
S By Mrs. M.Jeyanthi
: HOD of Mathematics
Mecting Attended by 1.Prof. A.Vadivel Murugan
2 Prof, V.Amutha
3.Prof. K.Anand
4. Prof. S.Raja
5. Prof. A.Indumathi )
6. Prof.A.Rabiyathulbasheeriya Nasrin
7.S.Suganya
8.S.Jeya lakshmi
Meeting Absentees Nil
AGENDA

1. TNPSC exam instruction and training course.
2. Class teacher to instruct the beheaviour to students,

WHAT WAS DISCUSSED:

*  The meeting of professor of mathematics department was held on 24/01/2020 unders
the chairmanship of the head of the department.

* Following are the professors were given the responsibility of teaching each class.

* College bus aspirants name list and TNPSC the theacher were instructed to prepare a

list of names of those who wanded to join the training course and hand it over to the
head of the department.

* The class teacher were requested to instruct the students to be well behaved while

entering the college
Signagure of the Staff
B“ (A VAD) VELMORVGAA ), Head °P
( Department of Mathematics
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HOD MEETING WITH FACILITY OF

MATHS DEPARTMENT

Conducted By

Meceting Attended by

—_—

GANESAR COLLEGE OF ARTS AND SCIENCE

Meeting No:
Date: 03/02/2020
Time: 11:50 to 12:05 PM
Venue: Maths Department

Mrs. M.Jeyanthi
HOD of Mathematics

1.Prof. A.Vadivel Murugan

2.Prof. V.Amutha

3.Prof. K.Anand

4. Prof. S.Raja

5. Prof. A.Rabiyathul bashreeya nasrin
6. Prof. A.Indumathi

7. Prof. S.Suganya

8. Prof. S.Jeyalakshmi

Meeting Absentees

Nil

AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

*  The meeting of professor of mathematics department was held on 03/02/2020 unders

the chairmanship of the head of the department,
* Following are the decisions taken in this meeting.

* In each class of the name of the students and their parents along with their phone
numbers along with the respective notices should be collect.

11:50 am should be handed over dairy regarding the names and phone numbers of the

students who took leave in the each class and the following profossors were appointed

to collect the leaves.
o [-day order - A, Vadivel Murugan

II-day order - A.Indumathi

IlI- day order -S.Raja

IV -day order -S.Jeyalakshmi

V -day order -V.Amutha

VI day order -K.Anand
Signature of the staffs
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Head
Department of Mathematics
Ganesar College of Arts and Science
Melasivapuri, Ponnamaravathi
Pudukkottai - 622403

=
;%-‘ % chg %@@M g,



GANESAR COLLEGE OF ARTS AND SCIENCE
"HOD MEETING ‘W

MATHS DEPARTMENT

Meeting No:

Date: 12/02/2020

Time: 01:10 to 01:25 PM
Conducted By T —— m“id ﬁﬁgemﬂmm
HOD of Mathematics
L.Prof. A.Vadivel Murugan
2.Prof. V.Amutha

3.Prof. K.Anand

4. Prof. S.Raja

5. Prof. A.Rabiyathul bashreeya nasrin
6. Prof. A.Indumathi
7.Prof. S.Suganya

8.Prof. S.Jeyalakshmi

Meeting Attended by

Meeting Absentees Nil

AGENDA.
Each class collect the leaves in the day orders incharge the professors.
WHAT WAS DISCUSSED:

* The meeting of professor of mathematics department was held on
12/02/2020 unders the chairmanship of the head of the department.

* Following are the decisions taken in this meeting,

¢ Ineach class of the name of the students and their parents along with
their phone numbers along with the respective notices should be collect.

LT

Signature of the staffs
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f} and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

TIME : 09.00 am YEAR: 2019-2020
Venue: Department of Computer Science{(LAB)
Meeting Head : Mr.R.RAJA

Head of the Department of Computer Science

The following points are discussed during the meeting.

* The faculty members are advised to follow the class schedule and work load for year
2019.
* Time Table and class schedule are intimated through online.
* Class are conducted through GOOGLE MEET ,ZOOM Meeting through online classes.
®* The Department has decided to conduct the Unit wise test for every Unit through online.
*  Whatever books need for the Department listed to the H.O.D as soon as possible.
= The Year Plan should incorporate opportunities for student engagement and
extracurricular activities(Reference online website links) that enhance their academic
experience.
* Faculty members are encouraged to seek feedback from students to improve the Year
Plan and address their academic needs and concerns effectively.(GOOGLE FORM)
* The Academic plan for April 2019-2020 was discussed.through out the year on

GOOGLE MEET,
e
Hoq_?lgaature

Department of Computer Science

Faculty Members: Ganesar College of Arts and Science
Melasivapuri, Ponnamaravathil

1.PL.SUDHA W Pudukkottai - 622403

2. K.KAYALIVIZHI \,(

. 3.5.MALASRI Malwv— -
4.RM. VALLIAMMCﬁ o Valhars— j tf%WdF}ﬂ‘
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2019

Date ¢ 12,07.2019

Time :03.30 pm

Venue : 1 MA Classroom

Meceting Facilitator : Mr. S. Kulandhaivel, Head of the Department
Invitees:

Mrs. J.Jayarasi (Assistant Professor) — Miss S. Devika (Assistant Professor)
Miss .S. Vennila (Assistant Professor) Miss . S. Bharathi (Assistant Professor)
Miss. S. Surya (Assistant Professor)

Mrs. S. Saraswathy (Assistant Professor)

Miss .T. Priyadharshini (Assistant professor)

Attendance present : All are present
* Abscntees ¢ Nil
Meeting Agenda:

. Discussion about syllabus for UG/ PG
2. Allotment of Time Table.
3. Discussion the Academic activities and future plan of action
4. Electiﬁg class represcnlati{fc for all classes

5. Appointing the staff for checking students’ dress code, wearing 1D card
and prohibiting students bringing Cell phone.

Resolution of the staff members:

1) Syllabus for the First Semester, Third Semester, and Fifth Semester has been discussed and

\

subjects have been alloted to professors through the Head of the Department.

2) Class Time table is prepared and allotted to each professors through HOD.

3) Academic activitics and future plan of action have been discussed in the meeting.

4) Students have been elected as class representatives. representatives for all classes by the
professors who is Incharge of the classes.

5) Students’ dress code, wearing ID card and prohibition of students bringing cell phones have
been discussed and students have to be informed accordingly.

§AN % Moy SIGNATURE O ESéAFF MEMBERS ' Pﬂm' "
o S i & 4 INCIPA
[~ Department of Cnglish C
L N @ Ganesar College Of Arts&Smg\nu
Melasivapuri, Pannamaravath MEI ASIVAPLIR! ~ 622
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING - 2019

Date :20.08.2019

Time :03.30 pm

Venue : I MA Classroom

Meeting Facilitator ~ : Mr. S, Kulandhaivel, Head of the Department
Invitees:

. Mrs. JJayarasi (Assistant Professor)  Miss S. Devika (Assistant Professor)
Miss .S. Vennila (Assistant Professor) Miss . S. Bharathi (Assistant Professor)
Miss. S. Surya (Assistant Professor)
Mrs. S. Saraswathy (Assistant Professor)

Miss .T. Priyadharshini (Assistant professor)

Altendance present : All are present
Absentees : Nil
Meeting Agenda:

I. Discussion about Programmes for the new academic year,
2. Students Induction Programme for the fresher of new academic year..
3. Collect feed back from parents.

4. Discussion about Mentor-Mentee programmes .

Resolution of the staff members:

1. Academic Programmes was organized for the new academic year.

2. Student Induction programme was organized for the fresher.

3. Feed back on effectives on classes was taken from parents to take correct measures,
4.Mentor-Mentee programme for the current year was initiated with circulars.

\ SIGNATURE OF THE STAFF MEMBERS

i %7}’"“ Lec; g ’mgg g’ & Ganesar College Of Arts & Science

Dcpariment of English MFLASIVAPURY . 2 !

Banesar Ccllege of Arts and Science
Melasivapuri, Ponnamaravathi

Pudukkottai -622403
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH

i
MINUTES OF THE MEETING -2019 ]:

Date :16.10.2019
Time : 03.30 pm
Venue ¢ I MA Classroom

~ Meeting Facilitator + Mr. S. Kulandhaivel, Head of the Department
Invitees:
Mrs, JJayarasi (Assistant Professor) . Miss S. Devika (Assistant Professor) r
Miss .S. Vennila (Assistant Professor) Miss. S. Bharathi (Assistant Professor)
Miss. 8. Surya (Assistant Professor)
Mrs. 8. Saraswathy (Assistant Pro fessor)
Miss .T. Priyadharshini (Assistant professor)
Attendance present : All are present
Absentees : Nil
- Meeting Agenda:

" | Meeting Agenda:

1. Soft skill pfogtammes for the students

1

Collecting Feed back on Curriculum from the faculty.

2

- Discussion the Academic activities and future plan of action

s

- Discussion about model examination and question patterns.

‘ Resolution of the staff members:

1.Soft skill programme was organized for the students to combact the challenges of life.
2. Feed back was collected on syllabus and curriculum form the faculties and

analyse the same as done in the
previous years.

3. Academic activities and future plan of action have been discussed in the meetin
4. Model examination and question patterns were discussed in the meeting.

NN gm'\" i
\ - IGNATURE OF THE STAFF MEMBERS %k
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| partment of English
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING — 2020

| Date :07.1.2020
Time 2 03.30 pm
Venue : I MA Classroom

Meeting Facilitator - Mr S Kulzndhaivel, Head of the Department
Invitees:
Mrs. J Jayarasi (Assistant Professor)  Miss S. Devika (Assistant Professor)

Miss .S. Vennila (Assistant Professor) Miss. S. Bharathi (Assistant Professor)

Miss. S. Surya (Assistant Professor)

Mrs. S. Saraswathy (Assistant Professor)

Miss .T. Priyadharshini (Assistant professor)

Attendance present  : All ars presem

Absentees : Nil

Meeting Agenda:

1. Discussion about syllabus for UG/ PG
2. Allotment of Time Table.

3. Collecting Feed back on Curriculum from the faculty.
4. Discussingalxnnpoorperfamedmﬂmlsin&ach

Resolution of the staflf members-

I.Syllabus for the Second Semester, Fourth Semester, and Sixth Semester has been discussed and subjects have been
alloted to professors through the Head of the Department.

2.Class Time table is prepared and allotted to each professors through HOD. ’

3. Feed back was collected on syllabus and curriculum form the faculties and analyse the same as done in the
previous years.

4. Appointed the staff for poor performed students in cach classes.

T ol UVE
SIGNATURE QF THE STAFF MEMBERS
N AN - 9 & PRINCIPAL
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI

DEPARTMENT OF ENGLISH

; MINUTES OF THE MEETING - 2020

Date : 07.02.2020
Time : 03.30 pm
Venue : I MA Classroom

' Meeting Facilitator ~ : Mr. S. Kulandhaivel, Head of the Department

Invitees:

Mrs. J.Jayarasi (Assistant Professor) ~ Miss S. Devika (Assistant Professor)

Miss .S. Vennila (Assistant Professor) Miss . S. Bharathi (Assistant Professor)

Miss. S. Surya (Assistant Professor)

Mis. S. Saraswathy (Assistant Professor)
Miss .T. Priyadharshini (Assistant professor)
Attendance present : All are present

Absentees : Nil

Meeting Agenda:

1. Soft skill programmes for thé students

2. Collecting Feed back on Curriculum from the faculty.

3. Discussion the Academic activities and future plan of action
4. Discussion about model examination a;1d question patterns.

Resolution of the staff members:

1.Soft skill programme was organized for the students to combact the challenges of life.

2. Feed back was collected on syllabus and curriculum form the faculties and analyse the same as done in the
previous years..

3. Academic activities and future plan of action have been discussed in the meeting.
4. Model examination and question patterns were discussed in the meeting.

\ ‘ &Y. G
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MINPHY/2019/017

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Mr. A.Ramu
Head
Department of Physics

Date and Time : 02/08/2019 & 1:00 pm — 1:30 pm

Faculty Members: Present - Miss. M.Revathi
Absentees - Nil
Topic: Year Plan Meeting
Minutes

1.Yearly Curriculum Review: Discuss the overall curriculum for the upcoming year, including
the distribution of topics and units. Ensure that it aligns with the department&#39;s educational
goals

2 Assessment Schedule: Establish a clear assessment schedule for the year, including dates for
assignments, quizzes, midterms, and finals. This should ensure a balanced workload for both
students and faculty.

3 Resource Allocation: Review and allocate resources, including teaching materials, laboratory
eguipment. and support staff, to ensure a smooth implementation of the curriculum.

\/«iﬂ‘ @Qf”/

HEAD OF THE DEPARTMENT

Miss. M-Revathi . {e”“:n
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PRINCIPAL
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MIN PHY 2010018
GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

Department of Physics

Meeting Head : Mr. A. Ramu
Head
Department of Physics

Date and Time : 22/08/2019 & 1:00pm - 1:30pm

Faculty Members: Present - Miss. M.Revathi
Absentees — Nil

Topic: Student Behavior Meeting
Minutes

1. The faculty members are advised to monitor and report on student behavior regularly.

2.The Department has decided to conduct a review of student behavior and discipline.

3.Any incidents or concerns regarding student behavior should be promptly reported to the Head
of the Department.

/

-~

HEAD OF THE DEPARTMENT
Miss. M.Revathi pn ’b""‘ﬂ

PRINGIPAL
Ganesar Coliege of mrts & Science
-« MELASIVAPURI- 622 403
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MIN//PHY/2020/019

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

Department of Physics

Meeting Head : Mr. A.Ramu
Head
Department of Physics

Date and Time: 09/01/2020 & 01.00pm —01.30pm

Faculty Members: Present-Miss. M.Revathi
Absentees — Nil

Topic: Value Added Meeting
Minutes

1. Faculty members should focus on using quantitative data, such
as grades and test scores, to assess the value added to students knowledge and skills during their

time in the department through online.
2.We need to analyze which teaching methods or strategies have contributed the most to value-

added growth.

HEAD OF THE DEPARTMENT
Miss. M.Revathi M. {n_b,‘

G- Opheeed

PRINCIPAL
Ganesar College of Arts & Science
MELASIVAPUR| - 622 ¢03
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MIN/PHY/2020/020

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : Mr. A.Ramu
Head
Department of Physics

Date and Time : 13/02/2020 & 1:00pm - 1:30pm

Faculty Members: Present - Miss. R.Sangeetha
Absentees — Nil

Topic: Result Analysis Meeting

Minutes
1.The faculty members are advised to promptly complete the result analysis for all subjects for

the recent examination.
2. Results should be segregated and analyzed according to units, topics, and any other relevant

criteria.
3.The analysis report is to be submitted to the H.O.D within one week for further review.
Any necessary actions or interventions should be proposed based on the analysis to enhance

student performance.

N

HEAD OF THE DEPARTMENT

Miss. R.Sangeetha Q S/ Vj/\
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct orientation programme

The department of social work had a meeting on 17" august 2019 for conducting the
orientation programme for the 1% year students.We decided to invite the Principal sir for the
programme and planned to impart knowledge about social work program. The date was fixed
on 19™ August 2019.

Members participated

cr
Mr.Ranjith Kumar - Head of Department @fpﬂ"
Mr.Nagarajan - Assistant Professor &gwygw

w0

Principal
a L= aaayyy]
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oY GANESAR COLLEGE OF ARTS AND SCIENCE
é‘-’é’ 5 DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct association program

The social work department had a meeting on 22"September 2019, to conduct Association
Meeting. The program schedule was discussed and the in charge members were assigned to

carry out the task. The brief introduction and the activities of association were discussed to
deliver at the program.

Members participated s

Mr.Ranjith Kumar - Head of Department W\
Mr.Nagarajan - Assistant Professor @MW :

Principal /—l\;

AhAam T8\ 0 ’
£ ~pRICIPATONY /)
' _Dcpartment of Social Work Ganesar College Of Arts & Scierid:
-.esar College of Arts and Sciernice MELASIVAPURI - 622 403

Melasivapuri, Ponnamaravatiu
Pudukkottai- 622403




GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize World Mental Health day

The social work department conducted a meeting on 7"October2019, to organize the Mental
Health day program on 10" October 2019. The agenda was decided and the committee was

formed. The time and date were scheduled and the decisions for selecting the speakers for the
(5] program were discussed.

Members participated

Mr.Ranjith Kumar - Head of Department ‘W“ﬁ/u&
Mr.Nagarajan - Assistant pmlussor@)engo\?’

g Mf\ | inetpal—X OvSNA4
\%f Principal ) \/J) f)
Head
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Department of Social Work sar Lolle e Of Ar

.mesar College of Arts and Scier - MELASIVAQPUR; =5 S('fpn(i
Melasivapuri, Ponnamaravathi
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Pudukkottai - 622403




19" December 2019,

Members participated

He

Head
Department of Social Work
Ganesar College of Arts and Science
Melasivapuri, Ponnamaravati
Pudukkottai - 622403

GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct a program on adolescence

The department of social work had a meeting on 13"December 2019, to discuss about
conducting a program on student’s behavior among adolescence. The content of program was
prepared and the speakers were decided for the program. The date of program was fixed on

Mr.Ranjith Kumar - Head of Department @@:ﬁg’\}(b\

Mr.Nagarajan - Assistant Professor LM oy N
j ¢ j L

‘n

—J-r.'-if-.—c%;;é{h g ’“\)\
PRINCIPAL ’

Ganesar College Of Arts & Science
MF1 ASIVAPURI - 622 403




ANESAR COLLEGE OF ARTS AND SCIENCE
;_,f"«@‘
52 éﬁ DEPARTMENT OF SOCIAL WORK
13\ U Minutes of meeting
f. ( L \_"J‘\
- Purpose of meeting: Planning to organize Human rights day
The department of social work conducted a meeting on 6"December 2019to organize the
Human rights day on 10™December 2019. The agenda of the program Were discussed and the
date and venue were decided. The program committees were created and the work was
allotted to the members.

Ganesar

Members participated

Mr.Ranjith Kumar - Head of Department W
1 .
Mr.Nagarajan - Assistant Professor @1%0{3«{,3,@0‘

\
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to organize rural camp

The social work department conducted a meeting on 30"

camp from on February. The date was discussed and fixed on 17" to 21 February 2020. The
place and accommodation was discussed. The committees were created and head was

appointed for the committee. The roles of each committee Were listed down. The daily
planning was also discussed at the meeting.

January 2020, to organize rural

Members participated

o
Mr.Ranjith Kumar - Head of Department W&\
Mr.Nagarajan - Assistant Professor W

|
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Purpose of meeting: Plannin

GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

g to organize the social worker’s day

The social work department conducted a meeting on 13" march 2020 for organizingsocial
worker’s day. The discussion was held on involving the students from other departme_nts b);‘
conducting competitions. The list of competitions was discussed and the preparation ©

agenda took place.

Members participated

<
Mr.Ranjith Kumar - Head of Department Mﬁw
Mr.Nagarajan - Assistant Professor @%ﬂ;@_&@m

a
edd
Department o Social Worl
Ganesar Coliege of Arts and Scic:
Melasivapuri, Ponnamaravathi
Pudukkottai- 622403
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct women’s day program

.l The social work department conveyed a meeting on st march 2020 for condut:_tiﬂg the
women’s day program. The program list was discussed and then date, venue time and
participants to be included for the program was planned. The committees were formed an
the work were allotted to the students.

Members participated 5
Mr.Ranjith Kumar - Head of Department Q:IQQ[’JW\
Mr.Nagarajan - Assistant Professor @uﬁ&\)\ﬂsﬁlﬁ '

Mr.Thiyagarajan-I-BSW /ﬁ"f‘j g o YaJa N
Mr.Pradheep-11 BSW pwckhmp
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filsde~  GANESAR COLLEGE OF ARTS AND SCIENCE
A 4 (Accredited with ‘B’ grade by NAAC)

MELAISIVAPURI - 622 403, PUDUKKOTTAI, TAMILNADU
Phone: 04333 — 247218, 247603

‘o

(i

\

C YEAR 2018-19




e

ol DEPARTMENT OF TAMIL

GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with 'B° Grade by NAAC
UGC Recognized 3f) and 1a(B) Insiitution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 1.30 pm Date / Day: 20.06.2018 / Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Good guidance should be given to the new students joining the Tamil department.

All the professors should know well the divided syllabus time table work assignments and perform well.

Must go to class on time.

The class teacher with the guidance of the principal should inform the students about the details of their
incoming warnings.

s To ensure that the academic discipline of the students is observed and the students become educated
for the development of the society. It is decided that there should be attitudes of professors.

There are many syllabus books available in this world which is the first semester and the students should
make good use of it.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Aceredited with “IV" Grade by NAAC
UGC Recognlzed a(f) amd a(B) luatitiitlon

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 1.30 pm Date / Day: 26.07.2018 / Thursday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Class exams are conducted for undergraduate and postgraduate students in Tamil department and
answer sheets must be provided within the due date.

Students have to showcase their skills by participating in various competitions conducted by external
colleges. '

Special attention should be given to shop level students and imparted education.

Students who take excessive leave should be taken into consideration and their parents should be informed
and the students should be made to come to the college regularly.

By celebrating such days, students can realize the hard work of parents to sustain Forests and Livelihoods:
People and Plane.

Under the direction of the college principal, the announcements coming through the head of the department
should reach the students and guide them.

National Parents Day and World Conservation Day should be celebrated on 28th July.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B" Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

Time: 1.30 pm

DEPARTMENT MEETING

(Minutes of the meeting)}

Date / Day: 14.08.2018 / Tuesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

»  Vinayagar Chaturthi should be celebrated on behalf of Tamil Nadu

= Post graduate students in Tamil Nadu Kudos to those in charge who are reading the papers in the
lab and giving guidance to them.

»  Bachelor first year, second year and third year students in Tamilnadu are participating in ethics club and
’ showing good skills. They should be encouraged by more professors.

»  Students of National Welfare Program of our college should participate and lead the way in the
Independence Day function to be held on 15.08.20 18.

»  Government public holiday on 08.08.2018 due to death of former Chief Minister Kalaighar Karunanidhi.
[nstead, Saturday should be set as a working day in the coming months.

= Professors and students should seek friendship and maintain knowledge

= Students should be given various exercises to further develop their thinking skills, painting, speaking,
poetry and essay skills.

s« Kudos to the professors who are providing various trainings in the field of Tamil so that the students can be
ranked in the university

Ognesar College of Arts & Scion.. s t of Tamil
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with 07 Grade by NAAC
UGC Recognized a(f} and 1a(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING
(Minutes of the meeting)
Time: 2.40 pm Date / Day: 24.09.2018 / Monday
i The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College

of Arts and Science, Melasivapuri-622 403.

i The following points are discussed during the meeting.

L
L]

In Tamilnadu Excellent classes are conducted for postgraduate students. Essays should be obtained with

] a view to bring out their research skills,

] »  Part-time full-time Tamil Ph.D katturai vasithal vendum

! = National Nutrition Week Inauguration Ceremony was held in our college on st September

Indian Teachers Day was celebrated on 5th September.

International Education Day was celebrated on 8th September

Ozone Layer Protection Day was celebrated on 16th September

On September 21st, on World Peace Day, all the students, professors and officers took the pledge

On the 22nd of Bakrid, the ceremony was held in such a way that the Islamic students of our college and

the professors could not forget the social unity and harmony.

s World Tourism Site to be celebrated on 27th September. I request the teachers to prepare the students for
that

» World Interpreters Day & World Rivers Day should be celebrated on 30th September

= Thus Realizing the need to be fulfilled, professors and students should act and work for the development

of Tamil language
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DEPARTMENT OF TAMIL _;
GANESAR COLLEGE OF ARTS AND SCIENCE f

Accredited with “B" Grade by NAAC
UGC Recognized 2(f) and 12(B} Institution

Affiliated to Bharathidasan University I
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India '

DEPARTMENT MEETING |

(Minutes of the meeting)

Time: 2.40 pm Date / Day: 12.10.2018 / Friday |

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College

of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Internal Assessment Examination for all subjects from 22.10.2018 to 27.10 for all students from Bachelors
to Masters in Tamil department. To be conducted till 2013.

»  All the professors should hand over the question papers for the internal evaluation examination to the head
of the department by 20th October.

»  First term summer vacation starts in November. The professors should guide the students at all levels to
prepare them for the university exams.

=  Syllabus for the second semester should be prepared in one week and submitted to the professors.
. = Saraswati Ayudha Puja is scheduled as a holiday from October 18 to 21.

« 27.10.2018 is scheduled as a full working day on Saturday.

«  Allotments for Professors have been made for Bharathidasan University Examinations in November.
Seeing that, everyone should attend the cooperation event.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 2.40 pm Date / Day: 07.12.2018 / Friday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

*  From the opening day of the college for the second semester on 5th December, the students were
given skill-based training in a sequential manner. Professors should follow it regularly for
students

»  8th of December Saturday is a working day. Saturday 15th December is a working day.
December 22nd is a working day on Saturday

» Knowledge power personality measurement should be done for students who complete twelfth
standard and enter college age

" »  Students should be given more self-confidence academic awareness as per their intellectual
capacity.

= Powerful reading, speaking and writing skills of Tamil language should be imparted to first year
college students

= Professors should follow the syllabus class management already provided for teaching

s Marks for Self-Assessment Examination should be distributed as per the norms of Bharathidasan
University

»  Professors are welcome to continue working to carry forward the centuries-old tradition of the
Tamil department
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

e

DEPARTMENT MEETING

(Minutes of the meeting)
Time: 3.30 pm Date / Day: 11.01.2019 / Friday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

= Timely submission of thesis data of relevant Ph.D. students of relevant faculty in Tamil
department
» Research students should make good use of Tolkappiyanar library in the college and hand over
research notes to the Tamil department.
= Professors should submit the income tax filing form in the office by the end of this month.

»  We request all the professors, officers and students to visit and celebrate the 2019 January
Republic Day

» Professors are requested to take note of the circulars coming from the Joint Directorate of College
Education, Tiruchirappalli Zone and follow the rules and bring them into the process.

»  January 1 — English New Year,
January 7 - Christmas (Traditional),
January 12 - Swami Vivekananda's Birthday,
January 26 - Australia Day, Republic Day of India,
January 30 — Mahatma Gandhi Memorial Day
January 30 - World Leprosy Eradication Day

. = Thai Pongal It should be held in the Tamil department to celebrate the Tamil New Year.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with "D” Grade by NAAC
UGC Recognized a(f) and 12(0) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time:3.30 pm Date / Day: 18.02.2019 / Monday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

M.Sc.Tamil second year students in Tamil department need sequential faculty type division for
Project Essay

We appreciate and welcome the in-charges of Ethics Society, Research Laboratory, Red Cross
Society, Century Society, Consumer Protection for working well in the interest of students.
Professor name list should be provided for correcting answer sheet in Bharathidasan University
Relevant documents, essays and works details of professors for National Quality Assessment
Qualification (NAAC-IQAR) should be submitted to the Head of Department by the end of this
month.

Professors should give one step in Tamil department to publish articles in ISBN, ISSN journals
We request you to provide the mark list of the class exams held in the relevant syllabus in the
month of February in Tamil Thura within one week.

Students' health related events should be organized monthly in the college

Students with learning disabilities should be better identified and given special instructional
training.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B" Grade by NAAC
UGC Recognized a(f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 3.30 pm Date / Day: 21.03.2019 / Thursday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College

of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Ethics club is conducted weekly for undergraduate and postgraduate students in Tamil

department and lab is staged.

» Professors should guide students to demonstrate their skills in a sequential manner as student
participation increases day by day

= Professors are requested to hand over the question papers for the internal evaluation exams from
March 25th to 29th in two days in Tamil Thura.

=  Those who have not completed all the subjects related to grammar, literature and writing
according to the syllabus of the Tamil department, we request them to complete it soon and
submit the report.

» Students of Tamil Department should maintain social harmony with students of other
Departments

» Students are welcome to participate in awareness events like blood donation, garbage free city.
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DEPARTMENT OF TAMIL
GANESAR COLLEGE OF ARTS AND SCIENCE

Accredited with “B" Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution

Affiliated to Bharathidasan University
Melasivapuri - 622 403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)
Time: 3.30 pm Date / Day: 10.04.2019 / Wednesday

The Department staff meeting was conducted by Dr.M.Selvaraju, Head, Department of Tamil, Ganesar College
of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Thanks to the professors who completed the syllabus on time in the Tamil department, conducted
the exams and gave the answer sheets to the students
*  The work of the professors who pay great attention to the welfare of the students and fulfill their
needs is great
* Tiruchirappalli Bharathidasan University should give more incentives to the students who have
~ obtained various qualifications so far to continue topping the examinations.
= 2019 is scheduled as second season summer vacation from 11th April 2019 to the second week of
June.
* Congratulations to the professors and in-charges who have done a good job of first aid box,
complaint box and basic needs for the students.
* Professors in the Tamil department share various tasks in a sequential manner which shows unity.
* Students are requested to check their attendance records and encourage and motivate them for
university examinations,
= Students are requested to complete class wise exams and visit here during vacations with relevant
syllabus books for the next term.
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2018-2019

Date: 07-06-2018

Venue: Department of Commerce
Time: 11.00 am.

Agenda

» Commerce Prepare for Planning Committee
> Subject wise study material

> PPT. Presentation

> Any other matter

Points Discussed
epartment prepare for time-table

> The principal are request to Commerce d
and study material.

» The subject wise study material are send to the students.
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DEPARTMENT OF COMMERCE
| MINUTES OF THE MEETING 2018 — 2019
Date: 11-07-2018
Venue: Dépnrtmcnt of Commerce
Time: 12.00 pm
Agenda
> Review of the previous meeting

> Scholarships guidance .
> Various other scholarship Website link

> Any other matter

Points Discussed

> The representation from the OBC Students were taken into consideration
and guided for availing OBC scholarships for the academic year 2022-
2023. "

> Decided to give information regarding OBC scholarships to the students

> Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B’ gradebyNAA O
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DEPARTMENT OF COMMERCE

MINUTES OF THE MEETING 2018 — 2019
Date: 24-07-2018 |

Venue: Department of Commerce

Time: 10.00 am

Agenda

> Ulavar Paathukappu Thittam for the Backward class (BC) students
> Discipline Cell for Boys and Girls

» Wewill conduct of Bharathidasan University Examination
> Any other matter

Points Discussed

> _Student scholarships for Ulavar Paathukappu Thittam for the Backward

class (BC) students

Relevant document required for Ulavar Paathukappu Thittam for BC
Students ‘

To arrangement for department discipline cell
To all students request for maintained a discipline

All the students are request to attend the Bharathidasan University
Semester Examinations .
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GANESAR COLLEGE OF ARTS AND SCIENCE
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2018 — 2019

Date: 15-08-2018
Venue: SanmargaSabai
Time: 3.00 pm
Agenda
» Bharathidasan University Question With Answer Discussion

> BDU Questions with answer Website link
> Any other matter

Points Discussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students.

> Website link send to all the students. The students searching of university
questions downloaded. | ‘

» The classroom interaction between the BDU questions with answers

» - The faculty member must be a follow up a University link.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B gradehyNAA Q)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU
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DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2018-2019
Date: 16-10-2018

Venue: Department of Commerce
Time: 2.00 pm
Agenda

> Review of the teaching-lcarning process.

» Updates on results.
» Future plans for the Department.

> Discuss any other matter as suggested by the Chairperson.
Points -Discusscd

» Academic activities were reviewed by the Board of Studies members.
Report on the review of the teaching-learning process was presented. The
innovative teachingpractices by the teachers practiced during 2018-2019

_were reviewed.
_ » Several techniques were adopted by teachers such as Adaptive Learning,

Question discussion, Think- Pair- Share, BlendedLearning, and Hands-on —

Activities. Students’ achievements in the department were hi ghlighted with
special reference to theplacement result.
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GANESAR COLLEGE OF ARTS AND SCIENCE
(Accreditedwith'B’ gradehyNAA C)

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF COMMERCE
MINUTES OF THE MEETING 2018 — 2019
Date: 11-01-2019

Vcllmc: SanmargaSabai
Time: 3.30 pm
Agenda |

» To introduce a Value Added Course

» To introduction workshop for students
» To focus on an industry-based program.
> Any other matter

Points Discussed

> As part of future plans of the department the introduction of a Self
Defense course for thestudents as an Add on course was proposed. And to
continue the existing Value-Added Coursessuch as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

> .Board members appreciated the department for initiating all the activities
despite the pandemicsituatioﬁ.

» To conduct a workshop for students to improve their communication
skills, prepare them forinterviews and make them more dynamic.

> To focus on an industry-based program. Conducting workshops with
industry participants
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DEPARTMENT OF COMM ERCE
MINUTES OF THE MEETING 2018 -2019

Date: 06-02-2019

Venue: SanmargaSabai
Time: 2.00 pm
Agenda

» To Study the TNPSC coaching services
> Extension activities

> Research habits

> Any other matter

Points Discussed

» YouTube channel for the department was suggested by the members,
which was already created
> For earlier online programmes. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could
> be conducted including an invitation to the public.Extension activities by
“offering TNPSC coaching, PSC coaching, and Bank coaching at the
department level.

> To inculcate research habits amon ‘students.
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GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)

MINUTES OF THE OPENING MEETING 2018 -2019

12 -07-2018

Venue: Sanmarga Sabai

* Time: 03.30 pm

Agenda

» Scholarship regarding

» Document collection

» Any other matter

Points Discussed

» The SC/ST cell Coordinator put forth the aims and objectives of the cell

» Discussed about the schemes and scholarships provided by the
Government for the SC/ST students

» Resolved to collect necessary documents from the students for availing

the ST/ST scholarships for the students.

s aans sl iy uasas ~ - e

Members Attended

S. No. NAME DESIGNATION SIGNATURE
L Dr. M. Mohamed Ibrahim Moosa gfg)’ﬁfgﬁ?em of M\W
2. | Mis. S. Manjula e Q. NW
3. Mrs. V.Tamil Selvi OAfssBi.s(t:a;;]f;I]‘;)ﬁjsm ‘*r/\w’K /
4,

Mrs. S. Tamil Selvi

Assistant Professor
of B.Com (BM)

ook




GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019

Date: 10-08 -2018

Venue: Sanmarga Sabai

Time: 12.00 pm

Agenda

» Review of the previous meeting

» Scholarships regarding

> Representation from OBC Students

» Scholarship forms

» Any other matter

Points Discussed

» The scholarships regarding OBC were communicated to the students and

necessary guidance was provided.
» Discussed about the schemes and scholarships provided by the
Government for the OBC students

» Discussed about the representations received from other backward classes
(OBC) students regarding their admission, scholarships and other similar
matters in the College.

» Resolved to display a sample scholarship form on notice board.

Members Attended
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GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019

Date: 12-10-2018

Venue: Department of Commerce (Bank Management)
Time: 2.00 pm

~ Agenda

» Review of the previous meeting

» Scholarships guidance

» Various other scholarship Website link
» Any other matter

Points Discussed

» The representation from the OBC Students were taken into consideration
and guided for availing OBC scholarships for the academic year 2019-
2020.

» Decided to give information regarding OBC scholarships to the students
for the academic year 2020-2021

» Suggested to inform the list of various web sites links of Government and
Non-Government scholarships for the guidance of students.

Members Attended
S. No. NAME DESIGNATION SIGNATURE
: HoD, Department
1. | Dr. M. Mohamed Ibrahim Moosa B.Com., l();M) ok %W |
2. | Mrs. S. Manjula ::;ééa;;ﬁgﬁjsm Q. MW’(
3. Mrs. V.Tamil Selvi OA: ;i?é?;igﬁjsor N /{M-J(
4 | Mrs. S. Tamil Selvi Asinai o | o S
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GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019

Date: 01-11-2018

" Venue: Department of Commerce (Bank Management)
Time: 10.30 am

Agenda

» Ulavar Paathukappu Thittam for the Backward class (BC) students
» Discipline Cell for Boys and Girls

» We will conduct of Bharathidasan University Examination

» Any other matter

Points Discussed

» Student scholarships for Ulavar Paathukappu Thittam for the Backward
class (BC) students

» Relevant document required for Ulavar Paathukappu Thittam for BC
Students

» To arrangement for department discipline cell

» To all students request for maintained a discipline

» All the students are request to attend the Bharathidasan University
Semester Examinations (B.Com., Bank Management)
Members Attended
S. No. NAME DESIGNATION SIGNATURE
. HoD, Department of M
1. 2 A
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) k’\ _
Assistant Professor
2 i
Mrs. S. Manjula of B.Com (BM) g \K)\
Assistant Professor P x
Mrs. V.Tamil Selvi of B.Com (BM) oI \/w%/
4. : : Assistant Professor . ;
Mrs. S. Tamil Selvi of B.Com (BM) [N YA




GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019

Date: 07 -12 -2019

Venue: Department of Commerce (Bank Management)
Time: 3.00 pm

Agenda

» Bharathidasan University Question with Answer Discussion
» BDU Questions with answer Website link
» Any other matter

Points Discussed

» The Department will be arrange the BDU Semester question with answer
will be a working on a students.

» Website link send to all the students. The students searching of university
questions downloaded.

» The classroom interaction between the BDU questions with answers

» The faculty member must be a follow up a University link.

Members Attended
S. No. NAME DESIGNATION | SIGNATURE |
_ D, Department of :
I | Dr. M. Mohamed Ibrahim Moosa gijom.,e}(JBM) t Q\‘(V\S\/
2. Mrs. S. Manjula :::i?;iﬁﬁjsor Q i N\W"\(
3. | Mrs. V.Tamil Selvi OA: :ﬁé?;igf;;sor N, \/w’k{u |
4. | Mrs. S. Tamil Selvi ?;g?é?;legﬁisor Q "ﬂJ:""w\




GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019

Date: 03 -01 -2019

Venue: Department of Commerce (Bank Management)

Time: 3.00 pm

- Agenda

» Review of the teaching-learning process.

» Updates on results.

» Future plans for the Department.

» Discuss any other matter as suggested by the Chairperson.

. Points Discussed

» Academic activities were reviewed by the Board of Studies members.

Report on the review of the teaching-learning process was presented. The
innovative teaching practices by the teachers practiced during 2018-2019
were reviewed. Several techniques were adopted by teachers such as
Adaptive Learning, Question discussion, Think- Pair- Share, Blended
Learning, and Hands-on — Activities. Apart from the above, the best
practices by the department such as, Swayam/Mooc Courses
recommended for UG Students, career orientation classes, the conduct of
tutorial hours, and maintenance of a proper mentoring system.

Updates on Results of 2021 of PG and UG were presented.

Students’ achievements in the department were highlighted with special
reference to the placement result.

Members Attended

S. No. NAME DESIGNATION SIGNATURE
. | Dr. M. Mohamed Ibrahim Moosa g.(g?;n?fl(jgﬁ? s GU\Q{\,J\//
2. Mrs. S. Manjula OA: :ﬁéaj;lzgﬁjsor g \W\ﬂ‘(
3. | Mrs. V.Tamil Selvi ?:;i-séao“;i’;ﬁ;“’r N b3 w“"(/ |
4. Mrs. S. Tamil Selvi .:fs }s;i.s(t:a;:l;}l?;ﬁ;sor 6 m\r:\)




GANESAR COLLEGE OF ARTS AND SCIENCE

MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU

DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019
Date: 14-03-2019
Venue: Sanmarga Sabai
Time: 3.30 pm
Agenda

» To introduce a Value Added Course

» To introduction workshop for students
» To focus on an industry-based program.
» Any other matter

. Points Discussed

» As part of future plans of the department the introduction of a Self
Defense course for the students as an Add on course was proposed. And
to continue the existing Value-Added Courses such as ACCA, CMA,
Diploma in Practical Accounting and Tax Practice, and Tally with GST.

> . Board members appreciated the department for initiating all the
activities despite the pandemic situation.

» To conduct a workshop for students to improve their communication
skills, prepare them for interviews and make them more dynamic.

» To focus on an industry-based program. Conducting workshops with

industry participants
Members Attended
S. No. NAME DESIGNATION SIGNATURE
. HoD, Department of \ A 3
1- ’ \ L/,"——*
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) %\QQ\J
Assistant Professor )
2- .
Mrs. S. Manjula of B.Com (BM) Q \W
Assistant Professor —
3. . V.Tamil Selvi «
Mrs. V.T Selvi of B.Com (BM) N \\’/(
4. : ; Assistant Professor . :
Mrs. S. Tamil Selvi of B.Com (BM) Q - WA




GANESAR COLLEGE OF ARTS AND SCIENCE
MELAISIVAPURI-622 403, PUDUKKOTTAI Dt, TAMIL NADU
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DEPARTMENT OF B.Com., (BANK MANAGEMENT)
MINUTES OF THE MEETING 2018 - 2019
Date: 01-04-2019

Venue: Department of Commerce (Bank Management)
Time: 2.00 pm
Agenda

» To Study the TNPSC coaching services
» Extension activities

» Research habits

» Any other matter

Points Discussed

» YouTube channel for the department was suggested by the members,
which was already created

» For earlier online programmes. Extension activities with SEBI and BSE
were suggested. Three day or one-week training could

» be conducted including an invitation to the public. Extension activities by
offering TNPSC coaching, PSC coaching, and Bank coaching at the
department level.

» To inculcate research habits among students.

. Members Attended
S. No. NAME DESIGNATION SIGNATURE
; HoD, Department of -
l. ]
Dr. M. Mohamed Ibrahim Moosa B.Com., (BM) 4\4\[&/
Assistant Professor C .
2. .
Mrs. S. Manjula of B.Com (BM) Q, \\J\W‘N(
3 Mrs. V. Tamil Selvi Assistant Professor - ¥
- of B.Com BM) | J Tk
4. : . Assistant Professor . '
Mrs. S. Tamil Selvi of B.Com (BM) q. [JW




GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIV/

‘NT
MINITES OF THE MEETING OF MATHEMATICS DEPARTMEN

HOD Meeting  with  faculty of | Meeting No.
MathsDepartment Date: 19.06.2018
Time:
L Venue: Maths department
Conducted By i Mrs. M. Jeyanthi
F o HOD of mathematics _
Meeting Attended by 1.Prof.A. VadivelMurugan

2.Prof. S. Raja

3. Prof. V. Amutha .
4, Prof. K. Anand |
5. Prof. G. Menaga '
_ 6. Prof. A. Imium_ﬂﬂ___._._———————'——"1
| Meeting Absentees Nill e

AGENDA:
1.Appointed to class incharge
2. Pay to college term fees
WHAT WAS DISCUSSED:

1. A meeting of the professors of mathematics departmentwas held on that day under the
chairmanship of the Head of the department and the following were the decision. Taken,

1.M.Sc llyear - V.Amutha

2.M.5c lyear - A.VadivelMurugan
3.B.S5c lllyear - S.Raja

4,B.5c llyaer - K.Anand

5.B.Sc | Year -  G.Menaga

2. The class in-charge were advised to insist the student to pay the college bird fee for this term b
10"july. rm by

3. All the Professors were advised to go to the class before the scheduled time.

4. The professors were advised to double —check the syllabus for their ajio

tted
university website, course on the

[q . P
Signature of the Staff (
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPUR

|

MINITES OF THE MEETING OF MATHEMATI[S DEPARTMENT -
HOD MEETING WITH FACILITY Meceting No:
OF MATHS DEPARTMENT Date: 31/07/2018 |
Time: 3:30 PM

Mrs.M.Jeyanthi
mm——  HOD of Mathematics
Mcclmg Attended by - |.Prof. A Vadivel Murugan

' 2.Prof. V.Amutha

| 3.Prof. K.Anand

4. Prof. S.Raja

| 5. Prof. G.Menaka

| 6. Prof. A.Indumathi
NI

Conducted By

 Venue: Maths Department T'

Meeting Abscices

AGENDA

I. Class incharge

2. Incharge of seminar

3. Incharge of mathematics club
4. Incharge of library

WHAT WAS DISCUSSED:

* Inthe meeting of professors of mathematics department, the vice principal advised
that all the professors.
* Responsibilies are assigned to each class.
Msc Il year - V.Amutha
MscTyear - K Anand
Bsclllyear - S.Raja
Bsc Il year - G.Menaka
Bsc I year - A.Inthumath;
The teacher are advised o submit their name list on 02/08/2018
Seminar responsibilities for postgraduate students; wag given to A Vadive
and mathematics club responsibilities 1o undergraduge students . t
V. Amutha TS

l Murugan
snven o
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UANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPUI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

T Mecting No:

'HOD MEETING Wy [H FACILITY O
MATHS DEPARTMENT

Date: 01/08/2018
Time: 01:30 10 01:45 PM
Venue: Maths Department e

Conducted By

Mrs. M.Jeyanthi
HOD of Mathematics

Meeting Attended by

1.Prof. A.Vadivel Murugan
2.Prof. V.Amutha

3.Prof. K.Anand

4. Prof. S.Raja

5. Prof. G.Menaka

6. Prof. A Indumathi

J_Meeting Absentees

Nil

AGENDA

I Hand over the first internal question.
2. The teacher instruct the examination.

WHAT WAS DISCUSSED:

* In the meeting of professors of mathematics department, the vice principal advised

that all the professors.

¢ The first internal evaluation exam will start on

13"Augest and it is ady 1sed 10 hand

over the question paper and answer key for the internal ey aluation exam to the \ N

chancellor.

Signature uf[hc Staff
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

“HOD MEETING WITH FACILITY OF Meccting No: |
MATHS DEPARTMENT Date: 01/08/2018 |
Time: 3:30 PM I
s Venue: Maths Department _4
Conducted By Mr A Vadivel Murugan |
HOD of Mathematics __________,'
| Meeting Attended by 1.Prof. V.Amutha .‘
! 2.Prof K.Anand
[ 3.Prof. S.Raja
Meeting Absentees Nil
AGENDA

1.Conduct the internal exam

WHAT WAS DISCUSSED:

¢ Inthe meeting of professors of mathematics department, the vice principal advised
that all the professors.

» The first internal evaluation exam will start on 13" Augest and 1t 1s advised to hand
over the question paper and answer key for the internal evaluation exam to the vice-
chancellor.

e It was also advised that the internal evaluation test will be held from 10-00
12:10 pm and from 1:00 pm to 3:00 pm.

am o

Signature of the Staff
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UANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI

MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

HOD Meeting  with faculty of Maths Meeting No.
Department Date: 23.08.2018
Time:
L————-—______ Venue: Maths department -
Conducted By Mrs.M.Jeyanthi
l—‘ —_— | HOD of mathematics
Meeting Attended by | 1.Prof. A. VadivelMurugan

2.Prof. S. Raja
3. Prof. V. Amutha
| 4. Prof. K. Anand
5. Prof. G. Menaga
| | 6. Prof. A. Indumathi

'———-——_———___ —
[ Meeting Absentees | Nill
AGENDA:

1. Submitted in internal mark sheet to class in-charge.
2. Opening ceremony on mathematicsclub.

WHAT WAS DISCUSSED:

In the meeting of the professors of mathematics department was held on (23.08.2018) and the
following were the decisions taken in the meeting,

1. (03.09.2018)First internal Assessment test mark list 2018 to be handed over to the head of
full Department.

2. It was decided that the inaugural ceremony of the mathematical club should be held on
Wednesday (29.08.2018).

3. (Class teachers were also instructed to appoint student in-charges for each class.

(ka[' " I.i,.

Signature of the Staff
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GANESAR COLLEGE OF ARTS AND S TENCLE,

MINITES OF THE MEETING OF MATHEMATICS DI

HOD MEETING WITH FACILITY OF
MATHS DEPARTMENT

" Conducted BT -

Mecting Attended by

——

T A

AGENDA

Ml .’\ISI\':\I’l kI

PARTMENT

Mceting No

Date: 27/08/2018

Time 0130 100145 ’M
Venue: Maths l)vpurtnwm
Mrs. M Jeyantht

HOD of Mathemuatics

| Prof. A Vadivel Murugan
2 Prof. V. Amutha

3 Prol. K. Anand

4 Prol S Raja

5. Prof G.Mcnaka

6. Prol. A Indumathi

Nil o

| Hand over the first internal assessment test mark sheet

WHAT WAS DISCUSSED:

e The meeting of professor of mathematics depi

wriment was held on (2708 2018 ) and

the decisions taken in this meeting are as follows.

(1 was decided that the first internal assessment test mark shee

10 the head of the department by (03/09/2018) and the iauguration be held on

Wednesday (29/08/2018)

Signature of the Stafl
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Head
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GANESAR CO11 FGL O]

ARTS AND SCIENCE, MELAISIVAP RI

1IN .
MINITES OF THE MEETING OF MATHEMATICS DEPARTMENT

Time:

Venue: Maths department

HOD T > = e
Depanme::emmg with faculty of Maths | Meeting No.
Date: 24.12.2018
R
ucted By Mrs. M. Jeyanthi

HOD of mathematics __———

| Meeting Attended by

1.Prof. A. VadivelMurugan
2.Prof. S. Raja

3. Prof. V. Amutha

4. prof. K. Anand

5. Prof.A.Indumathi ——

Meeting Absentees

Nill

AGENDA:
1.Appointed to class incharge

WHAT WAS DISCUSSED:

1. A meeting of the professors of mathematics department was held on that day under the
chairmanship of the Head of the department and the following were the decision. Taken,

A.VadivelMurugan

1, M.5c llyear -
2.M.Sc lyear - V.Amutha
3.B.Sc lllyear - S.Raja

A. Indumathi

4.B.5c |l yaer

5.B.5¢ | Year A. Indumathi

signature of the Staff
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FEOTEEGEOF ARTS AND SCIENCE, MELAISIVAPUR]

M <
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HOD Meetin

g with ' -
Department faculty of Maths Meeting No.

Date: 08.01.2019
Time:
| Cor . | Venue: Maths department
SRS Mrs.M.Jeyanthi
| Meetin e HOD of mathematics e
wetingAttended by 1.Prof. A. VadivelMurugan
2.Prof. S. Raja
3. Prof. V. Amutha
4. Prof. K. Anand
5. Prof. A. Indumathi
6. Prof.M. Divya e

Meeting Absentees ] Nill

AGENDA:
1. Conducted Pongal festival.

WHAT WAS DISCUSSED:

In the meeting of the professors of mathematics department was held on (08.01.2018) and the

following were the decisions taken in the meeting ,

As the pangal festival will be held on 12.01.2019 no student should come to the new

1
campus on the day

2. On behalf of the our department we want to celebrate the pongal festival with two pots.

3. The respective class teachers should collect the materials for the festival from the
students,

4. Also head of the department requested all the professor and students of our department

to celebrate the ceremony together,

Signature of the Staff _
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GANESAR COLLEGE OF ARTS AND SCIENCE

HOD MEETING WITH FACILITY Meeting No:

OF MATHS DEPARTMENT Date: 03/01/2019

[ime: 3:30 PM

Venue: Maths Department

Conducted By | Mrs.M.Jeyanthi
-—— . | HOD of Mathematics
' Meeting Attended by [.Prof. A.Vadivel Murugan

2.Prof. V.Amutha
3.Prof. K.Anand

4. Prof. S.Raja

| 5. Prof. A.Indumathi
i 6. Prof.M.Divya

Meeting Absentees Nil

AGENDA:
1.Class incharge
2.Incharge of seminar
3.Incharge of mathematiucs club
4.Incharge of library

WHAT WAS DISCUSSED:

+ In the meeting of professors of mathematics department, the vice
principal advised that all the professors.
» Responsibilies are assigned to each class.

Msc 1] year V.Amutha
Msc | year K.Anand
Bsc Ilyear S.Raja

Buc 11 year M.Divya
Bsc | year A Inthumathi

[he teacher are advised (o submit their name list on 03 01 2010
Semnar responsibilities for postgraduate Students, was given 1o A
Vadivel Murugan nnd mathematics ¢lub responsihilities (o “m;\.,,}‘_:.“.‘x D ¥ e

students was given 1o V. Amutha
N ¢
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GANESAR COLLEGE OF A

| i.l{)l) MEETING WITH FACILIT Y
' OF MATHS DEPARTMENT

 Conducted By

Meeting Attended by

RIS AND SCIENCY:

Meeting No:

Date: 10/01/2019

Time: 01:101001:25 PM
Venue: Maths Department
Mrs. M.Jeyanthi

HOD of Mathematics
I.Prof. A.Vadivel Murugan
2.Prof. V.Amutha

3.Prof. K.Anand

4. Prof. S.Raja

5. Prof. G.Menaka

6. Prof. A.Indumathi

Nil

Meeting Absentees

AGENDA.

Each class collect the leaves in the day orders incharge the professors.

WHAT WAS DISCUSSED:

The meeting of professor of mathematics department was held on
10/01/2019 unders the chairmanship of the head of the department.

* Following are the decisions taken in this meeting,

In each class of the name of the

students and their parents along with

L]
their phone numbers along with the respective notices should be collect.
¢ 11:50 am should be handed over dairy regarding the names and phone
numbers of the students who took leave in the each class and the
following profossors were appointed to collect the leaves.
e | -day order - A Vadivel Murugan S :
[I-day order - A.Indumathi b1 ) Iy e
[11- day order -S.Raja -
[V -day order -M.Divya Ganesar Coito - P
V -day order -V.Amutha Melasivayy
VI day order -K.Anand PUdtukRontal - 822e0y
Also advised. N
, iy AN\
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f} and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

bi—" s S . et R T — - i —— OSSO P

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 25.06.2018 / Monday

Venue: Department of Computer Science(LAB)

The Department statf meeting was conducted by Mr.R.RAJA, Head, Department ofcomputer Science, Ganesar

College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

Good guidance should be given to the new students joining the Computer Science department.
All the professors should know well the divided syllabus time table work assignments and perform well,

Must go to class on time.

The class teacher with the guidance of the principal should inform the students about the details of their
incoming warnings.

To ensure that the academic discipline of the students is ohserved and the students become educated for
the development of the society.

It is decided that there should be attitudes of professors.

There are many syllabus books available in this world which is the first semester and the students should
make good use of it.

HOD Signat:,re

Ganesar Coj ogeco”p“"-" Science

Arts and Scie
Ilolasivapuﬂ P nnamarava'i:ﬁ
3

Faculty Members . (7 o Pudukkouai -62240

1.PL.SUDHA %’ M- Qeehn
2.R.DIVYA Wﬁgw Qo &1 Haneo Sl a1l acogf

3.K. KAYAI.IVIZHI Rpoaosfaut -




GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University
Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 16.07.2018 / Monday

Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department ofcomputer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

" Class exams are conducted for undergraduate students in Computer science department and
answer sheets must he provided within the due date.

= Students have to showcase their skills by participating in various competitions conducted by
external colleges

*  Special attention should be given to shop level students and imparted education

* Students who take excessive leave should be taken into consideration and their parents should be
informed and the students should be made to come to the college regularly.

Internal Assessment test will be conducting on 1% Week of the August 2018.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Aceredited with “B” Grade by NAAC
UGC Recognized 2(f} and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 21.08.2018 / Tuesday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department ofcomputer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.
* Vinayagar Chaturthi should be celebrated on behalf of our department students
* Post graduate students in our college.

* Bachelor first year, second year and third year students in our department are participating in
ethics club and showing good skills. They should be encouraged by more professors.

* Government public holiday on 08.08.2018 due to death of former Chief Minister Kalaighar
Karunanidhi. Instead, Saturday should be set as a working day in the coming months.
* Professors and students should seek friendship and maintain knowledge

* Students should be given various exercises to further develop their Computer skills, spoken
English.

= Professors who are providing various trainings in the field of Tamil so that the students can be
score high marks and percentage in the university Examination.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affitiated vo Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India
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DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 17.09.2018 / Monday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department ofComputer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

= Excellent classes are conducted for postgraduate students. Seminar should be obtained with a
view to bring out their research skills.

* National Nutrition Week Inauguration Ceremony was held in our college on 1st September.

= On the 22™ of Bakrid, the ceremony was held in such a way that the Islamic students of our
college and the professors could not forget the social unity and harmony.

* ThusRealizing the need to be fulfilled, professors and students should act and work for the
development of departmental activities,Compter science.

» 2" nternal Assessment test will be conducting on 1* week of the October 2018.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Insticution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 12.12.2018 / wednesday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department of computer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403,

The following points are discussed during the meeting.

- ® Good guidance should be given to the students for the Computer Science department

= All the professors should know well the divided syllabus time table work assignments and
perform well,

= All the facultymust go to class on time

* The class teacher with the guidance of the principal should inform the students about the details
of their incoming warnings

" To ensure that the academic discipline of the students is observed and the students become
educated for the development of the society

. = Itis decided that there should be attitudes of professors.

* There are many syllabus books available in this world which is the first semester and the
students should make good use of it.
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
“Accredited with “B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University
Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India
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DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 16.02.2019 / Wednesday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department of computer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

The Faculty members are asked to submit their internal and individual mark register to H.O.D.

* The rest of the portion both theory & Practical should be completed on or before MARCH 31%,

* The commencement of 2™ Internal Examination will be expected at APRIL 2019.
* The practical observation note should be submitted to the H.O.D and simultaneously ,ensure the

Record Note completion,
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GANESAR COLLEGE OF ARTS AND SCIENCE

DEPARTMENT OF COMPUTER SCIENCE
Accredited with "B” Grade by NAAC
UGC Recognized 2(f) and 12(B) Institution
Affiliated to Bharathidasan University

Melasivapuri - 622403, Ponnamaravathi, Tamil Nadu, India

DEPARTMENT MEETING

(Minutes of the meeting)

Time: 10.30 am Date / Day: 11.03.2019 / Monday
Venue: Department of Computer Science(LAB)

The Department staff meeting was conducted by Mr.R.RAJA, Head, Department of Computer Science, Ganesar
College of Arts and Science, Melasivapuri-622 403.

The following points are discussed during the meeting.

* The faculty members are advised to monitor and report on student behavior regularly.
* The Department has decided to conduct a review of student behavior and discipline.

* Any incidents or concerns regarding student behavior should be promptly reported to the Head
of the Department,

= The staff members should follow the college rules and regulations and follow the
proper dress code

*  The Academic plan for addressing and improving student behavior in April 2019 was discussed.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH
MINUTES OF THE MEETING - 2018

Miss .S. Vennila (Assistant Professor)  Mrs. V. Gangadevi (Assistant Professor)

Date :20.09.2018

Time :03.30 pm

Venue : I MA C[.assroom /

Meeting Facilitator : Mr. S. Kulandhaivel, Head of the Department

Invitees: . f!
|

Miss. S. Surya (Assistant Professor ) . Miss S. Devika (Assistant Professor)

Mrs. P. Rajeshwari ( Assistant Professor) Miss. S. Bharathi (Assistant Professor)

Mrs. S. Saraswathy (Assistant Professor) Miss . T. Priyadharshini (Assistant Professor)

Mrs. T.Tamilselvi (Assistant Professor)

Attendance present‘ : All are presént
Absentees : : Nil |
Meeting Agenda:
1. Discussion about Handling poor performed students
| 2. To explain the regulations of the attendance and discipline.
3. To explain the anti-ragging policy of the college.

4. To discuss examination pattern.

Resolution of the staff members:

1. Appointed the staff for poor performed students. :
2.S1aff were asked to prepare the list of students who have lack of attendance and inform the students and H.O.D.,

3.Anti-ragging policy have been discussed .
4. Examination patterns have been discussed.
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
DEPARTMENT OF ENGLISH

MINUTES OF MEETING 2018

Date 1 03.09.2018
Time :3.30 pm
Venue . II MA Classroom

Meeting Fecilitator  : Mr. S. Kulandhaivel, Head of the Department

Invitees:

Mrs. J.Jayarasi (Assistant Professor) Mrs. G. Saraswathi (Assistant Professor)
Ms. S. Vennila (Assistant Professor) Mis. T.Tamilselvi (Assistant Professor)
Ms. S. Surya (Assistant Professor) Mrs. P. Rajeswari (Assistant Professor)

Mrs. V. Gangadevi ( Assistant Professor) ~ Ms. T. Priyadharshini (Assistant Professor)

Attendance Present : All are present
Absentees : Nil
Meeting Agenda:

Encouraging students to participate in the sports.

Encouraging faculty write and pass entrance examination to do doctorate.

Problems faced by the faculties by unruly students have to be informed to the seniors.
Maintaining the availability of chalk piece in all class rooms.

To be in the class in or on time always.

o

Resolution of the staff members:

1. Faculties motivate both the male and female students to participate in the sports activities
conducted through physical education of the college.

5 Faculties in a meeting were informed to write and pass entrance exams to do doctorate.

3. Faculties have to be inform the seniors and head if they face any problem in any clasg
unruly students.

4. Faculties are informed to maintain the availability to chalk piece in all classes.

5 Faculties are informed to be in the class in or on time always. & &cmm
OF THE STAFF '/) "*\
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
f ' DEPARTMENT OF ENGLISH

MINUTES OF THE MEETING — 2018

Date $22.08.2018
Time :03.30 pm
Venue : I MA Classroom

Meeting Facilitator ¢ Mr. S. Kulandhaivel, Head of the Department

Invitees:

Miss .S. Vennila (Assistant Professor) Mrs. V. Gangadevi (Assistant Professor)

Miss. S. Surya (Assistant Prolfessm:) Miss S. Devika (Assistant Professor)
Mrs. P. Rajeshwari (Assistant Professor) Miss . S. Bharathi (Assistant Professor)
Mrs. S. Saraswathy (Assistan-t Professor) Miss.T. Priyadharshini (Assistant Professor)

Mrs. T.Tamilselvi (Assistant Professor)

Attendance present : All are present
Absentees ¢ Nil
- Meeting Agenda:

1. To orient the students about prevention of sexual harassment policy of the
institution. _

2. Todiscuss about Value added courses for students.

Discussion about Academic Calendar.

4. Discussion about allotment of Mentors.

(%]

Resolution of the staff members:

1.Prevention of sexual harassment policy of the institution are discussed.

2.Value added courses syllabus and co-ordinators were selected and finalized.
3.Academic calendar programmes have been discussed in the meeting.

4. Each classes mentors were selected and finalized
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GANESAR COLLEGE OF ARTSAND SCIENCE, MELAISIVAPURI
DEPARTMENT OF ENGLISH

: MINUTES OF MEETING 2018
Datel: 01.08.2018 |
Time: 3.30 pm
Venue: II MA Classroom
Meeting Fecilitatqr: Mr. S. Kufandhaivel, Head of the Department
Invitees:
Mrs. J.J ayarasi(Agsistant Professor) Mrs. G. Saraswathi(Assistant Professor)
‘ Ms. S. Vennila (Assistant Professor)Mrs. T.Tamilselvi(Assistant Professor) :
Ms S. Sﬁrya(Assistaﬁt Professor) Mrs. P. Rajeswari (Assistant Professor)
Mrs. V. Gangadevi( Assistant P;ofessor) Ms. T. Priyadharshini (Assistant Professor)
Attendance Pr'esent:l All are present
Absentees: Nil

Meeting Agenda:

Introducing students about competitive examination

Making Students speak English in the classroom and in the college.
Advising students not to come to college when they are ill.

Making studentssit on the benches keeping space between one another.
‘Informing students to keep the class room neat and clean.

oAl e

: Résolutién of the staff members:

1.Two faculties were arranged to introduce the various competitive examinations to the students
with the help of an expert.

2. Through all faculties students were motivated to speak in English in the class room and the
college.

3. Students were instructed to stay at home taking leave when they suffer from fever and other
illness.

4. Faculties were instructed to stay at home taking leave when they suffer from fever and other
illness. '

5. Faculties remind the students not to put waste papers inside class ro m and are asked to

cooperate to keep the class room neat and cléan. /) S AL
—— - C/Y
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GANESAR COLLEGE OF ARTS AND SCIENCE, MELASIVAPURI
DEPARTMENT OF ENGLISH
MINUTES OF THE MEETING - 2018

Date : 10.07.2018
Time ~ :03.30pm
Venue : II MA Classroom

Meeting Facilitator ~ : Mr. S, Kulandhaivel, Head of the Department
Invitees:
Miss .S. Vennila (Assistant Professor) ~ Mrs. V. Gangadevi (Assistant Professor)
Miss. S. Surya (Assistant Professor ) Miss S. Devika (Assistant Professor)
Mrs. P. Rajeshwari ( Assistant Professor) Miss. S. Bharathi (Assistant Professor)
* Mrs. S. Saraswathy (Assistant Professor) Miss.T. Priyadharshini (Assistant Professor)
Attendance present : All are present
Absentees : Nil |

Meeting Agenda:

1. Discussion about syllabus for UG/ PG

2. Allotment of Time Table.

3. Discussion the Academic activities and future plan of action
4. Electing class representative for all classes

5. Appointing the staff for checking students’ dress code, wearing ID card and
. prohibiting students bringing Cell phone.

| Resolution of the staff members:

1:Syllabus fog the First Semester, Third Semester, and Fifth Semester has been discussed and subjects have been alloted to
professors through the Head of the Department. '

2.Class Time table is prepared and allotted to each professors through HOD,

3. Academic activities and future plan of action have been discussed in the meeting.

4.Students have been elected as class representatives for all classes by the professors who is Incharge of the classes.

5.Students’ dress code, wearing ID card and prohibition of students by NeIEEHPhones have been discussed and
students have to be iriformed accordingly. :

o«
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MIN/PHY/2018/013

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : M.Sumathi
Head
Department of Physics

Date and Time : 04/07/2018 & 1:00 pm — 1:30 pm

Faculty Members: Present - Mr.A.Ramu
Miss. P.Maheswari

® Absentees - Nil
Topic: Year Plan Meeting

Minutes

1. The faculty members are advised to follow the class schedule and work load for April 2018.
2. The Department has decided to conduct the Unit wise test for every Unit.
3. Whatever books need for the Department listed and submit to the H.O.D as soon as possible.

4. The Year Plan should incorporate opportunities for student engagement and extracurricular
activities that enhance their academic experience.

5. Faculty members are encouraged to seek feedback from students to improve the Year Plan and
address their academic needs and concerns effectively.

6.The Academic plan for April 2018 was discussed.

M4

Head of the department

Mr. ARamu . ' 7% %f’

Miss. P.Maheswari (P
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MNI/PHY/2018/014

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : M.Sumathi
Head
Department of Physics

Date and Time : 16/08/2018 & 1:00pm - 1:30pm

Faculty Members: Present - Mr. A.Ramu
Miss. P.Maheswari
Absentees - Nil

Topic: Student Behavior Meeting
Minutes

1. The faculty members are advised to monitor and report on student behavior regularly.
2. The Department has decided to conduct a review of student behavior and discipline.
3. Any incidents or concerns regarding student behavior should be promptly reported to the Head
of the Department.
4. The staff members should follow the college rules and regulations and follow the
proper dress code
5. The Academic plan for addressing and improving student behavior in April 2023 was
discussed.

e M. P

Head of the department
Mr.A.Ramu \j‘ﬂ
Miss. P.Maheswari ,'P M&Q\m
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MIN/PHY/2019/015

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head : M.Sumathi
Head
Department of Physics

Date and Time: 04/03/2019& 01.00 pm — 01.30 pm

Faculty Members: Present- Mr.A.Ramu
Miss. P.Maheswari
Absentees — Nil

Topic: Value Added Meeting
Minutes

1. The faculty members are guided to Propose Value-Added Initiatives for the Betterment of the
Department.

2. Ideas of enhancing the quality of education and student behaviors were discussed.

3. Opportunities for collaboration with other departments or external partners to add value to the
physics department were explored.

4, The importance of mentoring and career guidance for students to add value to their
educational journey was emphasized.

5. Plans for organizing workshops, seminars, and guest lecturers that can provide additional
value to our students were outlined.

a M. 2L -

Head of the department
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MNI/PHY/2019/010

GANESAR COLLEGE OF ARTS AND SCIENCE, MELAISIVAPURI
Department of Physics

Meeting Head @ Miss.M.Sumathi
Head
Department ol Physics

Date and Time : 05/04/2019 & 1:00pm - 1:30pm

Faculty Members: Present — Miss. M.Revathi
Absentees - Nil

L] Topic: Result Analysis Meeting
Minutes

1. The faculty members are advised to promptly complete the result analysis for all subjects for
the recent examination.

2. The analysis should cover performance trends, areas of improvement, and identifying students
who may require additional support.

3. Results should be segregated and analyzed according to units, topics, and any other relevant
criteria.

4. The analysis report is to be submitted to the H.0.D within one week for further review.

Any necessary actions or interventions should be proposed based on the analysis to enhance
student performance.

° M. F

Head of the department
Miss.A.Revathi A ' @-“M

Miss. P.Maheswari P M q/ov\»u\)"‘\'
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOC IAL WORK

Minutes of meeting

Purpose of meeting: Planning to conduct orientation programme

The department of social work had a meeting on 6" august 2018 for conducting the
orientation programme for the 1% year students. We decided to invite the principal sir for the
programme and planned to give brief introduction about social work. We scheduled the date
on 8"August 2018 for conducting the program.

o

Members participated

Mr.RanjithKumar - Head of Department Wf\
L]
Mr.Nagarajan - Assistant Professor W
‘ \
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A GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting:Planning to conduct association Program

5" September 2018 to conduct Association

The social work department had a meeting on 2
d. The program schedule was discussed and

Meeting. The venue and date of meeting was fixe
the programme head was designated to carryout.

Members participated

Mr Ranjith Kumar - Head of Department Rﬂ?&\

Mr.Nagarajan - Assistant Professor @gﬂfﬂ\ﬂdﬂf‘
|
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting:Planning to conduct a meeting on disciplinary regulations

® The department of social work had a meeting on 4"Qctober 2018 to discuss about the
disciplinary regulations to be followed at the college campus. The rules and regulations were
listed down and the actions to be taken, if violated were also discussed.

Members participated

Mr.Ranjith Kumar - Head of Department E)J\é)(“’\
.
Mr.Nagarajan - Assistant Professor W '
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting:Planning to organize World Mental Health day

The social work department conducted a meeting on 6"October2018 to organize the Mental

Health day program on 10™ October. The agenda was decided and the various committee was
formed for the fully functioning of pro

gram. The time and date were scheduled and the
decision for choosing the chief guest were discussed.

Members participated

™

Mr.Ranjith Kumar - Head of Department W

Mr.Nagarajan - Assistant Professor @%W
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GANESAR COLLEGE OF ARTS AND SCIENCE
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o DEPARTMENT OF SOCIAL WORK
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Minutes of meeting

Purpose of meeting: Planning to organize Human rights day

The department of social work conducted a meeting on 5s"December 2018 to organize the
Human rights day on 10M"December. 2018 The contents of the program werc discussed and

the date and venue were decided. The program committees were created and the works were
allotted to the members.

Members participated o
Mr.Ranjith Kumar - Head of Department WJQ\;E\A
Mr.Nagarajan - Assistant Professor ®O“%‘: jUA
Mr.Surya prakash-I-BSW (SVIVASS pra kash

O
Ms.shanmugapriya -1 BSW Sharmu J apsy .

o Ronfibie

L)
HeadHead - Principal
Department of Social Work J—e2 YOS -}.)\ -
Ganesar College of Arts and Science LA, }3)
Melasivapuri, Ponnamaravathi PRINCIPAL
Pudukkottai- 62240

Ganesar College Of Arts & Sciénct
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conductNational youth day

The social work department directed a meeting on 8" January 2019to conduct National youth

day program. The program coordinator was decided and the work allotment were given. The
speakers for the program were discussed

Members participated

A Ranpien

Head
Department of Social Work

Malasi mnun Pcnnt maravai.u
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GANESAR COLLEGE OF ARTS AND SCIENCE
DEPARTMENT OF SOCIAL WORK

Minutes of meeting

Purpose of meeting: Planning to conductwomen’s day program

The social work department conveyed a meeting on 4" march 2019 for conducting the
women’s day program. The Program list was discussed. The date, venue, time and

participants to be included for the program were planned. The committees were formed and
the work was allotted to the students ensuring equal participation,

Members participated -

Mr.Ranjith Kumar - Head 01“DcpartmentWZ’?{"gsg
Mr.Nagarajan - Assistant Professor @QMM
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Purpose of meeting: Planning to organize the social worker’s day
. 'al
: : : th 19for organizingsoc!
Ihe social work department conducted a meeting on 15 marchf 201 Thé epartments by
1 worker's day. The discussion was held on involving the stu.dcnts ficmnd s prcparﬂliﬂﬂ &f
| conducting competitions. The list of competitions was discussed @
1 agenda took place.
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